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Quick View of

Menu Planning

This section provides:

v’ A brief overview of Menu Planning concepts
v" Order of completion of configuring Menu Planning items

v Review and use of Menu Planning data sources
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Section 1: Quick View of Menu Planning

The end goal of Menu Planning is to create Menu Calendars for use in the timely production of
Menu Items. The first step is to complete the process of configuration. The [Menu Planning]
module must have certain structures in place before the primary tasks of adding Ingredients,
Recipes, Menus, etc., can be started. These structures are set up through functions on the
Configuration menu.

Some functions can be completed at any time, while others must be set up before other functions
can be completed. Your PrimeroEdge Implementation team may set up many of these structures
for you.

A Set Up Data Sources and Meal Patterns

Data Sources and Meal Patterns are independent of each other, and therefore do not have a
required sequence or order of set up.

Data Sources are collections of Ingredients and Recipes, such
as the Child Nutrition (CN) data source, which are available
for use by any district. These recipes and ingredients are
ready for immediate use as is.

I Data Sources & Versions I

Custom Data Sources are added with help from PrimeroEdge
Support. See page 190 for information on Data Sources and
Versions.

I Five (5) Meal Patterns are automatically included when

PrimeroEdge [Menu Planning] is initially installed. A Meal
Pattern includes the USDA standards set for Nutrients and
Food Components required for Lunch and Breakfast Meal
Services for groups of patrons (Serving Groups) such as K-5
or 9-12 grades. These Meal Patterns are ready for immediate
use as is.

I Meal Pattern

Custom Meal Patterns are added with help from
PrimeroEdge Support. Refer to page 185 for details on Meal
Patterns.
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Section1: Quick View of Menu Planning

B Set Up Supporting Menu Details

These five configuration details are independent of each other, and therefore do not have a
required sequence or order of set up. However, they must be set up before creating Recipes, and

creating or assigning Menus.

I HACCP Configuration I

| Holiday Schedule |

I Menu Item Categories I

I Site Groups I

I Menu Lines I

Three (s) Hazard Analysis processes and seven (7) Critical
Control Points are automatically provided by PrimeroEdge
[Menu Planning]. Custom processes can be set up, if needed.
HACCEP processes are selected when creating a Recipe. Refer
to page 174 for details on HACCP processes.

The Holiday Schedule is a calendar where holidays, In-
Service days, and other special days are designated on which
Meal Service is not provided. Menus should not be assigned
to a Menu Calendar.

The Holiday Schedule must be set up before assigning Menus
to a Menu Calendar so that the menu planner can indicate if
/ when Menus are to be assigned to scheduled holidays. See
page 181 for the steps to add holidays to the Holiday
Schedule.

Menu Item Categories help to organize Menu Items. Menu
Item Categories are selected when building Menus along with
the number of choices allowed from each category. See page
145 for information on Menu Item Categories.

Site Groups group schools or sites that serve the same menus.
Menus can be assigned to a Site Group rather than individual
schools, thus saving time for the Menu Planner.

Site Groups are used to create a Menu or Menu Cycle, to
assign Menus to a Menu Calendar, and to generate reports for
groups of sites. See page 161 for site group creation details.

Menu Lines support offering separate food “themes”, such as
Sandwiches, Pizza, Salads, etc., where Menus are built
around a particular theme. Menu Lines are used to narrow
menu choices when assigning menus. Menu Lines are also
specified when configuring a site. See page 158 for details on
Menu Lines.
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Section 1: Quick View of Menu Planning

C Configure Sites

Configuring sites is completed after Meal Types (Meal Patterns), Site Groups, and Menu Lines
are set up. See page 170 for details on configuring sites.

Site Configuration

Site Configuration must be completed for each site providing
meal services. Configuring a site includes identifying all Meal
Types (set up in Meal Patterns) and Menu Lines offered at
the site, the Site Group to which the site belongs, and the date
that meal services start (Effective Start Date).

D Select Standard Menu Items

Standard Menu Items are selected from available Menu Items. Menu Items are created from
Recipes. Therefore setting up Standard Menu Items is completed after Recipes and then Menu
Items have been created. Refer to page40 for the steps to create a Menu Item from a Recipe.

Standard Menu Items

Standard Menu Items is a set of Menu Items that are
included on all or most Menus. Standard Menu Items are
added to a Menu by either a) clicking the Standard Menu
Items button on the Menu Info page or b) automatically by
enabling the Menus — Include Standard Menu Items by
Default system setting. See page 155 for details on creating
Standard Menu Items.

E Create Menu Templates

Menu Templates reduce the effort and time required to create individual Menus.

I Menu Templates I

Page |12

Items common to all or most menus, such as Meal Pattern
and Menu Item Categories are selected for a Menu Template.
The template is then used as the basis to add a new Menu
which eliminates repetitive Menu creation configuration
tasks.

Before this configuration task can be completed, Meal
Pattern(s) (which define Meal Types and Serving Groups) ,
Menu Items, Menu Item Categories, Standard Menu Items,
and Site Groups must be set up. See page 148 for the steps to
create Menu Templates.
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Section1: Quick View of Menu Planning

Ingredients, Recipes & Menu Items

After configuration tasks are complete, the second step is to add Ingredients and then build
Recipes with the Ingredients.

A Add Ingredients

All Ingredients to be used in the production of
Recipes are added. Ingredients can be “raw”
products, such as milk, eggs, flour, etc., or a
purchased product that is either used as purchased
(half pint milk carton) or combined with other
purchased products (hamburger buns and meat
patties).

Nutrients and allergens are recorded for each
Ingredient. Images of nutrition labels or other
supporting documentation are uploaded.

B Build Recipes with Ingredients

Recipes are built from a Single Ingredient, such as a
half pint of milk, or by selecting Ingredients and
entering instruction steps.

. Entrées
C Create Menu Items from Recipes Chicken Curry
X . Vegetables
Menu Items are created with a Recipe Wegetable Sticks
. Fresh Salad Bowl
by choosing a Menu Item Category Long Grain Rice
and setting food component Baked Potato
Contributions Baked Potato Filling
' Cheddar Cheese
Fresh Fruit Selection
Strawberry Sorbet

’-\
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Section 1: Quick View of Menu Planning

Menus & Menu Cycles

After Ingredients and Recipes are added and Menu Items are created from Recipes, adding and
working with Menus is the next step.

A Add Menus

A menu is added by selecting a Meal Pattern, a Meal Type
and Site Group. Serving Group(s) are selected and projected
meal counts for each are set.

Entrées
Chicken Curry

VYegetables
“egetable Sticks
Fresh Salad Bowl
Long Grain Rice

Baked Potato
Baked Potato Filling

Menu Item Categories, such as Entrees, Milk, Condiments, ked Potato
[ ar EESE

etc., are selected for the Menu, and the number of allowable
choices from the category is set. Menu Items in each
category are selected individually, or all Standard Menu
Items can be added by simply clicking a single button.
Counts are set for each Menu Item.

Fresh Fruit Selecion
Strawberry Sorbet

B Add Menu Cycles

Entrées

Chicken| Enarés

Chicken

Vegetal
wegetabl
Fresh Sal
Long Gra|

Vegetal
Vegetabl
Fresh Sal
Long Gra|

Vegetal
‘egetable
Fresh Sala
Long Grai

Entrées
Chicken Curry

Two or more menus are grouped into
a “Menu Cycle”. A common Menu
Cycle includes five menus, one for
each day of the school week. However
Menu Cycles can include any number
of weeks, such as four to handle an
entire month of Menus, and any
number of days per week.

Vegetal
‘egetable]
Fresh Salal
Long Grai

Baked P|
Baked Pota
Cheddar

Vegetables

Wegetable Sticks
Fresh Salad Bowl
Lang Grain Rice

Baked P|
Baked Potaf
Cheddar

Baked Py
Baked Potan
Cheddar Ol

Fresh Fruit
Strawbern|

L g

Baked Py
Baked Potar
Cheddar Cf

Fresh Fruit
Strawber|

L g—

Baked Potato
Baked Potato Filling
Cheddar Cheese

Fresh Fruit §
Strawberry

ﬁ

Fresh Fruit §
Strawberry

f

Fresh Fruit Selection
Strawberry Sorbet

~ Y
J

.

Y

C Assignh Menu Cycles

Menu Cycles are assigned to dates on a Menu Calendar. One
Menu Calendar is created per month for a Site Group, Site,
Meal Type, and Menu Line.

Page| 14
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Section1: Quick View of Menu Planning

PrimeroEdge Menu Planning provides summary and detailed information for Ingredients, Menu
Items, Recipes, Food Components, and more to aid in developing Menus that meet USDA

standards.

Food Components

Standard Nutrients footer

Serving Group tab (expanded view - Menu / Menu Cycle / Multi-Line Analysis
Nutrition Report - Menu / Menu Cycle / Multi-Line Analysis
Food Component Report - Menu Cycle / Multi-Line Analysis

Nutrition Summary Report — Menu Cycle

Reports menu
Weekly Nutrient Analysis

Nutrients

Standard Nutrients footer

Serving Group tab (expanded view) — Menu / Menu Cycle / Multi-Line Analysis
Nutrition Report — Menu / Menu Cycle / Multi-Line Analysis
Nutrition Summary Report — Menu Cycle / Multi-Line Analysis

Recipes > Quick Recipe page > Generate Report

Reports menu
Ingredient List
Menu Calendar
Menu Item Nutrients
Nutrient Standards
Recipe Nutrition
Recipe Book
Weekly Nutrient Analysis

Ingredients
Recipes > Quick Recipe page > Generate Report

Reports menu
Ingredient List
Recipe Book

Menu Items

Reports menu
Acceptability Factor
Allergen Chart
Menu Calendar
Menu Item Nutrients

Recipes

Recipes > Scale tab
Custom Scale Recipe
Scale Recipe by Batch

Reports menu
Recipe Book
Recipe Costing
Recipe Nutrition
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Section 1: Quick View of Menu Planning

A Data Source is a container for Ingredients, Recipes, Menus, Menu Cycles, and Menu
Templates which are available to and may be changed by appropriate users. When an Ingredient
or Recipe is manually entered or created “from scratch,” the item is stored in the “Local” Data
Source. The Local users’ group can use, copy or update the item as needed.

When PrimeroEdge Menu Planning is installed, the Child Nutrition Data Source is uploaded for
use. This database includes Ingredients that can be used in Local Recipes. The Ingredients in the
CN database are “shared” with Local users and cannot be modified. However, they can be

copied to the Local Data Source and the copied items can be modified to suit local requirements.

Sharing resources in this manner saves time because items do not have to be duplicated for use
by other groups.

Local Data Source Child Nutrition Data Source

Many pages in the Menu Planning module offer a Data Source selection. When you have access
to multiple Data Sources, a selection can be made. When you have access only to a single Data
Source that Data Source name appears in the selection box and the selection box is disabled.

< End of Section »

Page| 16 PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



This section reviews:

v’ Adding a new Ingredient or Recipe.
v" Creating a Single Ingredient Recipe.

v Adding nutrient, allergen and buying guide information for an
Ingredient.

v Uploading nutrition labels and other documents for an
Ingredient.

Copying and printing Ingredients and Recipes.
Creating a Menu Item.
Adding food component contributions for Menu Items.

Scaling a Recipe by batch size or number of servings.

DN N N NN

Creating and maintaining Purchase Items links for Ingredients in
the [Inventory] module.
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Section 2: Ingredients

Ingredients at a Glance
Ingredients Add and manage local ingredients with nutrient, allergen, and buying
guide information; create menu item with an ingredient; upload

nutrition labels and other documents; copy and print ingredient
information.

Recipes Add and manage local Recipes with ingredient, nutrition, and allergen
information; scale recipes by batch size or number of servings; find
and view USDA and Child Nutrition recipes; add meal pattern food
contributions; copy and print recipes.

Menu Items Find and display Recipes and Ingredients through search of Menu
Item details.

Purchase Items Create links from Ingredients in Menu Planning to items in Inventory
for purchasing control.

3 Note: Menus and functions to which you have access are those appropriate for your role
with PrimeroEdge. When you access the Ingredients menu, you may see a subset of
the functions listed above.
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Section2: Ingredients

Ingredients allows you to:

= Search for an Ingredient with single or multiple search
criteria.

Ingredients

= Add new Ingredients or copy existing Ingredients.

» Maintain Ingredient data.

Menu Items = Create a Single Ingredient (SI) Recipe.

= Generate an Ingredient List Report for an Ingredient.

Purchase Items

Ingredients Page

Add Ingredient

Ingredient Code Ingredient Mame Commedity/Recipe Code Manufacturer,/Brand
Product Code Stock Item#* Data Source
- ALL-- []
Tags
Enter the name of the tag or select from the [ist... E| IInclude Discontinued Ingredients

Matching Criteria

" Exact Match @ Smart Search

Ingredients List
Ingredient Code Ingredient Name goredicnt Shott Manufacturer ol Aedipe Stock Item# Data Source
Name code
T T
Child Nutrition
8021 Apricots, raw APRICOTS RAW
Database
Child Nutriti
11697 Arrowroct, raw ARROWROOT,RAW o Hutrition

Database

ke w blue

BRD ARTCK BLUE

sy Child Nurmor

By default on the initial Ingredients page:
= Data Source is set to “ALL”.

»  Smart Search is enabled (check mark added) to look for the entered string anywhere in
the Ingredient name.

« All remaining search conditions are blank or not enabled.
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Section 2: Ingredients

Page Functions

Button/Link

Description

Add Ingredient

Click to display the Quick Ingredients page to enter a name
for a new Ingredient.

Click to display a list of Ingredients that match the selected

[ ..

|ﬂ| conditions.
|—Rese ; | Click to return all settings in the search condition fields to the
— default values.

Ingredients List

Column Header

Description

Ingredient Code

Code to identify Ingredient; code may be either automatically
assigned by the system, or may be a custom code entered by the
user.

Ingredient Name

Complete Ingredient name; name may be either a common
name such as “flour”, or the manufacturer’s name, such as
“Angel Wings All Purpose Baking Flour”.

Ingredient Short Name

Brief, common name for Ingredient, such as “flour”.

Manufacturer Name of the Ingredient manufacturer.

Commodity/Recipe Code USDA or manufacturer’s code, or similar, to identify the
ingredient in the USDA /manufacturer’s product offerings.

Stock Item # Inventory item number.

Data Source

Database in which Ingredient is stored.

Status

Appears only when the Include Discontinued Ingredients
option is enabled (check mark added); indicates “inactive” for
all discontinued Ingredients.

Page | 20
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Section2: Ingredients

Searching for an Ingredient

Nine separate search conditions can be used to narrow your search for an Ingredient. One of two
Matching Criteria is selected to tell PrimeroEdge how to use the search conditions in the search:

« Exact Match — make only an exact match with the entered text or selected conditions;
no variations of text strings will be matched, i.e., applying an Exact Match for “bagel”
will not match records with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

« Smart Search — make matches with any string that includes the entered string; any
variation will be matched, i.e., applying a Smart Search for “bagel” will match records
with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

To search for an Ingredient
1. Enter or select one or more search conditions.

2. Choose a Matching Criteria.

3. Click .

Add Ingredient
(A AR RN RN R RRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRERRERRRERERENF

: Ingredient Code Ingredient Name Commedity/Recipe Code Manufacturer/Brand =

L
: bagel Bake Crafters o

L
: Product Code Stock Items# Data Source -
. Child Mutrition DatabaseE :
1

L
: Tags :
: CN-breads E' /| Include Discontinued Ingredients o
[ N N N N N N N NN EEEE IS E NN NN N SN NN NS NN NN EEEEEEEEEY

: Matching Criteria
| |

Exact Match @ Smart Searchl Apy

Ingredients List
O i et S e S e e e Data Source Status
Mame Mame code
’ Ly R |y
Bagel Half; Bake
. —_— e . ; -
117870 Crafters Individua BAGEL HALF. W :ake Crafters Child Mutrition
Wrapped; as Food Company Database
served
{ Bagel,
Blueberry,
BAGELS,
TS Sliced; Bake BLUEBEIIRR\’ Bake Crafters Child Nutrition
fod - .
Crarfters Individual e ——— Food Company Database
Wrapped; as
served
Bagel,
Cinnamon BAGELS,
k _ Raisin, Sliced CINMAMON Bake Crafters Child Mutrition
117896 .

RAISIM, SLICED Food Company Database
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Section 2: Ingredients

Adding a New Ingredient

To add a new Ingredient, you only need to enter a name for the Ingredient. Clicking
automatically applies an Ingredient Code and marks the ingredient as “Active”. Several new
tabs appear on which you will enter data for the new Ingredient.

To add a new ingredient

1. Click the Add Ingredient link.

2. Enter the Ingredient name and short name.

3. Click .

Add Ingredient
o Manufacturer/Brand
Bake Crafters

Ingredient Mame
bagel

Commodity/Recipe Code

Quick Ingredients
Data Source
|Loca| N
‘. Ingredient [v] Auto save when switching tabs [_| No prompts .
|._ General
‘. Ingredient Information
ENElS A GEN I NN I NSNS NN NS NN NN SN EEN NS EEEEEEEEEEEEEEEEEEE

| |
u Ingredient Name: Hot Deg *- Required field

0§ P Wi m m 6P EEE N NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEE S

| As Purchased [+ |
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Section2: Ingredients

Tab 1: General

The General tab includes basic information about the Ingredient, such as the Ingredient Code
and Ingredient Name.

To complete the General tab:

1. Create Tags to help narrow a search for the ingredient. See Appendix B: Working with
PrimeroEdge Tools.

2. Enter Serving Sizes for specific Serving Groups.

3. Set the Preferred Measurement for the default selection when creating Menu Items.

4. Click .

Quick Ingredients &
Add Ingredient
Data Source Ingredient
S LI100046 [¥] Smart Search
‘ Ingredient [v] Auto Save when switching tabs [ | No prompts
Name: Hot Dog
L General '\ Nutrients Allergens Buying Guide Labels (0)
‘ Ingredient Information o I ‘l
Ingredient Code: 1100046
Is Active: &l
Ingredient Name: Hot Dog
Ingredient Short Name: Hot Dog
Ingredient Form: As Purchased |Z|

Create Recipe

n
Manufacturer: George's Pride : Tags .
— n

Product Code: GP-034-HD : Enter the name of the tag or select from the list.. E | - | n
n

Commodity/Recipe : ]
Code: L NN NN NN NSNS NSNS NSNS EEEEEEEEEEEE

Serving Measures

NN EEENNNEESENNSSEENSNSSENNNSNENNNNSEENNNNSENNNNSNENNNNSNENNEEEEENEEEN
] [
L] ; r P ]
2| Serving Size: |; Weight: |;| .
L] . [ ]
™ | | Preferrad Measurement ™
MEEEEN EE NSNS EE NN NN NN NN EEEEEEEEEEEEEY
R N EEE NNy
: Serving Weight In Grams Preferred Measurement Edit Delete [ ]
n - . pr— -
w | 1 Each(LV1) 114.000 ] 7 el .
n

L]
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Section 2: Ingredients

Tab 2: Nutrients

The Nutrients tab lists all nutrient values for a set Serving Size. These values are used in

calculations for various nutritional reports and tools.

To complete the Nutrients tab:

1. Enter a value in Serving Size.

2. Enter values in Per Serving for each nutrient, selecting Is Missing when a value is
not provided or available.

3. Click | save
Ingredient W] Auto Save when switching tabs | | No prompts
Name:Hot Dog

. General Mutrients Allergens Buying Guide 3 Labels (07 °

.IIIIIIIIIIIIIIIIIIIIIIiIIIIIIIII.IIIII.
® Sering Size 96 Gram - | 135,00 gram) =

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

: ViLdilin. S
L]

T witamin C° .l a mg D.0D %
L] —_—

: IMgisture & g

L]

L]

-

Derrant Daite Valies are baced an 6 2 (0
* Percent Doily Values are based on a 2.000

IISIIIIIIIIIIIIIIIII:IIIIIIIIIIgIIIIIIIIIIIIIIIIIIIIIIIIIIIII_IMI_IQIIIIIII

Q=

Mutrient Is Missing Per Serving WORV * % of Calories Per 100 gram
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERENF
» Food Energy 230 keals 238.583 kcals :
: |
: Total Fat 23 g 20.00 % 23858 g :
n |
. Saturated Fat 3.5 a 13.70 % 3646 g :
: .
" TransFat’ F 0 g 0.000 g "
n |
| | |
n Cholesterol L] mg 36458 mg -
n |

|

A save success message appears after clicking | Save |

Nutrients saved successfully.
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Section2: Ingredients

Tab 3: Allergens

The Allergens tab lists all allergens along with an allergen indicator that specifies the allergen
level in the Ingredient.

To complete the Allergens tab:

1. Enable each allergen, as needed, and select a corresponding allergen indicator.

2. Click :

Ingredient

[¥] Auto Save when switching tabs | | No prompts

Name: Hot Dog

General

\:'. Mutrients ] Allergens

) . Buying Guide

"\ Labels (0) \

Generate Report

Allergens

[
u Allergen Indicator Allergen : Added By Added On Maodified By
| |

L]
. | contains v Milk =
- .
: W] | Processed in a facility tha ~ | Egg -
- .
: |Ccmtains '| Fish =
- .
: | Contains s | Crustacean Shellfish -
- .
: | Contains - | Tree nuts u
- .
: ¥ |Cc|ntains '| Wheat u
- .
: ™ | May contain s | Paanuts u
™ L]
- |C . v| i
| ¥ ontains Soy u
™ n
| : -
a ¥ | Contains - | Gluten L
™ L]
FE R R R RN R RN R RN R RN R RN RN RN RN RN RN RN

|l Allergens saved successfully. ‘I
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Section 2: Ingredients

Tab 4: Buying Guide

The Buying Guide tab provides information on how the ingredient is obtained.

= Ifyour district uses the PrimeroEdge [Inventory] module, Ingredients in the [Menu
Planning] module can be linked to a stock itern maintained in inventory.

= If your district does not use the PrimeroEdge [Inventory] module, purchase items are
created for each Ingredient.

3 Note: You must enter either a Broken Unit Weight or Edible Portion value when using
the PrimeroEdge [Production] and [Inventory] modules with the [Menu
Planning] module so that correct processing of items occurs.

To complete the Buying Guide tab:

1. Enable either Purchase Items or Stock Items, and select an item from the drop-down
list.

2. For the remaining fields:

o For Stock Items, several fields are completed for you. Select a Prep Method and
Broken Unit Weight, and enter the Edible Portion Factor.

e For Purchase Items, select or enter data for each field.

3. Click | Save |

Ingredient /| Auto Save when switching tabs || No prompts
Name: Hot Dog Generate Report
General '\ Nutrients '\ Al lergens Buying Guide Labels (0)

Purchase Items I Save I

| -
: Purchase Item: BID-SHARED-Hot Dog 6" (BID_SL1_GALl ;l Purchase Items '@ Stockltems m
LA A AL LA A ARl lllll R R R R CRERER R R R 2 IIIIIIIIIIIIIIIIII
a Prep Method: as purchased [l O
™ -
" Whale Unit: - :
[ ]
-
: Broken Unit Description: ]
™ -
m Broken Units per Whaole Unit: u
™ -
m Fair Market Value/Standard Price: :
[ ]
® Broken Unit Size: < .
[ ]
[ ] — ]
m Broken Unit Weight:* 12 Pound - :
[ ]
: Edible Portion Factor: 1.0000 :
: 12,00 Each (12.00 Pound) -
m (%) - Enter the Broken Unit Weight for correct Production Order/Withdrawal operation and costing. u
S EEEEE NN NN NN NN EEE NN NN EEEEEEEEEEEEEEEEEEEEnd

Cost Per Serving Measure

Serving Size Weight In Grams Cost

1 Each (L V1) 114.000 0.00
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Section2: Ingredients

Tab 5: Labels

The Labels tab allows you to upload nutrition label images, product images, or other files, such
as word processing documents, spreadsheets, and more, to provide supporting documentation.

To add a label

1. Click and select a file.
2. Click | Upload | .

3. Enter a name for the file and click .

|| Auto Save when switching tabs || No prompts

Ingredient
Nare:Hot Do
General . , Nutrients A \ Allergens A , Buying Guide 1 Labels (0) \

1| =] upload File

= image_label_hotdog_GeorgesP]  Select

.ﬁ;l Ig\.:re.d.eza‘t.er:sp.n g it::t,..cgvsd oc,.docx,.pdf.jpg. tif.png..bmp

[¥] Auto Save when switching tabs [ | No prompts

Name: Hot Dog

I General \',‘ Nutrients Y,‘ Allergens

"\ Buying Guide ] Labels (0) \

Generate Report

Nutrition Facts
Serwrg S 32502 (903
Sarvings Per Comtanar &

Amsuint Par Surving
Calories 230 Calres from Fat 50
% Dy Vo
Total Fai 69 [

Add Document

Upload File

Uploaded File:
image_label_hotdog_GecrgesPride.}

LA T e E
m Nutrition Label - George's Pr -

smsmmmmmn
ancel
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Section 2: Ingredients

Generating an Ingredient List Report

The Ingredient List report includes the Ingredient Name, Ingredient Code, all serving

measurements, and nutrients values per serving and per 100 grams.

To generate an Ingredient List report:

1. Click I Generate Report ] |

2. Click Print ( = ) on the report viewer toolbar.

Quick Ingredients ﬁ
Add New Ingredient
Data Source Ingredient
o LI100046 [¥] Smart Search
Ingredient [¥] Auto Save when switching tabs [ | No prompts

| General '. Nutrients ‘:. Allergens \:. Buying Guide ‘:. Labels (1)

Name: Ho Do °

EEY -
RO A
1 13 10:

: 11/

)
Ingredient List

© COUNTY

Hot Dog - (L1100046)

Contains Gluten, Soy, Wheat
Processed in a facility that also processes Egg
May contain Peanuts

(conn o)

gt
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Measure Weight In Grams
1 Each (Local V1) 114.00
Nutrients per 100 g
FE Fat (g) |Sfat (g) [TFat (g)| Chol Na carb | TDF (g) [ Sugar |Pro (g)|Fe(mg)|Ca(mg)| ARE |AIU(4)| VitC Mois | Ash (g)
(Keal) (mg) | (mg) (g) {a)(1) (2) 3) (mg)(5)| (a)
239.583  6£.250  3.646  0.000 36.458 531.250| 40.625  2.083 -M-| 5208 0.750 | 156.250 -M-| 208333 0.000 M- -M-
Nutrients per 96 Gram (26.000 g}
FE Fat (g) |Sfat (g) [TFat (g)| Chol Na Carb | TDF (g) | Sugar |Pro (g) |Fe (mg) |Ca(mg)| A.RE |AIU(4)| Vit Mois | Ash (g)
(Keal) (mg) | (mg) (g) (a)(1) (&3] 3 (mg)(5}| (g)
230.000 6000 3,500 0.000) 35000 510,000 39.000  2.000 -M- 5000 0.720| 150,000 -M- 200.000)  0.000 M- M-
(1) This nutrient was added by the developer and not required by USDA for NSMP
(2) Please enter either "Actwal Value” or "3%DRY" for nutrient Iron
(3] Please snter sither "Actwal Value" or "%DRV" for nutrient Caltium
(4) Please enter either "Actual Value” or "% 0DRV" for nutrient Vitamin A(IU)
(5) Please enter sither "Acwal Value” or "3%DRV" for nutrient Vitamin C
Page: 1of1




Section2: Ingredients

Creating a Recipe from a Single Ingredient

To set up a purchased item as a Menu Item, the purchased item is 1) added as an ingredient, and
then, 2) a recipe is created with the Ingredient. Two new tabs appear, Recipe and Menu Item
which allow you to set up the new ingredient/recipe as a Menu Item (see Section 2: Recipes for
information on these tabs). This type of recipe is called a “Single Ingredient (SI) recipe.”

To create a Single Ingredient recipe:

1. Click | Create Recipe | |

2. Enter recipe information such as Prep Time, HACCP Process, Tips, and instructions.

3. Click .

Ingredient 7| Auto Save when switching tabs No prompts
Name: Hot Dog Generate Report
‘ General ) Mutrients | Allergens \ Buying Guide "\ Labels (1)
Ingredient Information ‘
Ingredient Code: LI100046
Is Active: v
Ingredient Name: Hot Dog
Ingredient Short Name: Hot Dog
Ingredient Form: As Purchazed ﬂ

)

Calculated \.’u’aﬁht.PﬁrEervu

VIng:
AEEEEEN LI ) AN EEEEEEEEEEEEEEEESN
=

u Prep Time: 25 minutes

[ ]

® HACCP Process Same day service E‘
[ ]

m HACCP CCP

CcCcp Critical Limit Corrective Action

Centinue cooking food until the internal temperature |:|

& Cook Heatto = 15500 °F for 15 reaches the required temperature.
seconds
Discard the food if it cannot be determined how long l:l
i w135 ©
- | R iz 1 25,00 o the food temperature was below 135 °F
Tips/Comments:

Het dog must be par-boiled before cooking in

oven.
Pre-Preparation Instructions:

Serving Instructions:

lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
H OE EE @

(]
n
I
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Section 2: Ingredients

Copying an Ingredient

When copying any Ingredient, you will enter a name and a short name for the copied Ingredient.
PrimeroEdge automatically creates the Ingredient Code (based on Recipes — Auto Generate
Recipe Codes system setting). The original Ingredient is listed on the General tab above the
copied Ingredient code.

To copy an Ingredient:

1. Click | Copy | .

2. Enter a name for the copy and click | “opy | .

Ingredient [ Auto Save when switching tabs || No prompts |
Name: HotDog
| General ! . Nutrients \ . Allergens \ , Buying Guide \ . Recipe \ . Menu Item \ , Labels (1)

Copy

Ingredient Information

[

Ingredient Code: LI100046

L g e e e LB

Copy Ingredient

Name for the copy  Blue Ribbon Hot Dog l
short Name for o o Ribbon Hot Dog
the copy

bncel

—il
1

Name: Blue Ribbon Hot Dog

| General “ Nutrients ". Allergens ". Buying Guide ". Labels (1)

Ingredient Information ‘

EEEEEEEEEEEEEEEEEEEEEEEEE
B Caopied from Ingredient: LI100046 (Local) ™
[]

mlngredient Code: 1100047 :
s EEEEEEEENEEEEEEEEEEE

Ingredient Name: EBlue Ribbon Het Deg
Ingredient Short Name: Blue Ribbon Het Dog
Ingredient Form: As Purchased IZ|

Create Recipe
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Section2: Ingredients

Recipes allows you to:

Ingredients

= Search for a Recipe using single or multiple search
criteria.

Ingredients . - .
= Add new Recipes or copy existing Recipes.

Recipes = Maintain Recipe data.

= Create Menu Items with a Recipe.

enu ITems
= Generate a Nutrition Report (nutrient data) for a

Purchase ltems Recipe.

= Generate a Recipe Report (all Recipe data).

= Scale a Recipe by batch or by servings.

Recipes Page

Add Recipe

Recipe Search Criteria

Recipe Code Recipe Name
[ Include Discontinued Recipes
Tags Data Source
Enter the tag names separated by a ; |;| - ALL -- E
Ingredient

|| Smart Search

Matching Criteria

) Exact Match @ Smart Search

Recipe List
Servi MNumber
Recipe Code MName Size "9 Type of | Source
servings
L7 (7] L¥] L¥]
. 1 CN- . .
LR300008 Apples, dried, sulfured, uncocked Single Ingredient 1 Cybersoft

Ring

esauce Cake C-03

By default on the Recipes page:
« Data Source is set to “ALL”.
» Smart Search is enabled (check mark added) for Ingredient.
= Matching Criteria is set to “Smart Search”
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Section 2: Ingredients

By default all active recipes that meet the search criteria are included in the search results. To
also include #nactive recipes in the search results, enable the Include Discontinued Recipes
option (add check mark).

Page Functions

Button/Link Description

Add Recipe Click to display the Quick Recipes page to enter a name for a new Recipe.

| Apply Click to display all Recipe records in the Recipe List that match the set
search conditions.
| Reset | Click to return all search criteria fields to the default settings.
Recipe List Listings
Recipe List
Recipe Code Name zi‘:ing Type Nuslzll'i::];z Source
Y Y T )

Hot Dog 1 Each  Single Ingredient 1 Local

Hot Dog Delight 1 Each  Dual Entry 100 Local

Hot Dog Heaven 1 Each  Dual Entry 100  Local

LR Hot Dog Nutrient Analysis 1 Each  MNutrition Analyed 100 Local

Column Header  Description

Recipe Code Code assigned when the Recipe is created
Name Recipe Name

Serving Size Preferred serving measurement
Type Recipe type can be one of the following:

» Nutrition Analysis — uses Ingredients set up in [Menu Planning]

= Production — uses Purchase Items which are Ingredients linked to
Inventory items in the [Inventory] module

= Dual Entry — uses Ingredients and/or Purchase Items

= Single Ingredient — includes only one ingredient; this type of recipe is
usually created from purchased items that are served as is, such as a
“bagel”

Number of Servings Number of servings made with one iteration of the recipe

Source Database (Data Source) in which the Recipe is stored
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Section2: Ingredients

Searching for a Recipe

Seven separate search conditions can be used to narrow your search for a Recipe. One Matching
Criteria option is selected to tell PrimeroEdge how to use the search conditions in the search:

« Exact Match — make only an exact match with the entered text or selected conditions;
no variations of text strings will be matched, i.e., applying an Exact Match for “bagel”
will not match records with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

» Smart Search — make matches with any string that includes the entered string; any
variation will be matched, i.e., applying a Smart Search for “bagel” will match records
with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

To search for a Recipe
1. Enter or select one or more search conditions.

2. Choose a Matching Criteria.

3. Click .

Recipes E
Add Recipe
SN NN NN I NI NS NN NN NN NS NN NN NN NN NN NN EEEEEEEEEEEEEER
= Recipe Search Criteria .
o -
: Recipe Code Recipe Name 0
o -
: hot dog Include Discontinued Recipes u
m .
: Tags Data Source :
= | Enter the ta ted by a; | v| - ALL - E .
w | Enter g names separated by a ; .
-
. .
m Ingredient u
Ll ) -
o | /| Smart Search -
hEEEEEEEEEEEEEEEEEEE NS NN NN SN NN EEEEEEEEEEEEEEEEnnnnnn”
EEERRRRERRRRRRRERARER]
» Matching Criteria :
Ll
E Exact Match @ Smart Search: Apply E
Lusssssssssssssssmnns %
‘ Recipe List
. Serving MNumber of
Recipe Code Name size Type F—— Source
r lr r v
LR200069 Hot Dog 1 Each  Single Ingredient 1 Local
LR300070 Hot Dog Delight 1 Each  Dual Entry 100 Local
LR300073 Hot Dog Heaven 1 Each  Dual Entry 100 Local
LR30007 Hot Dog Nutrient Analysis 1 Each  Mutrition Aj 100 Local
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Section 2: Ingredients

Adding a New Recipe

Three types of recipes can be added:

«  Nutrition Analysis — allows for selection of Ingredients set up in the [Menu Planning]
module.

»  Production — allows for selection of Purchase Items set up in the [Inventory] module.
= Dual Entry — allows for selection of either a Purchase Item or an Ingredient when adding
Ingredients/Steps to the recipe.
To add a new Recipe

1. Click the Add Recipe link.
2. Select the Data Source, if needed/available.

Select the Recipe Generation Type and enter the Recipe Name, Serving Size, and
Number of Servings on the General tab.

4. Click .

Add %ECiQE

Recipe Code Recipe Name

[ Include Discontinued Recipes

Data Source

Tags
- [=] [-AL--

—

x

Quick Recipes
EEEEEEEEEEEEER
Data Source
|Locai -
AEEEREEERRNENN |

Recipe [V Auto Save when switching tabs | No prompts

| General

‘ Recipe Information °

:Recipe Generation Type: Dual Entry :
-
heqpe Name: Hot Deg Delight :
L]
-
:ieqpe Short Name: :
L]
e sRecipe Code: Autc generated on save :
L]
-
L]
-
- 1 Each '
wServing Size: ac |_| .
u Add new unit... -
™ -
.Wumber of Servings: 100.00 :
-
.--------------------------------------------.,----------------l

’-\/\/

Page | 34 PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



Section2: Ingredients

Tab 1: General

Several additional fields appear on the General tab after saving to collect general recipe details.

To complete the General tab
Set up Tags, if needed.
2. Enter Prep Time and Cook Time, and select a HACCP Process.
3. Enter Tips, Comments or Special Instructions, as needed.

4. Click .

Recipe [¥] Auto Save when switching tabs || No prompts
Name: Hot Dog Delight
|_ General X Ingredients X , Nutrients A ,  Menu Item A , Allergens .‘:? Scale |\
Recipe Information ‘
Is Active: ¥l

LR30007¢ —_ ——

Recipe Coae. - p— - -
.lIIIIIIIIIIIIIIIIIIIIIIIIIITaIgISIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:
L] L]
L] T L]

. Enter the name of the tag or select from the list... F|| i | .
. Tags: _/' .
L] L]
. CN-Beef 1y .
. Meat / Meat Alternate (2) :
L]

.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:

Each ~ F

Calculated Wwe. ~ving: 50.000 gran.. -

NN NN NN NN EEEEEEEEEEEEE AN NN NN NN NN NN NN NN NN AN SN NN EEENEEESEEEEEEEEEEEEEEEE

Prep Time: 15 minutes 5

Cook Time: 7 minutes 3

HACCP Process Same day service lz‘

@ Specify CCPs for the entire recipe

HACCP CCP pecify P

_) Specify CCPs for each step

CCP Critical Limit Corrective Action

Centinue cooking food until the internal temperature EI
Heatto = |165.00 °F for 15 reaches the required temperature.

¥  Cook
seconds
samsssEEEmEEEEE

L}
L]
- Tips/Comments:
L]
L]

=

Waste . +/-

Save
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Section 2: Ingredients

Tab 2: Ingredients

The Ingredients tab lists all recipe Ingredients and all steps used in the recipe. An image of the
Ingredient can be uploaded and then displayed on the Ingredients tab by setting the Recipes —
Display Pictures in Recipes system setting.

To add an ingredient/step:
1. Click the Add Step link.
2. Select a Purchase Item or Ingredient and enter the Quantity needed.

Enter Directions.

Ayl

Recipe /] Auto Save when switching tabs Mo prompts

Name: Hot Dog Delight Generate Report
L General Ingredients . Nutrients .:-. Menu Item .:'-. Allergens .:'-. Scale \

‘Steps

# Picture Stock Item# Purchase ftem Cost Ingredient Directions PI WIG WIG DOR Delete

o display.

u
L | ]
s Purchase Item Only: [} Ingredient Only: [7] H
. 1. . | ]
% Purchase Item: Home Run Hot Dog Buns E| Ingredﬁt‘ i
by LI100048 7 .
: Prep Method: as purchased E| . dent N [#] Smart Search :
L) ngredient Name: »
! 100 Roll E| Hot Dag Buns !
* Quantity:

3 Quantty B 100000 | Roll [z :
S B :
1 Edible Portion Factor: 1 !
. "
-

Directicns:

1. Open roll. |ZI
2, Place roll on baking sheetl

Image:

Click to enlarge

=

[¥] Display on Record

Apply Iﬂ J

i

Upload Picture

Uploaded File: image_hotdegs.png

Recipe Costing Information

Total Recipe Cost:  0.0000
Number of Servings: 100.000000
Serving Size: 1 Each (LV1)
Cost Per Serving: 0.0000
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Notes on Selecting a Purchase Item or Ingredient.

If you create Nutrition Analysis Recipes, the Ingredients tab appears similar to the image below.
Ingredients for each step are selected from the list of all ingredients set up in PrimeroEdge
[Menu Planning].

Add Step

Ingredient Only: [
Ingredient:

L1100048 D /| Smart Search

Ingredient Mame:
Hot Dog Buns

100 Roll (L V1) =)

B

Image: Directions:

1. Open roll.
2. Place roll en baking sheg

If you create Production Recipes, the Ingredients tab appears similar to the image below.
Purchase Items for each Recipe step are selected. Purchase Items are items stored in the
PrimeroEdge [Inventory] module. Ingredients in the [Menu Planning] module are linked to
inventory items in the [Inventory] module through the Purchase Items menu selection. The
Ingredients tab provides Recipe Costing Information based on the item’s pricing information
stored in the [Inventory] module.

Add Step

Purchase Item Only:

Purchase Item: Home Run Hot Dog Buns ;|
Prep Methed: as purchased ;|
100 Roll | v

Quantity: E‘

Image: Directions:

The Ingredients tab image shown on the previous page appears when you create a “Dual Entry”
recipe type where you can select either a Purchase Item or an Ingredient.
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Tab 3: Nutrients

The Nutrients tab displays nutrient information totals for all ingredients used in the recipe. By

default, calculation of recipe nutrient information is set to “AutoCalculate” . Any change to the
recipe, such as changing ingredients or serving sizes, automatically triggers an automatic
recalculation of total nutrient values.

To view and print a recipe Nutrition Report

1. Click I View Mutrition Report ] .

2. Click Print ( i ) on the window toolbar.

Recipe

[¥| Auto Save when switching tabs

"] No prompts

Name: Hot Dog Delight

L General

@ AutoCalculate

4 4 @_Joft b K

Contains Milk

Number of Servings:
Moisture gain/loss%:

Waste gain/loss?s:

Ingredients ] Nutrients

Manual entry | Recalculate Nutrients

100% b3

Menu Item

Allergens

Recipe

COUNTY SCHOOLS

Hot Dog Delight - (LR300070)

Serving Size: 1 Slice

Fat gain/loss% : 0.000

Scale

Generate Report

View Nutrition Report
%

Generated on: 11/15/2013 10:17:0:

Ingradient Name | Waight FE |Fat (g)| sfat | TFat | chol Na | carb |TDF (g)] Sugar | Pro Fe |ca(mg)| ARE | AIU(3) | vitC | Mois |Ash(g)
(g) (Keal) (g) (g) | (mg) | (mg} | (g} {g)(1) | (g (.(-5) () (E';g)) (g}

Vitamin A Whale 1,600.000 | 1600.000 | 32.000| 16.000 0.000 8.000 0.000| 16.000 0.000 32.000 64.000|288.000|16000.000 16000.000 80000.000 96.000 152.000 M

Milk

Sub Total 1,600.000 | 1600.000 | 32.000| 16.000 0.000 8.000 0.000| 16.000 0.000 32.000 64.000|288.000|16000.000 16000.000 80000.000 96.000 152.000 0.000
)
(M)

Fat/Wasts/Moist 0.000

Change

Toal 1,600.000|1600.000 | 32.000 16.000| 0.000| ©.000 0.000| 16.000| 0.000 32.000| 64,000 | 288.000|16000.000 16000.000 80000.000| 96.000) 192000 0.000
(M)

| :

Per 100g 100.000| 100.000) 2.000| 1.000| 0.000| ©.500 0000 1.000| 0.000) 2.000| 4000 18.000| 1000.000 1000.000  5000.000| 6.000 12.000) 0.000
)
My

Per Serving 32.000 32.000 0.640 0.320 0.000 0.160 0.000 0.320 0.000 0.640 1.280 5.760 320.000 320.000 1600.000 1.920 3.840 0.000
"
Q)]

(1)  This nutrient was added by the developer and not required by USDA for NSMP

(2)  Please enter either "Actual Value® or "3:DRY" for nutrient Iron

[ (3] Please enter either "Actual Value® or "$5DRV" for nutrient Calcium
(4) Please snter sither "Actuzl Value™ or "S%DRV for nutrient Vitzmin A(TU) Page: 1of1
(5]  Please enter either "Actual Value® or "%:DRY" for nutrient Vitamin C
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To manually enter nutrient values
1. Click “Manual entry”.

2. Enter nutrient values in Per Serving or select the Is Missing option when values are not
available.

3. Click .

‘ Recipe (V] Auto Save when switching tabs || No prompts

Name: Hot Dog Delight

LGD &l Ingredients 1 Nutrients , Menu Item Allergens Scale

alculat] ':EManuaI entry View Nutrition Report

Serving Size Each ~ |(50.00 gram) Save

Keyboard friendly
Nutrient Is Missing Per Serving %DRV * % of Calories Per 100 gram

Food Energy 360 keals 720,000 kcals

Total Fat 16 g 40.00 % 32,000 g

Saturated Fat L5 g 3.75 % 3.000 g

Trans Fat ~ 0.000 g

Cholesterol 70 mg 140.000 mg

Sodium 480 mg 960.000

Carbohydrate 53 9 58.89 % 106.000

Total Dietary Fib 6.000

Protein 6.67 % 12.000

Iron ? 144 mg 8.00 % 2,830

Calcium 0.00 mg 0.00 % 0.000

Vitamin A (RE) RE

€

M-

Vitamin A (IU) ? 100.00 U 2.00% 200.000

Vitamin C* 12 mg 200 2400

Moisture ¥ g
Ash I g

IR R R R RN RRRERERRERRERRERERERNRERNRRERNRN]

g I EEEEEEEE NS EEE NS EE NN NN S SN NN NS EEEEEEEEEEENEEEEEEEEEEE
[=a]
[{=]

MEEEEEEE NN NN NN NN NSNS NN NSNS N NSNS NN NS E NN EEEEEEEEEEEENEEE

000 calorie diet,
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Tab 4: Menu Item
A Menu Item is created from a recipe. One or more Menu Items are placed on Menus.

To create a Menu Item
1. Select a Menu Item Category.
2. Enable options as needed.
e Preparation Site Item — when the Menu Item is to be produced by a Preparation site.

e Show In Summary — when only the Menu Item name is to be shown on the Menu
Calendar report when the Show Summary Items Only option is selected on the
Menu Calendar page; also specifies to show the item in the “month” calendar view
in ParentOnline — this controls the amount of information shown for large menus.

3. Select a Leftover Category; enter the Maximum Carryover Days if “Carryover” is
selected; a default maximum number of Carryover Days can be set through the Menu
Items — Default Maximum Carryover Days system setting.

4. Click .

Recipe |V Auto Save when switching tabs No prompts
Name: Hot Dog Delight
|_ General '. Ingredients Nutrients Menu Item '_ Allergens '. Scale
Menu Item: Hot Dog Delight
Full Name: Hot Dog Delight
Marketin-g Mame:
AR AR A NN EANAEEEEEEEEEEEEEEEEEEEEEEEEE
: Menu Item Category: SC - Lunch Entree .
-
a Preparation Site [tem: i :.------.... "
= Show In Summary: 7| .
LA L L L L L L Ll Ll b EEEEg
u Leftover Categary: Carryover EI .
L] L]
® Maximum Carryover Days: 5 -
SesssssEsisEEsiEEEEEEEEEEEEEEnmnn?

To add an available Menu Item serving size:

1. Click Add New Serving Size |

2. Enter a Serving Size and select a serving measurement.

3. Click the Insert link.

Available Menu Item Serving Sizes

Add New Serving Size
Serving Size h Is Default Edit / Select Food Contributions

- . Ounce
wServing Size:

Is Default:
Insert Car]

el

Eadh L4 4

Page | 40 PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



Section2: Ingredients

To add food component contributions:
1. Select a Milk Type, and enable juice and dessert options if appropriate.

2. Select contribution values for each food component provided by the Menu Item.
3. Click .

Contributions - 1.00 Each

?
Meal Pattern

b H

L | . - L]
0 1 Milk Type: Skim/fat-free, unflavored [l .

.

& [0 Fruit Juice [ Vegetable Juice || Grain Based Dessert -

L

Contribution

IZI Fruit
|z| MILK-F

2 [x]Mestiva

Food Component

Fruits {cups)
Fluid Milk {cups)
Meat/Meat Alternates (oz eq)

Grains (oz eq)

2 IZ| WG
IZI Non-WG

[]veg0G
[=] veg-ro
12 [z]veg-ep
[]vegs
[] vego

Whale Grain-Rich

MNon Whale Grains-Rich
Vegetables (cups)

Dark Green
Red/Crange
Beans/Peas (Legumes)
Starchy

Other

&
S =
o

To add a serving size exception:

1. Click Add New Serving Size Exception For Serving Group i

2. Select a Meal Pattern and Group for Serving Group.
3. Select a Serving Size.
4. Click the Insert link.

|‘ Default Serving Size Exceptions WI

Add New Serving Size Exception For Serving Group

SEREEESEE Serving Size Edit Delete
EServing Group:{eal Pattern 5Y 2012-2014 '[ 9-12 = E
2 5erving Size: [5.00 Ounce 'l .

- rt_ar.u:.e.l""""""""""""
@%oc Fds to display.
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Tab 5: Allergens

The Allergens tab reflects all allergens listed for each ingredient used in the recipe. This
information is read-only. To change allergen information, you must update the Allergens tab for
individual ingredients.

‘ Recipe ‘
Name: Hot Dog Delight Generate Report
| General . Ingredients y . Nutrients ' . Menu Item Allergens " Scale
‘ Allergens ‘

Indicator Allergen Source(s)
Contains Egg Hot Dog Buns (#L1100048)
Contains Wheat Hot Dog Buns (#L1100048)
Contains Gluten Hot Dog Buns (£L1100048)

Tab 6: Scale

Recipes can be scaled by number of batches or by servings. The Scale Recipe by Batch report
lists recipe details, stock item/ingredient details, instructions, HACCP processes and nutritional
information. Scale Recipe by Servings report lists stock item/ingredient details, pre-prep and
serving instructions, and HACCP processes.

To scale a Production recipe by Batch:

1. Select the number of batches.

2. Click | 5cale Proeduction Recipe

‘ Recipe V] Auto Save when switching tabs No prompts ‘
Name: Hot Dog Delight
General | . Ingredients h . Nutrients ' . Menu Item \ . Allergens | Scale

Scale Recipe By Batch

= 100 (1 Each) servings = 1 Batch s
= | 400 servings (4 Batches) EH Scale Recipe ’ Scale Preduction Recipe ]

Custom Scale Recipe

Standardize to: 100 servings of 3 Each E“ Scale Recipe " Scale Production Recipe
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To scale a recipe by servings

1. Enter number of servings and select the serving measure in Standardize to:

2. Click

Gen=rated on: 1171572013 10:35:23 AM

Hot Dog Delight (LR300070)

COUNTY

Scale Recipe by Servings

Contains Egg, Gluten, Wheat
Processed in a facility that also processes Milk, Soy
May contain Crustacean Shellfish

Number of Servings: 400 Serving Size: 1 Each

Moisture gain/loss%: 0.0000 Yield: 44 Pound, 1 1/2 Ounce

‘Waste gain/lossh: 0.0000 Fat gain/less%s ¢ 0.0000

Stock Ttems# Stock Tkem Shock Quantity Ingredient Name Quantity Picture

SE-TSE8-3925 Hom= Run Het Dog Buns , 2= 4

Rail Fst Dog Burs LIL00048 400 Rall = o=
purchas=d

Pre-Preparation Instructions

© Franks must be par-beiled,

Serving Instructions

# Condiments ars s=rved in packets.

Preparation Instructions

= 1. Ope=n roll.
2. Place roll on Baking she=t.

CCP Name

OCP Description | Critical Temperature Corrective Action

Cook Cooking 165.00 | Continwee cooking food wntil the internal temperaturs reaches the
required [=mperaturs,

Mutritivnal Information

| Fat | SFat | Carb | Protein | Sugar

% of Calories 40.00 375 5B.8B9 6.57 M)

Nutrients per 100 g

FE
o [ @]

720,000 32.000 3.04

100% v Find INext Wb+ @ &

Generated on: 11/15/2013 10:44:34 AM

. . LR300070 - Hot Dog Delight
cale Production Recipe by Ba counTY

& LA 2 Scaled for 400(1 Each) servings

[ Kecal) .
Contains Egg, Gluten, Wheat
360.000 16.000 L.50)| Processed in a fadility that also processes Milk, Soy
Il May contain Crustacean Shellfish

Pre-Preparation Instructions

[1) This nutrient was sdde=d
l [2) Plmazs mnter mither "dctl

* Franks must be par-boiled.

Stock Ttem# / Recipe | Stock Item / Recipe Name Stock Quantity Directions
3 = mnter mither "4ctufl||code
55-TSB-3925 Home Run Hat Dog Buns , as purchased 400 Roll 1. Open ro

4 "kl

Il
2. Place rall on baking sheet.

{5} Plm=sz= enter =ither "4ty

Serving Instructions |

+ Condiments are served in packets.

CCP Name CCP Description Critical Temperature | Corrective Action
Cook Cooking 165.00| Continue coaking food until the internal temperature reaches theagquite 1
temperature.
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Copying a Recipe

Recipes can be copied as often as needed. This is convenient when you have similar recipes that
include “tweaks”. Copying the recipe and then making changes where needed is much faster
than re-entering the entire recipe.

The copied recipe includes all data from the original recipe except for the Menu Item tab.

To copy arecipe:
1. Display the General tab.

2. Click | Copy | .

3. Enter a name and a short name for the copy and click | “epy | .

Recipe [¥] Auto Save when switching tabs || No prompts
Name: Hot Dog Delight
| General '_ Ingredients Mutrients Menu Item Allergens Scale

Recipe Information E Q ‘

(=] Copy Recipe z@

Mame for the copy Hot Dog Heaven

1 Short Name for the copy Hot Dog Heaven

copr el

Recipe [V Auto Save when switching tabs :ﬁampts

[
enerate Report

Name: Hot Dog Heaven

| General ‘_ Ingredients A . Nutrients ) . Menu Item Allergens Scale
Recipe Information / ‘
Is Active:
— — — — — — — —_— — — — —
I copied from Recipe; . . . _LR300070 (Loga) _ |
Recipe Generation Type: Dual Entry E
Recipe Name: Heot Deg Heaven
Recipe Sheort Name: Heot Deg Heaven
Recipe Code: LR300073

%
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Generating a Recipe Report

To generate and print a recipe report

1. Click I Generate Report ] in the Recipe header.

2. Click Print ( @ ) on the window toolbar.

Recipe

V] Auto Save when switching tabs

[V Ne prompts

Name: Marshmallow Fluff for Whoopie Pie Filling

Menu Item

%

r
2 hitp:/y

‘reportviewer.aspx - Internet Explorer

4 4 _Joft b ki & 100% v Find |

Marshmallow Fluff for Whoopie Pie

COUNTY SCHOOLS

ing (ORTOOUZTO)

- F o
4
G=n= ft=d on: 117157

10:57:28 AM

Butter; print uns:
U —

Confectioner's Sugar 1100157

Number of Servings: 32 Serving Size: 4 CN-tablespoon

Moisture gain/los: 0.0000 Wield: i Pound, 3 1/2 Ounce

‘Waste gain/loss¥a: 0.0000 Fat gain/lessts @ 0.0000

Stock Item# Stock Item Stock Quantity Ingredient Name Quantity
g=, marshmallow cream 18365 |8 Ounce

36/1 Ib., land
110630

3 tablesgoon

10 Ounce

Preparation Instructions
* Place 2 cups (8 ounces) of marshmallow cream in large mixing bowl.
* Place 3 TESP of unsaltzd butter in large bawl iwth marshmallow cresm.
* Plac= 2.5 cups of confectioners sugas in lags Bowl with first two ingredients.

= Beat all ingredients together for 5 minutes until light and smooth in consist=ncy.

Nutritional Information

|Fal|9=ul|{hrb|h—ul:e'n|s-ga—

% of Calories 2041 21.08 69.56 071 0.000

Nutrients per 100 g

FE Fat (g) | Sfat (g) | TFat (g) Chaol MNa (mg)| Carb TDF (g) | Sugar |Pro (g) [Fe (mg) |Ca(mg)| ARE AJuga) VitC Mois (g) | Ash (g)
(Keal) (mg) (9) (g)(1) 2 3 (mg)(s)
1B6.548 6.095 4.385 Missing 16.293 32.852 32.440 0.041 Missing 0.330 0.093 1.234 43.455| 217.685 /] §.585 0.197
Nutrients per serving (17.259 g)
FE [ Fat (g) | sfet (g) [TFat (g) | Chol [Ma(mg)| cart [TDF(g) | Sugar [Pro (g) [Fe (mg)[ca (ma)| ARE [Adua)| vitc [Mois (5) [ Ash (g)
(Keal) mg) (s) (8){1) @ 3) (mg)(s)
32.197 1.052 0.754 | Missing 2.812 5.670 5.589 0.007 Mis=ing 0.057 0.016 0.213 7.500 37571 0.000 1.656 0.034
{1} Thiz nutrisnt was added by the Sevelopsr and not required by USDA for NSMP
{2) Ple=as= enter sither “Actual Value” or "%DRV" for nutrient Iron
{3) Pleas= enter sither "Actual Value™ or "%DRV" for nutrient Calcium
{4) Pleas= enter sither "Actual Value" or "%DRV" for nutrient Vitaman A(IU)
{5) Please enter sither “Actual Value™ or "%DRV" for nutrient Vitamin C Page: 1of1
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Menu ltems

Menu Items searches for menu items by menu item Name (Full
Ingredients Name and Short Name), Category, Ingredient Code, and/or
Recipe Code and tags.

Ingredients

Ingredient Code and Recipe Code searches build a smart list of

items that match the search string(s) as you enter them.
Recipes

‘When search results are listed, the General tab or Menu Item tab
Menu ftems of the Recipe page can be accessed through the links provided
from a menu item listing.

L2

Menu Item particulars
= Menu Items can be made inactive (discontinued).

= To include inactive Menu Items in search results, the
Include Discontinued Menu Items option must be
selected.

= An active Menu Item can include inactive Ingredients.

= An inactive Menu Item can be added to a Menu.

Menu Items Page
Menu Items a
Menu Item Category Ingredient Code
—ALL - '| [¥] smart Search
Recipe Code
¥ Smart Search Include discontinued Menu Items.
Enter the name of the tag or select from the list... Fl
‘ Menu Item List ‘
Category Menu Item Recipe Code Ingredient Code Serving Size Meal Contribution Allergens Data Source
(Y] el [¥]
Burrito, Bean & Cheese,
Individually Wrapped: 11/2WG
Fernando's School 117572 Meat/MA Local
SC - Fruit SC-Uiap.. LR300025 Livow oo 1 CN-grape 112 riwe Lote:
SC-Low Fat Milk
SC - Milk ﬁ LR300021 1100030 & Ounce 1 MILK-F Contains Milk Local
Unilavore:
SC-Skim Mill
SC - Wiilk R LR300022 1100031 1Cup 1 MILK-F Local
|KH 4 ‘| » H H| Pagesize:|]_0 '| 7 items in 1 pages

By default on the Menu Items page:
= Category is setto “ALL”.
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=  Menu Item, Ingredient Code, Recipe Code and [Tags] are blank.

» Ingredient Code Smart Search and Recipe Smart Search are selected.

« Include Discontinued Menu Items is cleared.

»  All active menu items are displayed in the Menu Item List.

Page Functions

Button/Link

Description

Apply

H

Click to display all Menu Item records in the Menu Item List that
match the set search conditions.

Reset

H

Click to return all search criteria fields to the default settings.

Menu Item List Listings

Menu Item List

Category Menu Item Recipe Code Ingredient Code Serving Size Meal Contribution Allergens Data Source
T local T
Burrito, Bean & £
Indnad e el '|.A.|'G
iﬁt;;‘"c" -=ec - = LR300058 117572 1 piece ; ::’:ate'r‘.-’A Local
Se 11/4 Veg-O
served

Column Header Data Type Description

Category View only Sortable; category to which the menu item is assigned

Menu ltem Clickable link  Sortable; click to display the Menu Item tab of the
recipe that the menu item is associated with

Recipe Code Clickable link  Sortable; click to display the General tab of the recipe
that the menu item is associated with

Ingredient Code View only Sortable; single-ingredient recipe code

Serving Size View only Lists the preferred serving size and measurement for
the Menu Item

Meal Contributions View only Lists all food components contributed by the Menu
Item to a meal

Allergens View only Sortable; all allergens associated with the menu item

Data Source View only Sortable; data location (database) of recipe associated

with the menu item
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Searching for a Menu Item

A search for a Menu Item can include five different search criteria. In addition, Ingredient Code
and Recipe Code can be set to use Smart Search or Exact Search methods. Clearing the Smart

Search option sets the search method to Exact Search.

« Exact Match — make only an exact match with the entered text or selected conditions;
no variations of text strings will be matched, i.e., applying an Exact Match for “bagel”

will not match records with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

« Smart Search — make matches with any string that includes the entered string; any

variation will be matched, i.e., applying a Smart Search for “bagel” will match records

with the strings “bagels”, “bagel half”, “sliced bagel”, etc.

By default, all active Menu Items that meet the search criteria are listed in the search results.

include inactive Menu Items, enable the Include discontinued Menu Items option (add
check mark).

To search for a Menu Item:

1. Enter one or more search criteria.

2. Click .

To

Menu Items i
SN NS AN N AN NS SN EEEEEEEEEEEEEEEAENEEEEEENESAEEEEEEEEEEEEEEEEQ
u| Menultem Category Ingredient Code .
- . - -
. sandwich SC - Lunch Entree v | V] smart search .
L]
 }
L]
a Recipe Code .
 }
= - - -
4 W/ Smart Search Include discontinued Menu Items. .
L]
 }
Yansssussssssnssssnsssannnunannannnnnnnns s sssssmmms s
|
: Enter the name of the tag or select from the list.. Fl Reset
 }
S ssssEEEE SN EEEE NN EEEEEEEEEEEEEEEEEEEE k
‘ Menu Item List
Category Menu Item Recipe Code Ingredient! Serving Size Meal Contribution Allergens. Data Source
|i| local |i‘
r Beef, Precooked.
Sandwichmaker roast
- n - WG
SC - Lunch beef, chunked & LR300050 107087 2 Ounce Lwe Local
Entree . 2 Meat/MA
formed 2 piece: as
purchased
Beef sandwich steaks
5C - Lunch flaked, chopped . 2 Non-WG
LR300051 13342 1CN-5 Local
formed and thinky — 2 1/2 Meat/MA o
wecd. rave
Sandwiches Barbecued
SC - Lunch - . 1CN- 2WG
hicken, with LR300055 50141 Local
Entree S — sandwich 2 Meat/MA e
fresh onions
\ |K||< |E]| }||H| Pagesize:|].0 " 6 items in 1 pages
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Purchase Iltems

_ Purchase Items are automatically populated with Inventory
Ingredients items, if your district is using the [Inventory] module.

When the [Inventory] module is used in conjunction with
the [Menu Planning] module, a Purchase Item can be
Recipes linked to an Inventory item to support ordering of Recipe
ingredients through a common purchasing system.

Ingredients

SIS - When the [Inventory] module is not used, Purchase Items
are added manually and provide recipe costing information
Purchase Items through input of “Fair Market Value/Standard Price” for

each item.

Purchase Items Page
Purchase Items =
Data Source
Local[-]  [Apply
Purchase Items
Add new record
E'cf‘k:" Fair Market
Description DataSource | Whole Unit Broken Unit Broken Unit Size Broken Unit Weight w’: IPE' Value/Standard | Stock Item
ol Price
Unit
l7) hd lvJ hd 4
< -
> 1% MILK 8 OZ CARTCON  Local Carton each 8.0000 cunce 8.000000 ounce 1 §0.28 %‘&
» 1% MILK GALLON Local gallon quart 1.0000 quart 4 $4.15 1% MILK GALLC
ALMONDS, SLICED, ALMONDS, SLIC
> NATURAL Local Case bag 1.0000 pound 1.000000 pound 2 $1208 (oo
> ANIMAL CRACKERS Local Case Package 1.0000 ounce 1.000000 ounce 100 $1144  ANIMAL CRACK
> APPLES Red Delicious Local Case POUND 1.0000 pound 1.000000 pound 40 42547  APPLES Red Del
APPLES, SLICED, APPLES, SLICED
D Local c C 1.0000 no. 10 3 2505 ool
> CANNED(105003) oca e an ne-hean J CANNED(10600
APPLES SLICED, 50LID APPLESSUICED
. : Local c caN 1.0000 C 100.000000 5 3188 o=
> PACK(206008) o e an ounce $ PACK(206008)
> APPLESAUCE(206010) Local Case no. 10 can 104.0000 ounce 104.000000 ounce 6 $19.73  APPLESAUCE(2(
>  APRICOTSCUPS FRZ  Local Case Cup 45000 ounce 4500000 ounce %6 43141  APRICOTS CUPS
> ASIAN BASE SAUCE Local Case Bag 5.0000 pound 5000000 pound 4 $3200  ASIAM BASE SA
\KHc\zaasﬁrsgm ][] pagesize:[10 =
4 1 3

By default on the Purchase Items page:

= Data Source is set to “local”.
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Page Functions
Button/Link Description
Apply Click to display all recipe records in the Recipe List that match the set

search conditions.

Purchase Items Listings

Purchase ltems

hdl Add new record ) Refresh

Broken

Fair Market
Units per

Walue/Standard ~ Stock Item Edit | Delete
Price

Description DataSource =~ Whole Unit Broken Unit EBroken Unit Size Broken Unit Weight hole

Unit

T T T T T

> 1% MILK, 8 OZ CARTON  Local Carton each 8.0000 ounce £.000000 ounce

» 1% MILK, GALLON Local gallon quart 1.0000 quart

il e ——— 010
Header Name Data Type Description
Description View only Sortable; ingredient short description
Data Source View only Data location (database) of purchase item
Whole Unit View only Description of a purchasable unit sold as “one”
Broken Unit View only Description of the individual units that make up a
whole unit
Broken Unit Size View only Quantity of an individual unit
Broken Unit Weight View ony Weight of an individual unit
Broken Units per View only Total number of individual units that make up a whole
Whole Unit unit
Fair Market Value/ View only Price of one whole unit of the purchase item that an
Standard Price interested buyer would be willing to pay
Stock ltem Clickable link  Click to either link the purchase item to a stock item in

inventory or to change the linked stock item.

Edit Clickable icon Click to change the purchase item details.
(D) Note: Icon is available only for local items.

Delete Clickable link  Click to remove the purchase item listing.
(k.3 Note: Icon is available only for local items.
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Adding a New Purchase Item

Purchase Items are added manually in installations that do not use the PrimeroEdge
[Inventory] module.

To add a new Purchase Item:

1. Click Add new record |

2. Enter Purchase Item details.

3. Click the Insert link.

Purchase Items

n Add new record

Description DataSource | Whaole Unit Broken Unit Broken Unit Size
Ad id Ad

IIIIIIIIIIIIIIIIlIlIlIlIlIIIIIIIIIIIIIIIIIIIIIIIIII.

% Description: YUMMY Hot Dogs .

-

:D e Data Source =

ataSource: . =

. Lewis 15D Local DS [ 7 :
L]

" Whole Unit: Box Fl .

-

:Broken Unit: Package -
L]

-

= Broken Unit Size: 1 Each IT| .
L]

-

= Broken Unit Weight: 12 Cunce F| .
L]

-

= Broken Units per Whole Unit: 12 .
L]

" Fair Market Value/Standard Price: $8.4300 .

SN UREEEEEEEE NN ANEEEEEEEEEEEEEEEEEEEEEEEEE

-

ol [filke Powder State Level  Pound 1.0000 Pound

|‘ Purchase Item added successfully. ‘I
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Creating a Link to a Stock Item

If your district uses the PrimeroEdge [Inventory] module, you will link a Purc

hase Item to an

Inventory stock item. The linked stock item name then appears in the Stock Item column.

To create a Purchase Item link:

1. Click the Create Link link in the Purchase Items listing.
2. Select the stock item.

3. Click .

4. Click | Close

Purchase Items

Add new record

‘Whole Unit
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> Coconut Milk Powder State Level Pound 500.00 E:.Ie:te ./' E
Apples - oy
> Super Crisp apples State Level  Case $30.00 Golden ./. 8
> YUMMY Hot Dogs. Local DS Box :'3
|K||4|12345 6|Z||E| Page size! |10 as
1 [\ =
E Stock [tem
Item: —- SELECT -- -|
Purchase/Whole Unit: L HQLLENS RCMUSTARD 500/2.3GRBID, L1 CALSA) ....0
Block Unit Descriptioa : :
Broken Unit Size: = (T 15 TR S A ASMATIESTRID "I Y PRI Y ke
Broken Units per Whole Unit: 15, 44508 5 Funnel Cake 48 ct.(BID_SL1_ASF176)
N“hamfwm'e u“lt cuﬂ: 12901 #AS 3N DidsblAT=Fla Coommali alen AD A+ -
1 Broken Unit Cost:
Stock Item Cost/100 grams:
Food Item Cost/100 grams:
—
4 Close
| | h 1
——
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Adding an Ingredient Form to a Purchase Item

The same ingredient may be purchased in different forms (preparation methods). Multiple
Ingredient forms can be included in a Purchase Item record.

To add an Ingredient form to a Purchase Item:

1. Expand a purchase item listing.

2. Click Add new record |
3. Select form details.
4. Click the Insert link.
Purchase Items
Description DataSource | Whole Unit Broken Unit Broken Unit Size
84 L7 84
fMitiew. ase item Cup
»  Super Crisp apples State Level  Case 3 Ib bag 3.0000 Pound
&'} YUNMY Hot Dogs tZ‘:;Is éSSD Case Package 12,0000 Each
(u|[«]1 2345 6[7]»|[n] Ppagesize:[20 ~]
kH| | C

Lewis ISD
v YUMMY Hot Dogs Local DS Case Package 12.0000 Each

Add new record

PurchaseUnit C|

7]
S E S S SN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEEEERS |_|
: hod: Cooked w/o salt [=]

» PrepiMethod: ooked w/o sa

PurchaseUnit: 1 Box |T|

L]
L]
L]
u Mym
u Data Source&Version:J'ﬂ'_ -
--------rn'i_‘LI:'----------------------

Insert Cajjcel
N_('\[ﬁlﬂd ecords to display.

412 3 45 6|>||H| Pagesize:|i'|

| K
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Updating Purchase Item Details

To update Purchase Item details:
1. Click Edit (| )in a Purchase Item listing.

2. Change Purchase Item details, as needed.

3. Click the Update link.

Purchase Items

Add new record Refresh
r Market
. 5 | Stock .
Description DataSource | Whole Unit Brof ‘tandard Edit | Delete
Fri Ttem
Illl_.,l (5 Lire
Apples - . .
»  Super Crisp apples State Level  Case E3 $30.00 Golden 4 ]
Delicious
BID-
Lewis IS0 SHARER
»  YUMMY Hot Dogs Local DS Case Packa Hat
og 6
(W][4]1 23 a5 6[7]p][n] pagesizei[r0 ~] 67 et

= | o

> SuperCrisp apples State Level  Case

»  YUMMY Hot Dogs 5\;:7:)550 Case 12,0000 Each
LA AR R R RN NNENENENNNRNNNNNENNENENSRRERNENNENNENENNNERRRNNNNNDN]
Description: YUMMY Hot Dogs

Data Source

Lewis ISD Local DSIZ|

Wheole Unit: Case - |

DataSource:

Broken Unit:

Broken Unit Size: Each -
Broken Unit Weight: m F|
Broken Units per Whole Unit:

Fair Market Value/Standard Price:
AR ERRRRRNRREERERERERERRREREREERRRRNRRNRNDR]

45 6| >||>|| Pagesize:|10 v

I Purchase Item saved successfully.
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Deleting a Purchase Item

To delete a Purchase Item

1. Click Delete ( = )in a Purchase Item listing.

2. Click in the confirmation message.

»  YUMMY Hot Dogs

»  Super Crisp apples State Level

Lewis ISD
Local DS

|K||1‘1 2345 6|>||H‘ Pagesize:‘iﬂ

4

$3000 Golden ./
Delicious

BID-

31.20 a 7
/ items in N

s o =]
_ &

@] Are you sure you want to delete YUMMY Hot Dogs?

|‘ Purchase Item deleted successfully.
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< End of Section >
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In this chapter you will learn:

v" Add a Menu.

Add or remove Menu Items on a Menu.
Change Menu information and details.
View Menu nutrients and nutrition facts.
Create a Menu Cycle.

Change Menus in a Menu Cycle.

Change Menu Cycle information and details.

DN N N N N NN

Assign a Menu or a Menu Cycle to a calendar date or range of
dates.

AN

Change or remove Menus or Menu Cycles assigned to a calendar
date or date range.
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Menus at a Glance

Menu Function Description
Menus Create and change menus and menu contents.
Menu Cycles Create and maintain a set of menus selected for a specified number

of days and weeks (cycle).

Assign Menus Assign and change menus assigned to a calendar date or range of
dates for selected schools.

Multi-Line Analysis Analyze Menu Lines in Menu Cycles to determine if required
Nutrient and Food Component values have been met.

Publish Menus Publish menus to the ParentOnline web site for review by
ParentOnline patrons.

9 Note: Menus and functions to which you have access are those that are appropriate for your
role within PrimeroEdge. When you access the Menus menu, you may see a subset of the
functions listed above.
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Menus

Menus allows you to create menus and menu templates with one
or more menu items. Nutrients and nutrition facts can be
displayed for a menu.

Menus

Menu selections can be updated as needed by choosing different

Menu Cycles

Assign Menus

Multi-Line Analysis

Publish Menus

Menu particulars

menu item categories, analysis method and USDA groups.

= Menus can be made inactive (discontinued).

= Menus can include Menu Items with inactive ingredients.

» Inactive Menu Items cannot be added to a Menu.

= An inactive Menu can be copied; copy is active by default.

= To include inactive Menus in search results, the Include
Discontinued Menus option must be selected.

Menus Page
Menus 5
Add a new Menu
Data Source Meal Pattern Meal Type Site Group
— ALL - v | |- AL v | AW v | [-Aw-
Tags Name
Enter the tag names separated by a ; = ‘
[ Include Discontinued Menus
Menu List ‘
Name Site Group Meal Type | Meal Pattern Data Source | On Calendar
Gl
> Bagel Bar Brifst Elementary School Breakfast [UsSDA]Meal Pattern SY 2012-2014 Local True
> Bagel Bkfst Elementary School Breakfast [USDA]Meal Pattern SY 2012-2014 Local False
> Bar-B-Que Lunch Elementary School Lunch [USDA]Meal Pattern 5Y 2012-2014 Local True
> Chicken Cluckers Elementary School Breakfast [USDA]Meal Pattern SY 2012-2014 Local False
Green . . sunool Le. LUEM SY 20Le w
> Hot Brifst Elementary School Breakfast [UsSDA]Meal Pattern SY 2012-2014 Local True Discontinue
|E| |Z| 2 |I| |E| Page size: |E| 15 items in 2 pages

By default on the Menus page:

= Data Source, Meal Pattern, Meal Type, and Site Group are set to “ALL”.
= Tags and Name are blank.

= Include Discontinued Menus option is cleared.
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Page Functions

Button/Link Description

Click to display all recipe records in the Recipe List that match the set
search conditions.

Apply

i

Reset Click to return all search criteria fields to the default settings.

H

Menu List Listings

Click to display only those menus

that appear on a menu calendar

(True) )
Menu List !

MNarme Site Group Meal Type Meal Pattern Data Source On Calendar
T

> Eagel Bar Brifst Elementary Schoo Breakfast [USDA]Meal Pattern 5Y 2012-2014 Loca True
> Elementary Schoaol Breakfast [USDA]Meal Pattern SY 2012-2014 Local False

nch

Header Name Data Type Description
Name View only Menu name
Site Group View only Sortable; Site Group to which the menu is assigned
Meal Type View only Sortable; Meal Type on which the menu is based
Meal Pattern View only Sortable; Meal Pattern on which the menu is based
Data Source View only Sortable; Collection of which the Menu in a member
On Calendar View only Sortable; Indicates if Menu appears on a menu

calendar

(Active/ Inactive) Clickable button  Click | P*°™ "% | ¢, make menu inactive.

. Activate .
Click to make menu active.
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Searching for a Menu

Six separate search conditions can be used to narrow your search for a Menu or group of menus.
By default, active Menus are listed. To include discontinued (inactive) Menus, select the Include
Discontinued Menus option.

To search for a Menu

1. Select or enter one or more search conditions.

2. Click .

Add a new Menu

Data Source __ Meal Pattern _ Meal Type __ Site Group o
|- aLL - | [ - | [-aw- *| [High School -

Tags Mame
Lunch El

T NN NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
[#]Include Discontinued Menfls | Apply | JReset

(

Add a new Menu

Data Source _ Meal Pattern __ Meal Type __ Site Group o
[--ALL - =] [ aLL - | A =| | High School '
Tags Mame

Lunch E|
[¥]Include Discontinued Menus | Apply

Menu List ‘
Namie Site Group Meal Type | Meal Pattern Data Source | On Calendar | Status
o @ 0
> Adult Ed Monday Lunch High School Breakfast [USDA]Meal Pattern 5Y 2012-2014 Local False Active
> High School Monday Lunch High School Breakfast [USDA] Traditional Meal Pattern Local True Active
> Special Meeds Monday Lunch High School Breakfast [USDA]Meal Pattern 5Y 2012-2014 Local True Active
> Tech Center Monday Lunch High School Brezkfast [USDA]Meal Pattern 5Y 2012-2014 Local Falze Active
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Adding a Menu

To add a new Menu

Click the Add a new Menu link.

2. Enter and select menu details; when a menu template is not used, select Serving Groups
with Projected Meal Counts and Menu Item Categories with number of Choices
specified.

3. Click |22€

Add a new Menu

Data Source Meal Pattern

Menu Save

Data Source Meal Pattern Meal Type Site Group
[ Local v | | [USDAMeal Pattern S¥ 2 ¥ | | Lunch | | Elementary School v

Choose a Template

=enu Description: Spaghetti Lunch ~
. v
NN NN A RN AN AR AR AN AN S EEEEEEEEEEEEEEEEEEEEEEEEEE

Status | Is Active

TN NN NN NN EEEE NN ENEEEEEEEEE T SEEEEEEEEEEEEESSEESEEEEEEEEEESEEEEEEEEER

mvienu short Description: Spaghetti Lunch =5 Serving P F|:

AN NN NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEEEEEEEEEEEEEEEGOUPS .
- N - - = [

Nutrition Analysis Methad: Weighted Analysis SssssssssssssssssssmsssssmsmEsesmmEmnnmna®

Projected Servings Count as a

Percentage:

NN NN NN EEE NN NN NN NN NN NS EEEEEEEEEEEEEEEEEEEEER

. — .

menu ltem Categories: Entrees,Fruits, Milk F|:

Include Standard Menultems

Menu Costing:
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Editing a Menu

Completed Menus are assigned to dates on a Menu Calendar. Menus assigned to past dates
cannot be changed. Therefore, if you choose to edit a Menu that is assigned to past dates and
also to future dates, a copy of the Menu is made as part of the editing process and you will
choose the future dates to which the copied Menu is to be applied.

Before editing a Menu, you can display a list of all dates to which the Menu has been or is
currently assigned.

To display a list of Menu Calendar assignments for a Menu

¢ Display a menu and click the Show Calendar link.

Menu Info

Add a new Menu

a This menu has been assigned to current/past dates on the menu calendar and hence cannot be modified. Please click Edit to
view the options of editing this menu on select dates.

Menu Fiesta Lunch o Show ﬁalendar E‘I't

Meal Pattern Meal Type Site Grogpo
[USDA]Meal Pattern SY 20 = =til

Data Source

-

Menu Calendar Z @
Production Status Serving Date Day Site Group Menu Line
Plan Incomplete 9/17/2013 Tuesday Elementary School Regular
Plan Incomplete 9/12/2013 Thursday Elementary School Regular
Plan Incomplete 8/2/2013 Friday Elementary Schoal Regular
Plan Incomplete 5/8/2013 Wednesday Elementary Schoaol Regular
Plan Incomplete 5/2/2013 Thursday Elementary School Regular
Record Complete 4,/30/2013 Tuesday Elementary Schoal Regular

If today is July 22, 2013 (7/22/2013), you see that three of the six listed dates are in the future,
i.e., can be changed. The three menus listed for April and May could not be modified.
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To edit a Menu with Menu Calendar assignments

1. Display a Menu and click .

2. Select the dates to modify on the Menu Calendar.

3. Click .

4. Make changes to the Menu and click .

Add New Menu

4 This menu has been assigned to current/past dates on the menu calendar and hence cannot be modified.
Please click Edit to view the options of editing this menu on select dates.

Menu Fiesta Lunch

EDl eD)

Copy Menu/Menu Template

(O All future calendar assignments @ Show Calendar
Menu Calendar (Only dates on which modifications are allowed are displayed)
] Production Status Serving Date Site Group Menu Line
M pian incompiste 9/9/2013 Elementary School Regular
] . Plan Incomplete 8/28/2013 Elementary School Regular
] . Plan Incomplete 8/2/2013 Elementary School Regular
Name for the copy Fiesta Lunch II
Short Name for the copy Fiesta Lunch. II] X

Changes are applied only to 8/17/2013, 8/12/2013

ry School o

Add New Menu

Menu Copy of Fiesta Lunch Show Calendar | Cop ]

Meal Pattern Meal Type Site Group -
SY2( v | |l entary School
v CategoryT : Choose: 2 .-------:
- 755, ™
Applesauce, mixed berry, 72/4 0z cup; as purchased 1 Fruit : 300 N: / jed)
mn 40unce /]
s ]
= 13% -
Snacks, banana chips 1,2 Fruit « 0 o: rd L&
® 3 Ounce =
- ]
e @ b3
. -
Strawberries, raw 1 Fruit : 1CH-CUP, ® rd &
m  halves :
Sammaaggt

Changes are applied only to 9/17/2013, 9/12/2013

Menu saved successfully.
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Adding a Menu Item to a Menu

To add a Menu Item
1. Click the Add Menu Items link on the Menu Info page.

2. Select one or more menu items.

3. Click .

Menu [tems Add Menu ltems

R

K-5
Menu Ites Meal Contributio Edi
enu Item eal ution =00

w Categony: Entrees; Chooss: 1

- E PrimeroEdge - Add Menu Item to Menu ﬁ
Add Menu Items
Category Menu Item (Recipe Code) | Serving Size Meal Contribution | Allergens urce]
Eniress spaghetti
Entree, Traditional i'lliflc‘;un WG Fad
Entress Spaghetti and Meatballs, 1 Semving 1 f’_4 Meat/MA Contains Milk POE Shared
N . I y BN eaty
MMA, (SR1D4665) 1/2 Vag-RO
Pasta, Spaghetti and 1 Mon-WG
Entrees Meat Sauce (Ground Basf I];;:Ii']’ L 2 Maat/MA PDE Shared
& Gro (5R102435) 3/8 Weg-RO
Pascta, Spaghetti and 2WG
Entrees Meat Sauce (Ground 11/2 Cup 2 Meat/MA PDE Shared
Turkey), W (SR103500) 1/4 Veg-RO
Pasta, Spaghetti and 2 Non-WG
Entrees Meat Sauce, D-5MS, Non 1 portion 11/4 Meat/MAa PDE Shared
-WG, Ve (SR102877) 1/4 Veg-RO
(a4 Pascta, Spaghetti and 1 Mon-WGa
q ¥ Entrees 3 Meat Sauce, Elemantary 1 portion 11/4 Mea/MA
. . D-5MS, (SR1D3E45) 1/4 Veg-RO
L]
. Pasta, Spaghetti and 2 Mon-WG _
7] Entrees = Meatballs, MMA, Nan- 1 Serving 2 Meat/MA ST
. i Gluten, Milk 5oy Wheat
= WG, Veg-R (SR100022) 1/4 Vag-RO e L A
EEEEsEEEEEN
) Sauce, Bfe'f hpag_h_eth ) 2 Mazt/MA
Entrees Sauce, JT.M. CP5533, 5 2/2 ounces 12 Vag-RO
MidA, (SRIDOSTON ’ S
e —
I Menu Items Add Menu Items
Menu Item Meal Contribution o Edit | Delete
(3000
[ Categony: Entrees; Chooss: 1
2 Non-WG % .
Pasta, Spaghett and Meatballs, MMA. Non-WG, Veg-R 2 Meat/MA L # 1)
1/4 Veg-RO < 2Enving
2 Meat/MA 0% ] ™=
Sauce, Beef Spaghert Sauce, | TM., CFS533, MMA, —4 & L]
1/2 Veg-RO 5.64 ounces
Total: 0 0%
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Deleting a Menu ltem from a Menu
To delete a Menu Item

1. Click Delete ( |5 ) in the menu item listing on the Menu Info page.

2. Click in the confirmation message.

Menu Items Add Menu Items

Menu Item Meal Contribution ggﬂ] Edit Delete

W Category: Entrees; Chooser 1
2 Mon-Wa

0% =
Pasta, Spaghetti and Meatballs, MMA, Non-WG, Veg-R 2 Meat/Ma - ° / (ks
1/4 Veg-RO 1 5erving
2 Meat/MA
5 Beef 5 hetti 5 J.T.M,, CP5533, MM
auce, Beef Spaghetti Sauce, ” ) A, 1/2 Veg-RO

Total:

i N
The page at 216.139.222.184 says: | 23 |
@ The pag ¥

Areyou sure you want to delete Sauce, Beef Spaghetti Sauce,
JT.M,, CP5533, MMA, 7

| DK | ’ Cancel

\ Add Menu Items

K-5
Menu Item Meal Contribution Edit Delete
[300)
v Category: Entrees; Choose: 1 \
2 Nan-Wa

Menu Items

0% -_—

Pasta, Spaghetti and Meatballs, MMA, Non-WG, Veg-R 2 Meat/MA - / ks
1/4 Veg-RO 1 Serving
Total: 0 0%

v Category: Fruits; Choose: 2

PrimeroEdge Response o

¢ Menu saved successfully.
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Changing Menu Item Serving Size

To update Menu Item details

1. Click Edit ( 7 ) in a menu item listing on the Menu Info page.
2. Select a new serving size.
3. Click | Save |
4. Click Close (E3).
Menu Items Add Menu Items
Menu Item Meal Contribution K5 Edit Delete
[300)
v Category: Entrees; Choose 1
2WG 0% _
Pasta, Spaghetti and Meat Sauce (Ground Turkey], W 2 Meat/MA - ) / 5
1/4 Veg-RO 11/2 Cup
2 Mon-Wa 05
Pasta, Spaghetti and Meatballs, MMA, Non-WG, Veg-R 2 Meat/MA : / “
1/4 Veg-RO @

Total:

~Fiad

PrimeroEdge - Edit Menu Detail Ser..t.rlhg G'rE'.}E =

Menu e Pasta.Spagbett and Meatballs, MMA, Non-WG, Veg-R

00 Scrving -

ls .j 0 Serving
a .
1.00 Serving

FYRRRRE ]

R =ighted Ana
FrimeroEdge!/- Edit Menu Detail Serving Grolup (|

Menu Item: Pasta, Spaghetti and Meatballs, MMA, Mon-WG, YVeg-R
K-5/ 0.50 Serving -|

.
e * Primerckdge - Edit Menu Detail Serving Gr Cx
Menu Itern: Pasta, Spaghetti and Meatballs, MIMA, -G, hﬁ%ﬂ
ose
K-5/0.50 Serving - =

Save
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Changing Serving Groups for a Menu

Serving groups can be added or removed from a menu as well as the projected meal counts can
be updated for each group when needed.

To update menu Serving Groups

1. Display a menu and click the Serving Groups button.

2. Select a new serving group to include and enter a projected meal count, or clear a group
selection, or enter new projected meal counts for an existing serving group.

3. Click .

I[ Menu Spaghetti Lunch

Meal Pattern Meal Type Site Group

[USDAIMesl Pattern 5Y 2+ | [ Luneh = | | Elementary -
Tags
Menu Description: Spaghetti Lunch ~ Enter the nome of the tag or select from the |; | El
W
Status V] Is Active
Menu Short Description: Spaghetti Lunch
Mutrition Analysis Method: ‘Weighted Analysis
Projected Servings Count asa -
Percentage: o
Menu tem Categories: Enirees, Fruts, Mkn n o nm m mm mm m mmh SEUBEVAL S wnmn e nnny %
= Include Serving Group Projected Meal Count

.
Add Standard Mi:l - 5
el K5 300 =
.
Menu Costing: Generate Report: ] K-8 :

L]
- 750 x
" A 912 =
Menu Items u .
- Adult .
M .
Menu Item L Ala Carte -
CARRRRRERRERRRRRRRRRRERNRENERNERNRN:FHRENRENNEDR,]

W Category: Entrees: Choose: 1

Page | 68 PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



Section 3: Menus

Changing Menu Item Category Assignments for a Menu

Menu Item Categories can be added or removed from a menu; choice counts can be updated for

each category when needed.

To update menu Serving Groups

Display a menu and click the Menu Item Categories button.

2. Select a new category to include and enter the number of items the patron can choose
from the category, or clear a category selection, or enter new choice counts for an
existing category, when necessary.

3. Click .

Menu Spaghetti Lunch

Ivleal Pattem

Meal Type

Site Group

* | | Lunch

= | | Elementary

Menu Description:

Status
Menu Short Description:

Mutrition Analysis Method:

Projected Servings Count as a
Percentage:

wenu Item Categories:

Spaghetti Lunch

J| 1= Active

Spaghetti Lunch

‘Weighted Analysis

(: I

Enter the nome of the tag or select from the | ™ || ¥

Tags

Desserts, Entrees, Fruits Milk
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Include Categary

EEEEEEEEEEEEEEEEEEEEEEE
. Condiments
M

Menu Costing: : i D 4
M
: Entrees
M .

Menu Items TR Fruits
L]
. Grains

henu Item E 7 Wilke

w Category: Entrees; Choose: 1 . Wegetables

M

=]

Erving Groups: | K-5

52

R

\---------------------------M'.u------------------M---
2= (Ground Turkey), W

Add Menu Items

Edit Delete

Page | 69



Section 3: Menus

Generating a Menu Costing Report
The Menu Costing Report provides the cost of the materials to produce Menu Items on a Menu.
To generate a Menu Costing Report

1. Display a menu on the Menu Info page.

2. Click | GenerateReport | right of the Menu Costing label.

Add a new Menu

A\ This menu has been assigned to current/past dates on the menu calendar and hence cannot be modified. Please click Edit to view the
options of editing this menu on select dates.

Menu Tiger Trail Study Trip Oct 23 and 24 PBJ Show Calendar ‘
Data Source Meal Pattern Meal Type Site Group i
Local * | [USDAIMeal Pattem sY 2 ¥ | Lunch +| [exEcc x|
Tags
Menu Description: ~
v
Status V| Is Active
Menu Short

Description: Study Trip - PB &)
Nutrition Analysis

Method: Weighted Analysis

Serving -
o PR Adul [=]

Projected Servings O
Count as a Percentage:

Menu Item Categories:  Fruit, Grains, Meat/Meat Alternatives, Milk, | ™

Add Standard Menu Items

L

Menu Costing:
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Find | Next % =

Generated on: 11/15/2013 12:28:18 PM

Study Trip PBJ
[usDA]Meal Pattern SY 2012-2014--PK ECC

Meal Type: Lunch

Total Meals: 200

Recipe Code Description

Fruit

LR-1378 Apples, All Varieties 2013 0.2210

Food Cost [ Meal: 0.22‘

Meat/Meat Alternatives

LR14225 Peanut Butter & Jelly Sandwich 2013 . 0.2724

Food Cast [ Meal: 0.37‘

Milk

LR-1367 Milk, 1% White, Paper 2013 . 0.2630
LR-1370 Milk, Monfat, White Paper 20132 . 0.2630
LR-13E5 Milk, Monfat, Chocolate Paper 2012 . 0.2710
LR-1372 Milk, Whale, CC . 0.2720

Food Cost [ Meal: 0.2?‘

Other/Condiment

LR-12530 Condiment, Ranch Dressing, PC 0.0478

Food Cost [ Meal: 0.05‘

Vegetables

LR-1188 Baby Carrot Snack Pack 2013
LR-1032 Sliced Cucumbers 20132
LR-1032 Sliced Cucumbers 20132

Food Cost [ Meal:

Grand Totals: . 184.73

Page: 1 of 1
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Viewing Menu Nutrients and Food Components

Each menu display includes a Standard Nutrients footer. This footer provides one tab of
nutrition information for each serving group.

e Nutrient values that fall below the requirements for a food component are highlighted in
yellow.

e Nutrient values that fall above the maximum nutritional requirements are highlighted in

. message in the Milk-V column indicates that the requirement for providing at

least two choices (a “variety” of milks) in a meal service has not been met.

To view Standard Nutrients for a Serving Group

1. Display a menu and click Show/Hide Standard Nutrients Footer ( n ).

2. Click a tab to view nutrients for a different serving group.

SC-Chef Salad 7XVeg-RO

1/2 Veg-BP

1/2 Fruit

SC-Chicken Salad |
2 Meat/MA 12 Ounce 12 Ounce

Standard Nutrients

1 e Show/Hide Standard Nutrient Footer

Standard Nutrients
= Mutrition Report

FE (Kcal) Stat (g) Fruit Veg Grains Meat/MA MILK-F  MILK-V
Standard Value [600.00 - 700.00] < 10.00 % of Calaries »=0.500 +=0750  »=1.000 +>=1,000  »=1000
Actual Value 0.00 0.00 [L.000 - 2.000] [0.000 - 2.000] 0.000 [L.000 - 2.000] 1.000

% of Calories/Total
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To view Standard Nutrients details for a Serving Group
1. Display a menu and click a tab to view nutrients for a serving group.

2. Click Show/Hide Detailed Nutrient Information ( E ).

3. Scroll to view Food Component details.

Standard Nutrients

Fruit ‘Grains. MILK-F

FE (Keal) Sfat (g) Veg

>=0750

Meat/MA

Standard Value [600.00 - 700.00]

< 10.00 % of Calories »=0.500 »>=1.000 >=1.000 >=1.000

Actual Value 0.00 0.00 [1.000 - 2.000] [0.000 - 2.000] 0.000 [1.000 - 2.000] 1.000 Pass

% of Calories/Total

Nutrition facts
P e
| ks %

Nutrient
FE (Kcal)

Standard Value  Actual Value % of Calasis

33817

[350.00 - 500.00]

Fat (g) 4.00

< 10.00 % of Calories 1.3

Sfat (g)

TFat {g)"
Mutrition facts

P S
[ ks 9

Food Comp. Standard Value  Actual Value % of Total

Chol {mg)
Na (mg)

Carb (@)
TDF (g)

Pro (g)
Fe (ma)

~

Fruit >=0300 [1.000- 1.500]

Ca(mg) Veg 0.000

Veg-DG 0.000

Veg-RO 0000
WitC (ma)
Veg-BP 0.000
Mois {g)
Veg-5 0.000

Standard Va Veg-0 0.000

1 - Trans Fat is provided for informational purposes, not

o0d Comp Actua

;ﬂr d k] ._l-pmﬁ " )
Grains 2,000
MNon-WG 0000
WG 2,000
Ieat/MA 0.000

MILK-F 1.000

Fruit-J 1.000

Grain-0 0.000

1 - Trans Fat i= provided for informational purposes, not for monitoring purposes
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Generating the Menu Nutrient Analysis Report
The Menu Nutrient Analysis Report displays either detailed nutrition information for all
nutrients or “simplified” information that includes:

« Calories

« Saturated Fat

« Calcium

The default selection is “All” which is set through the Default Nutrients Option system setting.

To view Standard Nutrients details for a Serving Group

1. Display the Standard Nutrients footer for a menu and select a serving group.

2. Select a Nutrient Option.

3. Click Mutrition Report

Standard Nutrients

[ hSiale

MILK-F IMILK-V

Sfat (@) Meat/MA

Standard Value = 10.00 % of Calories >=1.000 »=1.000

[600.00 - 700.00]

Actual Value 0.00

0.00 [1.000 - 2.000] [0.000 - 2.000] 0.000 [1.000 - 2.000] 1000 Pass

% of Calories/Total

5 3 wdard Nutrients

Mutrition Report 3

F

AR VA " " s00.00 - 700.00] < 10.00 % of Calories >=0.500 >=075%0  »=1,000 >=1000 = 1000

: FE (Kcal) Sfat (g) Fruit Veg Grains Meat/MA MILK-F MILK-V
L
L]

Actual Value 0.00

0.00 [L.000 - 2.000] [0.000 - 2.000] 0.000 [L.000 - 2.000] 1.000 Pass

% of Calories/Total
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f N
= g/ reportviewer.aspx - Windows ==
4 4 of2 b Pl @ 100% ~ Find | Next - & & ~
Generated on: 7/15/2013 3:30:20 PM
Menu Nutrient Analysis Report
Menu Name - SC-Salad Bar
Site Group - High School Meal Pattern - [USDA]Meal Pattern SY 2012-2014 “ " . .
All” Nutrients Option
Meal Type - Lunch Result - Fail
[Nutrient Summary Food Component Summary
Nutrient Weekly Standard Value Actual Value % of Calories Food Component Standard Value Actual value % of Total
FE (Keal) [750.00 - 850.00] 0.00 Fruit [1.000 - 2.000]
Fat (g) 0.00 Veg >= 1.000 [0.000 - 2,000]
Sfat (g) < 10.00 % of Caleries 0.00 Veg-DE 1.000
TFat (9)(1} 0.00 Veg-RO 0.500
Chel (mg)} 0.00 Veg-BP 0.500
Na (ma) 0.00 Veg-5 0.000
card (3) 0.00 Veg-0 0.000
TOF {g) 0.00 Grains >=2.000 0.000
Pro (g} 0.00 Hon-WG 0.000
Fe (mg) 0.00 WG 0.000
Ca (mg) 0.00 Meat/Ma == 2.000 [1.000 - 2,000
RE 0.00 MILK-F 1.000 1.000
| | | | = "
10
vitC (ma)
4l 4 4 e 100% v find |Nat - @ & P
Moiz (g)

— Generated on: 7/15/2013 3:05:54 PM

Menu Nutrient Analysis Report
Legend

(M) - Mizsing Nutrient Values

Menu Mame - SC-Salad Bar

(1) Trans Fat is provided for informational purposes i

|| site Group - High school Meal Pattern - [USDA]Meal Pattern SY 2012-2014 |
Item Name Plan  [FE Fa
(Serving Size) Qty (Keal) Serving Group - 6-8 Calculation Method - Weighted Analysis
SC-Salad Bar 300
Meal Type - Lunch Result - Fail
Category: SC - Fruit; Choose: 1
5C-Banzna - 0120025 |0.74
LR200024 (1 CN-
€U, m
Food Component Summary
i Hutrient Weekly Standard Value Actual Value % of Calories | [Food Component Standard Value Actual Value % of Tatal
FE (Keal) [600.00 - 700.00] 0.00 Fruiz >=0.500 [1.000 - 2.000]
Sfat (g) < 10.00 % of Calorizs 0.00 vea >=0750 [0.000 - 2.000]
Nz (ma) 0.00 Veg-DG 1.000
Veg-RO 0.500
Veg-BE 0.500
Vea-s 0.000
Veg-0 0.000
Grains >= 1.000 0.000
Hon-WE 0.000
WG 0.000
s, I_f. d N t . t t, Meat/MA >= 1.000 [1.000 - 2.000]
implirtie utrients O ion s = 1000
Fruie] 1.000
Grain-D 0.000
Vegetable-] 0.000
MILK-Y Pass
Legend
f) - pissing Nutrient values
(1) Trans Fat s provided for informational purposes, not for monitoring purposes
Item Name Plan  |FE Sfat (g) |Na
(Serving Size) Qty (Keal) (mag)
5C-Salad Bar 400
Category: 5C - Fruit; Choose: 1
5C-Banans - 020025 |0.25 225
LR300024 (1 CN-
cup, ma)
5C-Grapes - 0 161 .00 0.05
LR300025 (1 CN-
grape)
Page: 10f 2
v
< >

TIP

Click Print ( e ) in the window toolbar to print the report.
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Copying a Menu

To copy a Menu

1. Display a Menu and click | “oP¥ | .

2. Enter a Name for the menu copy and a Short Name for the menu copy.

Select a new Data Source, Meal Pattern, Meal Type, and Site Group, if needed.

4. Click | CGP}" .

Menu Spaghetti Lunch [Copy Save
Meal Pattern Meal Type Site Group
[USDA]Meal Pattern 5Y 2 = | | Lunch v| | Elementary hd
Tags
Menu Description: Spaghetti Lunch Enter the name of the tag or select from the | @
-
Status Is Active
Menu Short Description: Spaghetti Lunch
Weighted Analysis

Copy Menu/Menu Template

= Name for the copy Spaghetti with Meatballs Lunch

s

= Short Name for the copy Spaghetti with Meathballs Lunch

Data Source Meal Pattern Meal Type Site Group
[USDA]Meal Pattern SY 21 "l High School

-

Lunch A

Menu Spaghetti with Meatballs Lunch

Data Source Meal Pattern Meal Type Site Group 4

Loca ~| | [UsDAIMeal Pattern S¥ 2 ~ | [Luneh ~ | | High Schoal |

Tags
Copied from . i
Meiua"l'emplate Spaghetti Lunch Enter the name of the tag or select from the E|'+'

Menu Description: Spaghetti with Meatballs Lunch

Status Iz Active

Menu Short Description: Spaghetti with Meatballs Lunch
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Discontinuing a Menu

Menus are never removed or deleted but they can be “discontinued” (made inactive) such that

they do not appear in lists unless specifically specified to do so.

To discontinue a Menu

1. Display the Menu and clear Is Active.

2. Click .

Add a new Menu

Menu C'N G Brkfst

OE

Data Source Meal Pattern Meal Type Site Group
Loca | | [USDA]Meal Pattern SY 22~ | | Breakfast hd | | Elementary School
Tags
Copied from Menu/Template: Bagel Bar Brkfst

Menu Description: G'N G Brkfst

%s Active

i Bl

<>

Status

TIP

Enter the name of the tag or select from the E|' -/

To include discontinued menus in lists, select Include discontinued menus in the search

conditions.

To reactivate a Menu

1. Display the Menu and select Is Active to reapply the check mark.

2. Click .
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Menu Cycles
Menu Cycles adds and maintains cycles (sets) of menus that are
used to quickly assign menus for a selected period of time. Cycle

Menus are planned for a set period of time and repeated on a

i llEZ regular basis

Menu Cycles I Menus in a Menu Cycle are assigned by day and can be removed
or added as needed. Menu Cycle details can be changed as

Assign Menus needed.

Multi-Line Analysis Menu Cycle Particulars

Publish Manus = Menu Cycles can be made inactive (discontinued).

* Menu Cycles can include Menus that were made inactive
after they were added to the Menu Cycle.

= Inactive Menus can be added to Menu Cycles.

= An inactive Menu Cycle can be copied; copy is active by
default.

« To list inactive Menu Cycles in a search results, the
Include Discontinued Menu Cycles option must be

selected.
Menu Cycles Page
I Menu Cydes : I
Add a new Menu Cycle
Data Source Meal Pattern Meal Type Site Group
e v [-au-- v| [-au-- v| [-Au-- -

Name

Dlmclude Discontinued Menu cycles Apply

Menu Cycle List

Name Site Group Meal Type Number of Weeks Number of Days Meal Pattern Data Source
hd (x)

Reqular Line Elementary School Lunch 1 5 [USDA]Meal Pattern SY 2012-2014 Local

Salad Line Elementary School Lunch 2 5 [USDA]JMeal Pattern SY 2012-2014 Local

Sandwich Line Elementary School Lunch 1 5 [USDA]Meal Pattern SY 2012-2014 Local

By default on the Menu Cycles page:
= Data Source, Meal Pattern, Meal Type, and Site Group are set to “ALL”.
« Name is blank.

= Include Discontinued Menu cycles is cleared.
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Searching for a Menu Cycle

Five separate search conditions can be used to narrow your search for a Menu Cycle or group of
menu cycles. By default, active Menu Cycles are listed in the search results. To include inactive
Menu Cycles, select the Include Discontinued Menu Cycles option.

To search for a Menu Cycle

3. Select or enter one or more search conditions.

4. Click .

Menu Cycles

Add a new Menu Cycle

Data Source Meal Pattern Meal Type Site Group C
-- ALL -- | | [USDAJMeal Patten S¥ 2 7| |Breakfast 7| | Elementary School s
IS IS SIS S NS NSNS NN NN NN NN NN N NN NN EEEEEEEEEEER EEEEEEEEEEEEEEEEEnsnmna”
Name

Bagel [ Include Discontinued Menu cycles, Apply N

HE NN NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEEEEEEEEEESE [

Menu Cycle List

\

Site Group Type Number of Weeks | Number c@Days

Data
Source

Mame Meal Pattern

Menu Cydles

Add a new Menu Cycle
Data Source Meal Pattern Meal Type SitgGroup
e ~| [1USDAIMeal Pattern Y 2 ~ | |Breakfast  ~| | gffmentary School -
MName
Bagel [ Include Discontinued Menu cycles Apply Fﬂ
Menu Cycle List
Mame Site Group IMeal Type | Mumber of Wee MNumber of Days Meal Pattern Data Source
id hd
Bagel Breakfast = Elementary School Breakfast 1 5 [USDA]Meal Pattern SY 2012-2014 Local
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Adding a Menu Cycle

After your menus are created, you are ready to create a Menu Cycle. The number of days in a
Menu Cycle is set through the Menu Cycle — Maximum Days per Cycle system setting.

To add a Menu Cycle

1. Click the Add a new Menu Cycle link.

2. Select or enter the Menu Cycle details for Name, Data Source, Meal Pattern, Meal
Type, Site Group, Number of Weeks and Days per Week

3. Click .

4. Click in the first day listing of the first week in the Menu Cycle.

5. Click a Menu name in the list of available menus; Menu name appears in Menu Cycle
list.

6. Repeat step 5 for each Menu to add to the Menu Cycle; when all menus have been

added for each day and week of the Menu Cycle, click )

Menu Cycles

Meal Pattern Meal Type Site Group
| | [USDAIMeal Pattern S¥ 2 ~ | | Breakfast | | Elementary School

| Include Discontinued Menu cycles

Menu Cycle

aMenu Cycle Name

= Week 1 - Elementary Schoals
L]

=Data Source Meal Pattern Meal Type Site Group -
i Local = | | [USDAIMeal Pattern S¥ 2 = | | Lunch | | Blementary School K
aMumber of Weeks Days per Week .
- 5 [#]1s Active .
-
U Ui U [J U
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I‘ Menu Cycle Details ‘I
Day Mame Assign
" Weslk: 1

Menu List

Mame Site Group Meal Type | Meal Pattern Data Source On Calendar
o]
> Ear-B-Que Lunch Elementary Schoal Lunch [USDA]Meal Pattern 5Y 2012-2014 Local True
lementary Schoal Lunch [USDAIMeal Pattern 5Y 2012-2014 Local True
lementary Schoal Lunch [USDAIMeal Pattern S5Y 2012-2014 Local True

Elementary School [USDA]Meal Pattern 5Y 2012-2014

Menu Cycle

Menu Cycle Name

Week 1 - Elementary Schools

Data Source Meal Pattern Meal Type
Loca * | | [USDA]Meal Pattern SY 2 | | Lunch v

MNumber of Weeks Days per Week

I‘ Menu Cycle Details ‘I

o 0
Day 2 Mame = Aszign

v Week: 1 . .
. .

1 = Fiesta Lunch .
. .
L]
2 = Bar-B-Que Lunch =
. .
. .
. .
3 = Salad Lunch =
. .
. .
. .
4 % Sandwich Lunch .
. .
. .
5 % Green Lunch .
. .
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Replacing a Menu in a Menu Cycle

To replace a Menu in a Menu Cycle

1. Display a Menu Cycle and click in the menu listing to be replaced.

2. Click a Menu name in the list of available menus.

3. Click .

Menu Cycle Details
Day Mame Assign
v Week: 1
1 Fiesta Lunch Assign Menu
. Bar-B-CQue Lunch R e
N\
Menu List
Mame Site Group Meal Type Meal Pattern Data 50L¢ On Calendar
o
> Bar-B- Lunch Elementgfy School Lunch [USDA]Meal Pattern SY 2012-2014 Local True
2 Fizsta Ly Bar-B-Que Lunch [ty School Lunch [USDAIMeal Pattern 5Y 2012-2014 Lacal True
| > Gregflunch Elementary School Lunch [USDAIMeal Pattern S¥ 201220 Local True
nch D ok
Meu Cycle c
Menu Cycle Name
Week 1 - Elementary Schoals
Data Source Meal Pattern Meal Type Site Group
Loca ¥ | | [USDA]Meal Pattern SY 2 = |Lunch 'l |Eiementar}r School =
MNumber of Weeks Days per Week
Is Active
Menu Cycle Details
Day MName Assign
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Meat/Meat Alternate Grain Substitution

Grain contributions can be substituted for Meat/MA meal contributions for a Breakfast Menu

Item.

To substitute a Grain contribution for a Meat/MA contribution

1.
Grains contributions will show an available drop-down list.

2. Select a substitution.

3. Click .

Display Menu Items for a Breakfast Menu; Menu Items that provide Meat/MA or

Menu Items

gres (Using Master Mix) B-05A

K-5
Menu Item Meal Contribution
(100)
w Category: 5C - Brkfst Meals; Choose: 1 AN ERRARRS
.
Beef, sandwich steaks, flak g, fo d thinly sliced w2 WG 0%
eef, sandwich steaks, flaked, chopped, formed and thinly sliced, raw L Mes/MA v o

=L/4 Non-WG

1/2 Grains W

I FLETY
Burrito, Bean & Cheese, Individually Wrapped; Fernando’s School Service, 5.75 oz as z Me -
o
.: piece
11/4 Veg-O
Totalk 0 0%
w Categorny: SC - Millk; Choose: 1
5 75%
SC-Low Fat Milk, Unflavored 1 MILK-F
8 gunce
25 25%
SC-Skim Milk, Unflavored 1 MILK-F
104
Total: 1N 100%
Menu Info :

Add a new Menu

Menu Hot Brkfst

Data Source Meal Type Site Group

Meal Pattern

Loca [USDA]Meal Pattern SY 7

-

Breakfast

'| | Elementary School
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Viewing Menu Cycle Nutrients and Food Components

Each menu cycle display includes a Standard Nutrients footer. This footer provides one tab of
menu cycle nutrition information for each serving group.

e Nutrient values that fall below the requirements for a food component are highlighted in
yellow.

e Nutrient values that fall above the maximum nutritional requirements are highlighted in

red)

. message in the Milk-V column indicates that the requirement for providing at

least two choices (a “variety” of milks) in each meal service has not been met.

To view Standard Nutrients for a Serving Group

1. Display a menu and click Show/Hide Standard Nutrients Footer ( - ).

2. Click a Serving Group tab to view nutrients, if needed.

Fiesta Lunch

Standard Nutrients k l

Show/Hide Standard Mutrient Footer

Standard Nutrients

l Nutrition Summary Report || Faod Component Report
K-5

- (Iica Meat/MA  MILK-F

[8.000 - sz - = <=50,000
10000] 5000 - 2000 % of

Actual Val 3,000 T eom
alue . H i
’ i ; 10.5007

% of
Calories/Total
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To view Standard Nutrients details for a Serving Group
1. Display a menu and click a Serving Group tab to view nutrients.

2. Click Show / Hide Detailed Nutrients Information ( E ).

3. Scroll to view Food Component details.

- e ——
Standard Nutrients e I‘
Lo |3

Show/Hide Detailed Nutrient information
e - Mutrition Summary Report || Food Component Report .”

. Veg- Veg- Veg- Veg- Veg- . MILK- .., Grain- Vegetable- MILK-
Sfat(g)  Fruit veg Vpr VEE Y Ve VY Grains WG Meat/MA ¢ Fruit) s ; 5

- <
Standard  [550.00- <1000%of __ ~ sz 3= sz 3= o»= [8000- [8.000- = ez <= 50000
Value  65000]  Calories 52500 =378 g5 0755 0500 0500 0500 3,000] snmn:{; 10000] 5000 snmn:& 2000 % of
ActuatVaiue | R s B0 mL500- 1.000- 16.500-
ual Value  498.5! } :
11.250] 6.500] 2250 0750 0500 2000 1.750 5500 9.000 10.500] 6.000 1750  0.000 0.000 Fail

% of
Calories/Total 1571 % 8182 1556 0.00

Mutrition facts
M
MNutrition Summary Report || Food Component Report

K-5 K-&

Nutrient Standard Value Actual Value % of Calori

Jutrition facts
498.55

FE (Kcal)
Fat (g)
Sfat (g) < 10.00 % of Calories 8.70

TFat (9]1 0. Nutrition Summary Report | Food Component Report

Chal {mg}

[550.00 - 650.00]

1594
[ ——————————

Na (mg) Standard Value

Food Comp.

Actual Value

Carb (g)

== 2.500

Fruit

[9.250 - 11.250]

TDF (g}

Veg == 3730 [1.500 - 6.500]

Pro (g) 2047 1642

Veg-DG »=0.500 2250

Fe (mg)

Veg-RO »=0.750 0.750

Ca (mg)
ARE
AlU
VitC (mg)
Mais (g) 275.74

Veg-BP »=0.500 0.500

Veg-5 == 0500 2,000

Veg-0 »=0.500 1.750

Grains [8.000 - 9.000] [1.000 - 5.500]

Non-WG [0.000 - 2.000]

1 - Trans Fat is provided for informational purposes, not for monitoring purposes

WG == 50,000 % of 9,000 8182

Meat/MA

[8.000 - 10.000]  [6.500 - 10.500]

MILK-F »=5.000 6.000

Fruit-J

<= 50000 % of 1.750 15.56

Grain-D <= 2.000 0.000

mational purposes, not for monitoring purposes

1 - Trans Fat is provided for

Cybersoft Technologies | PrimeroEdge - Menu Planning User Manual Page | 85



Section 3: Menus

Generating a Menu Cycle Week Nutrient Analysis Report
The Menu Nutrient Analysis Report displays either detailed nutrition information for “All”
nutrients or “simplified” information that only includes:
Calories Saturated Fat Calcium
Highlighted report values include

« Nutrient values that fall within the requirements for the week are shown in green in the
Actual Value column;

= Nutrient values that fall outside (above or below) the requirements for the week are shown
in 7ed in the Actual Value column.

The default Nutrient Option selection is “All”; the default value for this selection is set through
the Default Nutrients Option system setting.

To view Standard Nutrients analysis for a Serving Group

—

Show the Standard Nutrients footer for a menu.

N

Select a Serving Group, if needed.

©

Select a Nutrients Option, if needed.

4. Click Mutrition Report

Standard Nutrients "R IH
1 HIH@

Hide Detailed Nutrient information
- Mutrition Report || Nutrition Summary Report || Food Component Repart .| ‘

| | Veg- Veg- Veg- Veg- Veg- . MILK- . Grain- Vegetable- MILK-
Statlg)  Fruit Veg VeI Ve Veg' Veg Ved Gone WG Meayma MUK ity ST , M
- <=
55000 <1000 %of __ . s am s as s [BON0- 00D s= o <=50000
65000]  Calories = 2900 3750 o500 0750 0500 0500 0500 9.000] 50‘“0“2‘; 10000 5000 5”‘“”“2‘; 2000 % of

[9250-  [1.500- [1.000 - 16500 -

2250 0750 0500 2000 1750

498.55 870
125 6.500) ssog 90 gospy 6000 1750 0000 0000

1571 % 8182 15.56 000

i

Standard Nutrients

a Veg- - Veg- Veg- Veg- - MILK-
Sfat (g) Fruit Veg i BP 5 o Grains WG Meat/MA F

Standard  [550.00 - <1000 % of 222500 w2 3750 == = sz sz [8.000 - [8.000 - sz <= 50,000
Value 650.00] Calories "~ 7 o 0500 0. 0.500 0.500 0.500 9.000] 10.000]  5.000 : of A % of

[9.250 - [1.500 - [1.000 - [6.500 -
Actual Value  498.55 870 2.250 0.500 2.000 1.750

11250]  6.500] ’ 10.500] 6.000
% of
Calories/Total Ll
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4 4 of2 b bl @ 100% v Find | Next I, GRI ="} o
Genersted on: 7/17/2013 1:29:44 BM
Menu Cycle Week Nutrient Analysis Report
Menu Cycle Name - Week 1 - Elementary Schoels
Site Group - Elementary School Meal Pattern - [USDA]Meal Pattern SY 2012-2014 “ ” . .
Serving Group - K-8 Caleulation Method - Weighted Analysis AII N Utrlents optlon
Meal Type - Lunch Result - Fail
Week - 1
Cycle Week Nutrient Summary Cycle Week Food Compenent Summary
Nutrient ‘Weekly Standard Value Actual Value % of Calories Food Component Standard Value Actual Value % of Total
FE (Keal) [600.00 - 650.00] 0.00 Fruit == 2.500 [2.000 - 2.500]
Fat (g) 0.00 Veg == 3.750 [0.000 - 2.000]
Sfat (g) < 10.00 9% of Calories 0.00 Veg-DG == 0.500
TFat {a)(1) 0.00 Veg-RO == 0.750 0.500
Chol {mg) 0.00 Veg-BP >= 0.500 0.500
Na (mg) 0.00 Veg-S == 0.500 0.000
Carb (g) 0.00 Veg-O >= 0.500
TOF (g) 0.00 Grains [e.000 - 9.000]
Pro {g) 0.00 Non-WG 0.000
Fe (mg) WG 50.000 % of 0.000
Ca (mg)
ARE -
100% v Find | Next B @ & o
AU
. 1 Generated on: 7/17/2013 1:32:49 PM
VitC (mg)
Mo (3) Menu Cycle Week Nutrient Analysis Report
Ash (g)
Menu Cycle Name - Week 1 - Elementary Schools
Legend
{M) - Missing Nutrient Values Site Group - Elementary Schaol Meal Pattern - [USDA]Meal Pattern SY 2012-2014
(1} Trans Fatis provided for informationzl purposes, not for| | Serving Group - K-8 Calculation Method - Weighted Analysis
[2) Requirement is being met with additional amounts from g
Meal Type - Lunch Result - Fail
Item Name Plan FE Fat (g)
|| (Serving Size) Qty (Kcal) week - 1
Green Lunch II - Day: 1 [100
| Category: 5C - Fruit; Choose: 2 |
Cycle Week Nutrient Summary Cycle Week Food Component Summary

Nutrient Weekly Standard Value Actual Value % of Calories Food Component Standard Value Actual Value % of Total

FE (Keal) [600.00 - 650.00] 0.00 Fruit »=2.500 [2.000 - 2.5
Sfat () < 10.00 % of Calories 0.00 Veg »>=3.750 [0.000 - 2.000]
Na {mg) 0.00 Veg-DG >= 0.500
Veg-S >=0.500 0.000
Veg-0 »=0.500 0.000(z)
Grains [8.000 - 9.000] 0.000
Non-WG 0.000
WG >= 50.000 % of 0.000
Simplified” Nutrients Option Mastin o000 - 10con]|  [r.o00-2.000]
MILK-F == 5.000 1.000
Fruit-] <= 50.000 % of 0.000 0.00
Grain-D == 2.000
Vegetable-] 50.000 % of 0.00
MILK-V Fail
Legend
(M} - Missing Nutrient Values
{2) Requirement is being met with additionzl amounts from the dark gresn, red/orange, and be: eas vegetable subgroups.
Item Name Plan FE sfat (g) |Na
(Serving Size) Qty (Kcal) (mg)
‘Green Lunch II - Day: 1 (100
Category: SC - Fruit; Choose: 2
Page: 10f 2 v

TIP

Click Print ( e ) on the window toolbar to print the report.
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Generating a Menu Cycle Week Nutrient Summary Report
The Menu Cycle Week Nutrient Summary Report displays the daily totals, the average daily
value (Actual Value), and the percentage of total weekly calories for each nutrient.

= Weekly calorie values that fall outside (above or below) the weekly requirements are
shown in red in Actual Value.

= Saturated Fat values that fall below the weekly requirements are shown in green in Actual
Value and % of Calories.

To view the Menu Cycle Week Nutrient Summary Report for a Serving Group

1. Display the Standard Nutrients footer for a menu and select a Serving Group, if needed.

Mutrition Surnmary Report

2. Click

Standard Nutrients 2

| Mutrition Repol I Mutrition Summary Report lod Companent Report
L3
ks [\ ke ¥

FE (Kcal) Grains WG MILK-F Fruit-J Grain-D  MILK-V

Sfat ()

< 10.00 % of Calories  »= 1549

Standard Value [350.00 - 500.00] [4.000 - 6.000] >=50.000% of >=3.000 «=50.000%of «=2.000

o

Find | Next B~ @)

Generzsted on: 8/26/2013 1:59:55 M

Menu Cycle Week Nutrient Summary Report

Menu Cycle Name - Fresh Fruit & Salads

Mes| Pattarn - [USDA]Meal Pattern SY 2012-2014

Site Group - Elementary Scheals Site Group

Calculstion Method - Weight=d Analysis

Serving Group - K-8

Meal Type - Lunch

Week - 1

Week Standard
Value

Mutriant Actual Value s of Calories

Day 1 Day 2 Day 4

203.99| [600.00 - 650.00] 133.66

FE {Keal) 232,14 232,14
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TFat (g}{1)

Chal (mg)

Na (mg)

Carb [g)

TOF (g)

pro (g}

Fe (mg)

Ca (ma)
ARE
AU
VitC (mg)
Mois (g)

Ash (g}

119
7.14)
185.71
11.31

(15.45%)
1.79

.52
(16:41%)
1.83

1.19|

7.14
185.71
11.31
(19.458)
1.79|

9.52
(16.41%)
1.83

0.24

Fat (g} 5.95 5.5 8.27 4.03 27.17%
(23.08%) (23.08%) (36.47%)
sfat (g) 1.9 149 0.83 < 10.00 % of 0.76
(5.779%) (5.77%) (3.66%) Calories

Saturated Fat

23.28%)

19.23%)|

Legend

(M) - Missing Mutrient Values

(1) Trans Fat is provided for informationa| purposes, nat for manitaring purposes
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Generating a Weekly Food Component Report

The Weekly Food Component Report displays daily values and weekly totals for each required
food component along with a Pass / Fail weekly check for component requirements. Details of
component sub-categories appear below the component summary information, such as Dark
Green, Red/Orange, etc., for the Vegetables component.

Highlighted report values include

« Nutrient values for a food component that fall within the requirements for the day are
shown in green;,

« Nutrient values for a food component that fall within the requirements for the week
display “Pass” in the Weekly Requirement Check column;

= Nutrient values for a food component that fall outside (above or below) the requirements
for the day are highlighted in red.

= Nutrient values for a food component that fall outside (above or below) the requirements
for the week display “Fail” in the Weekly Requirement Check column.

If Grains have been substituted for Meat/Meat Alternate components, the Weekly Food
Component Report includes two extra lines of information in the Grains group:

= Actual Grains — actual grain amounts (Grains not acting as M/MA)

+  M/MA acting as Grains — substitution amounts
To view the Weekly Food Component Report for a Serving Group

1. Display the Standard Nutrients footer for a menu and select a Serving Group, if needed.

2. Click | Food Component Report

p.

Standard Nutrients

_ Nutrition Summary Repoj l Food Compenent Report

]

. Veg- Veg- Veg- Veg- Velf- . MILK- . | Grain- Vegetable- MILK-
Sfat (g) Fruit veg ‘D2 VR VR Ve 'R Grains WG Meat/MA ¢ Fruit) 2 7

[8.000 - 2z
10,0007 5.000

€= == 50000

o _ _ _ _ R =
Standard  [950.00 - <1000%0of .0 535 > > =4 > 000 - oo g = !
of 2,000 % of

sz = = = [&.
Value 650.00] Calories 0500 0750 0500 0509 0.500 9.000]

<=
50.000 %
of

[9.250 - [1.500 - 16.500 -

.000 -
Actual Value  498.55 870 4
11.250] 6.500] 2250 0750 0.500 42, 1750 5.500] 9,000 10.500] 6.000 1750 0,000 0.000

% of
Calories/Total 15.71% 81.82 15.56 0.00

Continued on the next page
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Menu Cycle Name - Breakfast Grill
Site Group - Elementary Schosl

Serving Group - K-35

Weekly Food Component Report

Meal Pattern - [USDA]Meal Pattern SY 2012-2014

Meal Type - Breakfast

[4.750 - 2.000]

Week - 1
Fruit (cups) pay 1 | Day 2 | Day 3 | Weekly Total RE:‘:JT:"’ . Rq_":;‘:':: [
Minimum Fruits (cups) 2,500 50 2.500 (Pass) 7.500 = 1.500 Pass|
o | Percent of Total
Weekly Fruit Juica - | Total weakly Fruit ! . Weekly
Vit By | Total Weekly Fruit =4 Weakly Frut thatis | o et Check
< 50.000 % of 7.500 3.000 40.000% P
Vegetables (cups) pay 1 | Day 2 | Day 3 | Weekly Total RE:‘:E’:‘" 7 Rzm-":::-:! Check
Vegstables (sups) 1,500 1,500 1,500, 4.500 = 0.00 Pass|
Dark Green 0.250 0.250 0,250 0.750 = 0.00 Pass
Red/Orange 0.000 0.000 0.000 0.000 = 0.00 Pass
Beans/Peas , . ) ) .
Fpsilos) 0.000 0.000 0.000 0.000 = 0.00 Pass|
Searchy 0.000 0.000 0.000 0.000 = 0.00 Pass|
Other 1.250 1.250 1.250 2.750 = 0.00 Pass|
""“]'I‘.'igﬁ?':f“e Total Weekly Total Weekly w?:ﬁ:“‘: of T“hllﬁ Weekly
e Vegetables Vegetable Juice ) i:gf“"‘"im Requirement Check
= 0.00 % 2,500 0.000) 0.00% E
Meat / Meat Waakly Weakly
{0z =q.) Day 1 | Day 2 | Day 3 | s | Requirement | Requirement Check
M 7l t Al S
Meat/Meat Alternate: 0.000 0.000 0.000 0.000 = 0.00 Pass
{0z eq.)
Grains (oz aq.) Day1 | Day 2 | Day3 | Weakly Total | Re::;ﬁ:"” o | Ger Weakly
Grains (oz eq.) 50 - 5.000] (Pas: [12,750 - 15.000] {2} [4.000 - 5.000] a)|

Reduced fat (2% fat)
or whale, unfiavarsd
and flavore

Actual Grains [1.750 - 2.000] [1.750 - 2.000]
/M acting a5 ] . = 000
MM [2.500 - 3.000] [2.500 - 3.000] [2.500 - 3.000]
Weekly Whole Grain[ oo o | weekly Whole Grain| Percent of Whole | at Least Half Whole E;::I'rhs‘m’g“m* LT :f"'ce T'ha;a:;
Rich E) EEE Rich Total Grain Rich Grain Rich P =t | eneiEe
= 50.000 % of 5.750 6.000) 85,889%) 0.000 Pass
{s) Schools may substitute 1 oz. M/MA for Grains after the minimum daily Grains requirement is met,

Milk {cups) pay 1 Day 2 Day 3 Weekly Total RE:‘:JT:"’ . Rq_":;‘:':: [
Minimum Fluid Milk 2.000 (P 2.000 (P 2,000 (Pass) £.000 = 2.000 Pacs|
[cups)
skim/far-fres,
urflavored; Ski
free, flavored; Lo Pass Pass Pass)

(1% or less),

inflavored

Low-fat (1% or less),
vared

=USDA is offering flexibility for SY 2012-2013 and SY 2013-2014 by allowing SFAs to exceed the maximum amount of grains and meat/meat meal alternates as
long as the daily and weekly minimums for thesa companents are met and the calories are within the required range. If you exceed the weekly maximum for
grain and/or meat/meat altarnates, your report will say that you fail for thase categories, but that is acceptable at this time.

Generated on: 08/26/2013 02:06:21 PM

>

| ey

Bags: 1of1 Vw

TIP
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Click Print ( o ) in the window toolbar to print the report.
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Copying a Menu Cycle

To copy a Menu Cycle

1. Display a Menu Cycle and click )

2. Enter a Name for the copy.

3. Make changes to Data Source, Meal Pattern, Meal Type, Site Group, Number of
Weeks, and Days per Week.

4. Click .

Menu Cycle C0py| <o H

Menu Cycle Name

Breakfast Grill
Data Source Meal Pattern Meal Type Site Group
Loca ¥ | | [USDA]Meal Pattern SY 22~ |Ereak‘Fast Y| |Elementar}r School b
Number of Weeks Days per Week
Is Active
Menu Cycle Details
Day Name Assign
v Week: 1
1 Hot Breakfst
2 Hot Breakfst
3 Hot Breakfst
[ {e]] 2 2] [n]

Copy Menu Cycle V@

E Mame for the copy Southwest Grill E

| Data Source Meal Pattern Meal Type * ....S.i'?e.(.E.ro.Jﬁ""""."""":

E Loca - |[USDA]MeaI Pattern SY 21 '| |Brealcfast '| |Elementary School - .

IIMJ;-IEEFSFIWEIETGIIIIIIIIIIIIDE;ISIEIEFWEIEIRIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
2 3

plf
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Discontinuing a Menu Cycle

Menu Cycles are never removed or deleted but they can be “discontinued” (made inactive) such
that they do not appear in lists unless specifically specified to do so.

To discontinue a Menu Cycle

1. Display a Menu Cycle and clear Is Active.

2. Click .

Menu Cycle

Menu Cycle Mame
Breakfast Grill

Data Source Meal Pattern Meal Type Site Group

¥ | | [USDA]Meal Pattern SY 21 v | Breakfast v| | Elementary School hd

LOCa

MNumber of Weeks Days per Week
%s Active

Menu Cycle Details

Day MName Assign
v Week: 1

1 Hot Breakist

TIP

To include discontinued menu cycles in lists, select the Include Discontinued Menu cycles
option in the search conditions on the Menu Cycles page.

To reactivate a Menu Cycle

1. Display the Menu Cycle and select Is Active to reapply the check mark.

2. Click .
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Assign Menus
Assign Menus allows you to assign a menu or menu cycle to a
LETEE calendar date.

e Menus / menu cycles can be replaced, or they can be completely
removed from a calendar date.

Menu Cycles

Assign Menus

Multi-Line Analysis

Publish Menus

Assign Menus Page

Assign Menus

Meal Type Site Group Site Menu Line
|--seLecT—  +| |--SELECT— - | - | -

By default on the Assign Menus page:
= Meal Type and Site Group are set to “Select”.

« Site and Menu Line are blank.
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Assigning a Menu Cycle

When Menus and Menu Cycles are complete, they are assigned to a Menu Calendar. Menu
calendars are automatically set up by Meal Type, Site Group, Site, and Menu Line. These
conditions are selected to then display a menu calendar. By default, the Menu Calendar for the
current month is shown. To move to a different calendar month, use these calendar controls:

1 = Move back one month »  Move to the last viewed future month.

*  Move forward one month 4 Move to the last viewed past month.

To assign a Menu Cycle to a Menu Calendar

Select a Meal Type and Site Group, and Menu Line; select a Site, if needed.

2. Move to a different calendar month, if needed, and click a calendar date.

3. Select a Menu Cycle in the Menu Cycles list and click .
4. Review the Serving Dates on which the menus will be assigned and click | Assian |

Assign Menus

Meal Type Site Group Site Menu Line
[Lunch ~ | | Elementary School v| [--ALL-- R sELecT- -
-- SELECT--

Breakfast - In Class
OLE Tace Bar
Pizza

Regular

Salad Bar

Test Line

Meal Type Site Group Site Menu Line
| Lunch '| | Elementary School " | sfibl= v| | Regular / '|
- _ ¥ ,
‘ Menu Calendar '  Select Menu/Menu Cycle V"-.‘_ Review & Confirm '\
Mext
ssssEEER
o -
“H oA September 2013 . T
n [y :
L]
s M T W T F =5 o "
™ L
amm am
25 Aug 26 Aug 27 Aug 28 Aug 28 Aug 30 Aug 31 Aug
2 5ep 3 Sep 4 Sep 5 5ep G Sep T Sep
[ Monday, September 02, 2013 ]
8 Sep 9 Sep 10 Sep 11 Sep 12 Sep 13 Sep 14 Sep

Continued on the next page
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Menu Cycles

Select | Name

Mame

Meal

Site Group Type

Mumber of
Weeks

Meal Pattern

January Elementary Lunch

1

> O

Tes..

>

e defaultl

Week 1 - Elementary
Schools

January Elementary Lunch

Test Menu -,

Week 1 - Elementary
Schools

Elementary

Lurnich 1

L Elementary L
-l Schom LV N

Elementary

Lunch 1
School Hne

[USDA] Traditional Meal

[USDA]Mew.
2012-2014

[UsSDA]Meal Pattern SY
2012-2014

Bac

[ Menu Calendar Y\.\ Select Menu/Menu Cycle Review & Confirm "-.\

Selected Date:

Menu Cycle: Week 1 - Elementary Schools  Start Cycle on |g/2/2013 Skip Holidays [¥] Skip Weekends [[] Use All Menus
Override Assigned Menus | Apply

Serving Date Day Menu Existing Menu
> 9/2/2013 Monday Bar-B-Que Lunch Green Lunch T
> 9/3/2013 Tuesday Bar-B-Que Lunch Bar-B-Que Lunch
> 9/4/2013 ‘Wednesday Salad Lunch Salad Lunch
Site Name Site Group Effective Date End Date
Elementary School 10/5/2011
ELEMENTARY SCHOOL Elementary School 4/11/2012
ELEMENTARY SCHOOL Elementary Schoo! 3/6/2013
AR R R R RRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRERRRRRRRRRRRRRERRRNRRNEDRHSHS.] IIIIIIIIIJ

I Menu cycle assigned successfully.

Meal Type Site Group Site Menu Line
[Lunch Y] [Elementar}r Schoel "l [--ALL-- "l [Regular A
[ Menu Calendar % Select Menu/Menu Cycle Y\.\ Review & Confirm
“ 4 September 2013 P
S M T w T F 5
25 Aug 26 Aug 27 Aug 28 Aug 29 Aug 30 Aug 31 Aug
1 Sep 2 Sep ¥ 35ep ¥ 45ep K 55ep ¥ 65ep oK 7 Sep
Green Lunch Bar-B-Que Salad Lunch Sandwich Lunch | Fiesta Lunch
Lunch
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Section 3: Menus

Three options are available on the Review & Confirm tab to specify how to assign the menus in
the menu cycle to accommodate Holidays and Weekend Days:

» Skip Weekends — when selected:
* Menus are not assigned to weekend days (Saturday and Sunday).

* Unassigned (“leftover”) menu(s) from the Menu Cycle are assigned to the next
available date(s)

*  Option is selected by default.
For example

1. Ifyou assign Menu Cycle X which includes five (5) menus:

ﬁ :

2. To this week starting on Tuesday the 3™:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri 13 Sat 14

3. With these options selected:
o Skip Holidays [V Skip Weekends Use All Menus

This is how the assigned Menu Cycle X appears on the Menu Calendar:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Menu A Menu B Menu C Menu D

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri13 Sat 14
Menu E

Notice that Menu E is assigned to the next available date.
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= Skip Holidays — when selected

* Menus are not assigned to days designated as holidays; holidays are set up through
Configuration > Holiday Schedule

* Unassigned Menus are discarded (not assigned to the next available date)

*  Option is selected by default.

For example

1. Ifyou assign Menu Cycle X which includes five (5) menus:

2. To this calendar starting on Tuesday the 3™

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri 13 Sat 14

3. With these options selected:
| Skip Holidays [V Skip Weekends Use All Menus

This is how the assigned Menu Cycle X appears on the Menu Calendar:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Menu A Menu B Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri13 Sat 14
Menu E

Menu C and Menu D are not assigned to any day of the selected week or any other
week, i.e., they are discarded.

Menu E is assigned to the next available day on the Menu Calendar.
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= Use All Menus — when selected

* Any unassigned Menus are assigned to the next available day

*  Option is not selected by default.

For example

1. Ifyou assign Menu Cycle X which includes five (5) menus:

2. To this calendar starting on Tuesday the 3% :

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri13 Sat 14

3. With these options selected:
o Skip Helidays |V Skip Weekends |V Use All Menus

This is how the assigned Menu Cycle X appears on the Menu Calendar:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri 6 Sat 7
Menu A  MenuB Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri 13 Sat 14
Menu C Menu D Menu E

All Menus in Menu Cycle X are assigned to a date. Compare this calendar with the

calendar on the previous page to see how selecting Use All Menus changes the menu
assignment.
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Override Assigned Menus—this option only appears when an existing menu will be

overridden with a new menu assignment; when selected

* Menus currently assigned to the Menu Calendar will be replaced with new menus

from the Menu Cycle being assigned.

*  Option is selected by default.

For example,

1. If you assign Menu Cycle X which includes five (5) menus:

2. To this calendar starting on Tuesday the 3™ where Menus are currently assigned to

Monday the 9™ through Friday the 13th:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri 13 Sat 14
Menu 1 Menu 2 Menu 3 Menu 4 Menu 5

3. With these options selected:

| Skip Helidays [ Skip Weekends  |¥] Use All Menus | Owverride Assigned Menus

This is how the assigned week appears in the Menu Calendar:

Sun 1 Mon 2 Tues 3 Wed 4 Thurs 5 Fri6 Sat 7
Menu A Menu B Holiday Holiday

Sun 8 Mon 9 Tues 10 Wed 11 Thurs 12 Fri13 Sat 14
Menu C Menu D Menu E Menu 4 Menu 5

All Menus in Menu Cycle X are assigned to a date where Menu C, Menu D and Menu
E override Menu 1, Menu 2, and Menu 3. Notice that Menu 4 and Menu 5 remain from
the original assignment. Compare this calendar with the calendar on the previous page to
see how selecting Override Assigned Menus changes the menu assignment.

Cybersoft Technologies | PrimeroEdge - Menu Planning User Manual
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Assigning a Menu
To assign a Menu

1. Select a Meal Type and Site Group, and Menu Line; select a Site, if needed.

2. Move to a different calendar month if needed and click a calendar date.

3. Click Menus and click .

4. Select a Menu in the Menus list and click .

5. Review the Serving Dates on which the menus will be assigned and click |_“¥919" |
Assign Menus Em

E.r:4;a|.T:fp.e......Si:e.Gr.o:p............Sit.e...................r:qe.n::i;e..................:

: | Lunch '| | Elementary School " | -~ ALL -- '| " :

= -- SELECT-- :

: Ala Carte Items U

: Bagel Line :

E Fruit bar :

. Hamburger bar .

. Pizza bar % "

[ Menu Calendar '\ Select Menu/Menu Cycle Y Review & Confirm \

"o September 2013

pEspEEEma
L]
L]
= -
L]
L] >
-
n
[l
assswwEEw

5 M T w T F

"

25 Aug 26 Aug 27 Aug 28 Aug 29 Aug 30 Aug 31 Aug

1 Sep

2 Sep 3 Sep

[ Monday, September 02, 2013 ]

Menu Calendar Select Me&_ nu Cycle \' Review & Confirm

Selected Date: 9,/2/2013

Name Tags @ Menus " TInclude Cscontinued Menus/Cycles
hamburger Enter the tag names separated by a ; A .
J - g e = |: ) Menu Cyfles AF])’

‘ Menus ‘

Site Grou Meal Pattern
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Menu Calendar Select Menu/Menu Cycle “\ Review & Confirm \
Selected Date: 9/2/2013

Name Tags @ Menus [TlInclude Discontinued Menus/Cycles
hamburger Enter the tag names separated by a ; A .

E | e porEe | ] 0 Menu Cycles | Apply
Menus

Select ‘ MName Site Group | Meal Type | Meal Pattern
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEQ
L] "
: > Hamburger Meal Elementary School Lunch [UsDA]Meal Pattern 5Y 2012-2014 :
L NN NSNS NN ENNNN NN NN NNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNEEEEEEEEEEEES

--IZEIEI

[ Menu Calendar \ Select Menu/Menu Cycle Review & Confirm
!

Selected Date: 9/2/2013
Menu: Hamburger Meal

‘ Menu Item

v Category: Meals; Choose: 1
Hamburger w/ Bun

v Category: Salads; Cheose: 1
Hamburger

w Category:Fruit; Choose: 1
Apple, Golden Delicious
Banana

v Category: Milk; Choose: 1
Fat-free Milk

Low-Fat Milk
Site Mame Site Group Effective Date | End Date
EMERSOMN ELEMEMTARY SCHOOL Elementary Schoaol 10,/20,2012
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Replacing an Assigned Menu

Occasionally you will need to replace a menu that is currently assigned to the Menu Calendar to
take advantage of new product offerings, meet new menu requirements from the USDA, or
simply just to offer something new to keep your patrons interested.

To replace an assigned Menu

1. Display a menu calendar and click on the calendar date.
2. Click Menus.
3. Select a Menu.

4. Click .

5. Review the Serving Dates on which the menus will be assigned and click | As519n |

15Sep 2Sep P E iﬁ % 45ep ® 7 Sep
Green Bar-B-Que Lunch Salad Lulich
[Tuesd ay, September 03, 2013 ]
i

8 Sep 9 Sen ae 10 0en a8 (11 Sen a8 117 Sen a8 13 5en a8 14 Sen
— —————
s Menu Calendar elect Menu/Menu Cycle "u,\ Review & Confirm \\.._
Selected Dater 9/3/2013
Existing Menu: Bar-B-Que Lunch
Mame Tags @ Menus
Enter the tag names separated by a ;
) Menu Cycles
[[JInclude Discontinued Menus/Cycles
Apply
Menus
Select Mame Site Group Meal Type Meal Pattern

e 1oL TN~ SRR 1T =T <. L.V N pepapay 111 ey <oty P EH R S ———

¥ Fiesta Lunch Elementary School Lunch [USDAIMeal Pattern SY 2012-2014

NN N NN NN NN NSNS NN NN NN NN NSNS NSNS NSNS NN NN NN NN NEEEEEEEEEEEEEEN
en lunch I Elementary Schoaol Lunch SDA]Meal Pattern 5Y 2012-2014

Bar-B-Que Lunch has already been assigned to the selected date. Picking a new menu will override this assignment.

Assign Menus
Meal Type Site Group Site Menu Line
| Lunch 'l | Elementary School " ‘ -- ALL -- 'l Regular ~

N
[ Menu Calendar V\.‘ Select Menu/Menu Cycle T Review & Confirm

(Y]
Selected Date: 9/3/2013

Menu: Fiesta Lunch
Existing Menu: Bar-B-Que Lunch

Menu Item

v Category: 5C - Fruit; Choose: 2

Applesauce, mixed berry, 72/4 oz cup; as purchased

’iﬁ——-ﬂ\

L sssE s s NSNS NN E NN NN NS SN EEEEEEEEEEEEEEEEEEEEEEEEEE
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Removing an Assigned Menu

Occasionally, you will need to remove a Menu from the Menu Calendar, such as when a special
event that doesn’t require meal service is scheduled after the Menu Calendar has been assigned

menus.

To remove an assigned Menu

1. Display a Menu Calendar and click Delete ( [ R :| ) on the calendar day with the Menu

to be removed.

2. Click .

1 Sep

8 Sep

15 Sep

1 Sep

& Sep

15 Sep

2 Sep b SEEL: T SEp
Green Lunch IT Bar-B-Que Lunch Salad Lunch
9 Sep, % 10 Sep ® 11 5ep ® 12 5ep ® 13 5ep 8 14 Sep
Sa I Salad Lunch I Salad Lufich IV Fiesta Lunch Sandwich Lunch
[ Meonday, Septermnber 09, 2013 l
16 Sep 17 Sep 18 Sep 19 Sep 20 Sep 21 Sep
2 Sep \ b4 =P T Sep

Green Lunch T

Bar-B-Que Lunch

Salad Lunch

16 Sep

& The page at primeroedgetest says:

#K 13 5ep
Sandwich Lunch

K 14 5ep

Are you sure you want to remove this menu from the
calendar?

20 Sep 21 Sep
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Multi-Line Analysis
In some feeding sites, multiple Production records are
used/required for a single Meal Service when multiple Menu

Lines are offered, such as a Lunch Meal Service that offers a
Pizza Line, a Sandwich Line, a Salad Line, etc.

Menus

Menu Cycles A patron may cross Menu Lines and make choices from more
than one Menu Line. Therefore some feeding sites are required to
verify that USDA weekly guidelines are met when patrons have
the opportunity to make choices from multiple Menu Lines.
Multi-Line Analysis performs that analysis with selected Menu
Publish Menus Cycles.

coion henys

Multi-Line Analysis

Multi-Line Analysis Page

Multi-Line Analysis E
Ieal Pattern __ Meal Type __ Site Group -

| SELECT-- *| |- seecT-  +| |- sELECT- -

Days in Week Menu Cycle Name

| 3 _ []Include Discontinued Menu Cycles Apply

‘ Menu Cycles Available ‘

Mame Week to Add

Mo records to display.

‘ Menu Cycles Added to Analysis ‘

Mame Week Selected Delete

Mo records to display.

By default on the Multi-Line Analysis page:
« Days in Week is set to “5” (five)

= All other criteria are set to “SELECT” or are blank.
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Page Functions

Click to display all Menu Cycles in the Available Menu Cycles list that

match the selected search conditions.

Generating a Multi-Line Analysis
To perform a Multi-Line analysis

1. Select Meal Pattern, Meal Type, and Site Group.

2. Change the Days in Week, enter a Menu Cycle Name, and select Include Discontinued
Menu Cycles, if needed.

3. Click

4. Click in each Menu Cycle listing to include in the analysis; select Menu Cycle
weeks, if needed.

5. Click [Recalculate Selected Cycles

|l

Multi-Line Analysis

E Meal Pattern Meal Type Site Group .

: | [USDAIMeal Pattern SY 2 = | | Lunch +| | Elementary School| - :

E Days in Week Menu Cycle Name I

E 5 M [[]Include Discontinued Menu Cycles,
B RSN AN EEEEEEEEE R R

P

Menu Cycles Available

Mame ‘Week to Add

Salad Line 1{=
1 3

L _I.l_e_n_u_Cthles Added to ﬂnab!gis

Mame Week Selected Delete

1

-
&l

Sandwich Line

| E

Iz

Regular Line 1

Recalculate Selected Cycles
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Viewing Nutrients and Food Components for a Multi-Line Analysis
The Multi-Line Analysis display includes a Standard Nutrients footer. This footer provides one
tab of nutrition information for each serving group.

e Nutrient values that fall below the requirements for a food component are highlighted in
yellow.

e Nutrient values that fall above the maximum nutritional requirements are highlighted in

. message in the Milk-V column indicates that the requirement for providing at

least two choices (a “variety” of milks) in a meal service has not been met.

To view Standard Nutrients for a Serving Group

1. Click Show/Hide Standard Nutrients Footer ( - ).

2. Click a tab to view nutrients for a different serving group.

Menu Cycles Added to Analysis

MName Week Selected Delete

Sandwich Line 1

Regular Line 1

Salad Line 2

Recalculate Selected Cycles

Standard Nutrients

Standard Nutrients

K5\ K-8 \ 912

Mutrition Report 8 Nutrition Summary Report | Food Component Report
\ -8 9
\ L

Nutrient FE (Kcal) ~ Sfat (g) Fruit Veg v‘:(; vﬁ; ""é"; Veg-S Veg-O  Grains WG Meat/MA MILK-F Fruit-] Grain-D Vegetable-) MILK-V

<1000 . .
Standard  [550.00- B - sz sz a= s sz [RODI. [8.000 - . <= <=50000
Value gsopn o of >=2300 =370 gony 0750 0500 0500 0500 o000 %% jpooo 5000 0% opmo % of
Calories % of % of
(2250  [0.000 [0.000
] 1 i [0.000 -
Actual Value 951457 9750 5500 5500 6500 6500 050 Leo0g 3000 4000 0000 0.000
11.250]  32.000] 16.000]

% of %
Calories/Total E 7a.22 35.56 Q.00
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To view Standard Nutrients details for a Serving Group
1. Display a menu and click a tab to view nutrients for a serving group.

2. Click Show/Hide Detailed Nutrient Information ( E ).

3. Scroll to view Food Component details.

Standard Nutrients L -‘
| tow 0 i Detailed Nutrient nformation

K-5 K-8

Nutrient FE(Keal)  Sfat(g) Fruit Veg "'?g "'?6 "";I; "'e'-'s’ VeI Grains WG Meat/MA MILK-F Fruit-] G""E "'e'-’e""'e; "“”‘\;

Standard [550.00 - <1000 %
Value 650.00] of Calories

P N

= = = 000 - [8.000 - > <= <=50.000
0500 0750 0500 0500 0.500 9.000]

*=2500 | >=3750 10000] 5000 2000 % of

sz
50.000
% of

[2.250 - [0.000 - [0.000 - {0.000 -
Actual Value  [PRA-LEN] 9,614.57 il
- 11.250] 32.0007 9750 5500 5500 6500 6.500 16.000] 30.500 14.000] 3.000 4000 0,000 0000 QLTS

% of
Calories/Tatal % 79.22 3556 0.00

Nutrition facts

K-5 " 9-12

Nutrient Actual Value % of Calo

FE (Kcal) [550.00 - 650.00] 22,089.30 Nutrition facts
Fat () 5,358.39

Sfat (g) < 10.00 % of Calories 9,614.57
TFat (g)* 7.467.06

Chel (mg)
Na (mg]
Carb (g)

9,008.52
7,666.28
542389

Ala Carte

Food Comp. Standard Value Actual Value % of Total

TDF (g) 4,701.58 [2.250 - 11.250]
Pro (g) 18,160.04 32885 % [0.000 - 32.000]
Fe (mg) 555217 2750

Ca(mg) 7,963.69 '

Veg-RO >=0.750 5,500

ARE

AU

Vit (mg)

Mois (g)
Ash (g) 1034

Food Comp. Standard Value Actual Value % of Total

13,501.36
14,871.73
5171

Veg-BP == 0500 5,500

Veg-5 »>=0500 6.500

18112

Veg-0 == 0500 6.500

Grains [8.000 - 9.000]  ro.000 - 16.000]

Mon-WGa [0.000 - 8,000]

1 - Trans Fat is provided for informational purposes, mot for monitoring purposes

e »= 50,000 % of 30.500 79.22

Meat/MA

[8.000 -10.000]  ro.000 - 14.000]

MILK-F == 5,000 3.000

Fruit-J <= 50,000 % of 4,000 35.56

Grain-D <= 2,000 0.000

eretable- — 50 000 % o
1 - Trans Fat is provided for informational purposes, not for monitoring purposes
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Generating a Nutrient Analysis Report with a Multi-Line Analysis

The Menu Nutrient Analysis Report displays either detailed nutrition information for all
nutrients or “simplified” information that includes:

Calories Saturated Fat Calcium

The default selection is “All” which is set through the Default Nutrients Option system setting.

Highlighted report values include

= Nutrient values that fall below the requirements for a food component are highlighted in
yellow.

= Nutrient values that fall above the maximum nutritional requirements are highlighted in

. message in the Milk-V column indicates that the requirement for providing at

least two choices (a “variety” of milks) in each meal service has not been met.
To view Standard Nutrient details for a Serving Group

1. Display the Standard Nutrients footer for a menu and select a serving group.

2. Select a Nutrient Option.

3. Click Mutrition Report

Standard Nutrients

Food Component Report

Grains WG Meat/MA MILK-F Fruity O™ Veseteble MILKC

Standard  [35000- <1000% oo soo 2= = = [800- 5= <= <= 50,000
Value 650.00] of Calories = " =3P a0 0. } 500 0500 oo Lo spo0 TUTL 2000 % of

[2.250-  [0.000- [0.000 [0.000 -
Actual Value PR  0614.57
| 22,089.30 o W jac00 000 4000

% of
Calories/Total ’ 338

3

Standard Nutrients

§ - Veg- Veg- Veg- Veg- . . . Grain- Vegetable- MILK-
Sfat (g) = B Y WG Meat/MA MILK-F  Fruit-) z 7

‘
EEEEEEEEEEEEEE

[10.000 - B €= == 50000

Standard 75000 <1000% B N [10.000 - -
>= 5000 | »= 5000 oo som X% 20m % of

2z
Value 850001  of Calories 0.500 1.250 0500 0. 0.750 12.000]

=
50.000
% of

[1.000 - [15.000 - [1.000 -
Actual Value BELETPEES 5760295 3.000] 18.500] 7.500 3000 3.000 4.000 2,000

% of 403.2
Calories/Total % 5000
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@ hitp: /reportviewer.aspx - Windows Intemet Explorer
of 2 100% Find | Next LR
[FR b bl @ | d- @& o
‘Generated on: 7/25/2013 8:43:02 AM
Menu Cycle Week Nutrient Analysis Report
Menu Cycle Name - Regular Line - Week 1, Salad Line - Week 2, Sandwich Line - Week 1
Site Group - Middle School Meal Pattern - [USDAIMeal Pattern SY 2012-2014 Nutrients Optlon
Serving Group - K-8 Calculation Method - Weighted Analysis
Meal Type - Lunch Result - Fail
Cycle Week Nutrient Summary Cycle Week Food Component Summary
Nutrient Weekly Standard Value Actual Value % of Calories Food Component Standard Value Actual Value % of Total
FE (Keal) [600.00 - £50.00] 128,1: Fruit == 2.500 [2.000 -
Sfat (g) < 10.00 % of Calories 57,6 Veg >=3.750 [0.000 - £.500]
Na [mag) 21,152.86 Veg-DG *=0.500
Veg-RO == 0.750 0.500
Veg-8P = 0.500
Ves-s »=0.500 0.000
Vea-O *=0.500 0.000
Grains [8.000 - 9.000] 0.000
Non-WG 0.000
we >= 50.000 % of 0.000
Meat/Ma [9.000 - 10.000] [1.000 - 5.500]
MILK-F >= 5.000 000
Fruit-] <= 50.000 % of 0.00
Grain-D <= 2.000
Vegstable-) <= 50.000 % of 0.00
MILK-V Fail
Legand
M) - Missing Nutrient Valu
Item Name Plan  |FE sfat (g) [Ma
(Serving Size) Qty (Keal) (mg)
Green Lunch IT - Day: 1 (100
r
Catagory: 5C - Fruit; Choosa: =
@ hitp:/s Ireportviewer.aspx - Windows Internet Explorer
089.99 -M- -
oA of2 b bl “ 100% ~ Find INext B & &
25 purchased - ~
LR300063 (4 oz.) M Generated on: 7/25/2013 8:37:05 AM
Strawberries, raw - 0|4s.8¢  0.02 1 ) .
LR300062 (1, - Menu Cycle Week Nutrient Analysis Report
Category: SC - Milk; Choose: 1 | |
Menu Cycle Name - Regular Line - Week 1, Salad Line - Week 2, Sandwich Line - Week 1
Site Group - Middle School Meal Pattern - [USDA]Meal Pattern SY 2012-2014
Serving Group - K-8 Calculation Method - Weighted Analysis
Meal Type - Lunch Result - Fail
Cycle Week Nutrient Summary Cycle Week Food Component Summary
Nutrient Weekly Standard Value Actual Value % of Calories Food Component Standard Value Actual Value % of Total
E (xeal) [600.00 - 650.00] 128,115.63 Frur = 2300 [2.000 - 4.500]
Fat (g) 32,003.07 224.82 Veg 3.750 [0.000 - 6.500]
Sfat () <10.00 % of Calos 7.6 10065 | |veg-0e »= 0500
TFat (a)(1) 44,800.03 veg-RO 0.750
Chol (mg) 53,765.11 Veg-BP >= 0.500
N2 (mg) s115288 veg-s = 0.500 0.000
carb () 3201587 33.96 | |ves-0 »= 0500 0.000
TDF (g) 28,161.88 Grains. [8.000 - 9.000] 0.000
208.803.15 339,70 | [Non-we 0.000
r ” ° °
All” Nutrients 0pt|on 3328376 w »= 50.000 % of o000
46,176.43 Meat/M/ [9.000 - 10.000] [1.000 - 5.500]
79,289.16 e »= 5.000 1000
Al 81,291.58 Frui) <= 50.000 % of 0.00
VirC (mg) 870 Grain-D = 2.000
vz () 566 Vegetssle-d = 50.000 % of 0.00
2sh (g) 2.31 MILK-V Fai
Legend
(M) - Missing Nutrient Values
1 Trans Fst s provided for informstional purposes, not for monitoring purposes
Ttem Name Plan |FE Fat (g) |Sfat (g) [TFat (g) [chol  |Na Carb | TDF (g) [Sugar |Pro (g) [Fe (mg)[ca (ma)[ARE  [a1u VitC Mois | Ash (g)
(serving Size) aty (keal) (mg) |(mg) [(g) [©)] (mg) |(g)
|| Green Lunch 11 - Day: 1 ‘mn
Category: SC - Fruit: Choose:
asplessu 08938 - - (2199 |09 000 | 120 [s3.55 (060
Strawberries, raw - 0 48.64 0.46 0.02 M- M- 1.52 11.67 3.04 M- 102 0.62 24.32 4.56 18.24 89.38 138.24 | 0.61
LR300062 (1 CN-
CUR, ha)
Page: 1of 2
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Find | Next

Generated on: 11/15/2013 3:23:40 PM

Menu Cycle Week Nutrient Analysis Report

COUNTY

Menu Cycle Name - Regular Line - Week 1, Szandwich Line - Week 1, Salad Line - Wesk 2

Site Group - Middle Schocl
Serving Group - K-3

Meal Type - Lunch

Meal Pattern - [USDAIMeal Pattern SY 2012-2014
Calculation Method - Weighted Analysis

Result - Fail

Cycle Week Nutrient Summary

Cyele Week Food Component Summary

Nutrient Weekly Standard Value

Actual Value

Food Compenent

Standard Value

Actual Value

7E (¥zal) [550.00 - £50.00]

< 10.00 % of Calories

69,021.99
17,091.71
30,734.57
22,684.61
17.157.20

58,053.35

Fruit
Ve

Veg-DE
Veg-RO
Veg-EP

Veg-S

Legend

(M) - Missing Nutrient Values

Veg-0
Grains
Ken-WE
WG

Maat ML
MILK-F
Fruit-
Grain-D
‘egstabie-]

MILK-V

[8.000 - 5.000]

»= 50.000 % of

[8.000 - 10.000]

<= 50.000 % of

<= 50.000 % of

== 2.500 [2.250 - 12.250]

== 3.750 [0.000 - 32.000]
== 0.500 9.750
== 0.750
== 0.500
== 0.500

== 0.500

»= 5.000

<= 2.000

Ttem Mame Plan
(Serving Size) Qty

Copyl of 11 th Demo 5
menu - Day: 1

Category: WOOD -Meals;
Choose: 1

3.5 oz Precocked
Sr=sded Fish Portions
- LR100210 (3 /8
=z

Artmsian Water -
LR100100 {1 }
FC-Cual entry farm of

curry pu - LR100185
(3 ==

17.34 14.28
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Generating a Nutrition Summary Report with a Multi-Line Analysis

The Menu Cycle Week Nutrient Summary Report displays the daily totals, the average daily
value (Actual Value), and the percentage of total weekly calories for each nutrient.

= Weekly calorie values that fall outside (above or below) the weekly requirements are
shown in red in Actual Value.

« Saturated Fat values that fall below the weekly requirements are shown in green in Actual
Value and % of Calories.

To view the Menu Cycle Week Nutrient Summary Report for a Serving Group

1. Display the Standard Nutrients footer for a multi-line analysis and select a Serving
Group, if needed.

2 Click Mutriticn Surnmary Report

Standard Nutrients 1

I| m Hutrition Summary Repert || Food Companent Report
pi

Nutrient . Veg V;’g ¢ owEE WEE AR i WG Meat/MA MILKF  Fruit-) G""[; “""-’e""'“; WLK‘;

a=
50.000
% of

[8.000 - » = 4o 4= 50000

~ 50000
log00] 5000 ML 2000 % of

Standard  [550.00 - N B - »z
Value 65000 of Coffies  ~=2300  2=3T0 5550 p; ! 500 0500

[2250-  [0.000 - - [0.000 -
Actual Value [PPXTTETD Mo,
[ 22,089.30 Tl | R | 97 5500 6500 6.500 30.500 4.000

% of

Calories/Total a2 338

p.

Standard Nutrients

MNutrition Summary Report |l Food Component Report

66 |

FE(Keal)  Sfat(g) i Veg VeI Veg Vego Vear VEO  Grains WG Meat/MA MILKF

)
[600.00 - <1000 % ol 2500 s= 3750 2= == >= = [2.000 - >

== =
70000]  of Calories 0500 0750 0500 0500 0500 of 10.000] 5000

[15.000 - [1.000 -

[1.000-
Actual Value [EPLEELNEY 5750172 i ) y ! ! !
| 12812562 | s000] 10s0q) 70 3000 3000 3000 3000 4500 M000 0000

% of 404.58)

Calories/Total % 000
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Generated on: 8/30/2013 3:55:04 PM

Menu Cycle Week Nutrient Summary Report

Menu Cycle Name - Regular Line - Week 1, Sandwich Line - Week 1, Salad Line - Week 2

Site Group - Middle School

Serving Group - 6-8

Meal Type - Lunch

Meal Pattern - [USDA]Meal Pattern SY 2012-2014

Calculation Method - Weighted Analysis

Mutrient Day 2

Day 4

‘Week Standard Actual Value % of Calories
Value

FE {Keal)
Fat (g)
Sfat [g)
TFat (g){1)
chel {mg)
Na (mg)
Carb (g)
TOF (g}
Pro (g}
Fe (mg)
Ca (mg)
ARE
A1
VitC (mg)
Mois (g)

Ash (g)

£40578.15
160015.33
(224.82%)
288007.61

(404,65%)
224000.14
268825.55
205764.30
160079.35
(99.96%)
140809.40
544015.73
(339.70%)
165418.81
230882.15
357445.78
406453.89
43.50

28.32

11.55

100.00

1.00
(3.00%)
1.00
(3.00%)
1.00

1.00
(4.00%)

1.00

1.00
(4.00%)
0.18

10.00

[600.00 - 700.00] 128,135.63
32,003.27 224.78%
= 10.00 % of 1.72 404.58%
Czlories
44,800,232
533,763.31
41,153.06
32,016.07 59.94%
28,182,08
108,803,335 339.63%
33,283.80
46,178.43

79,485,326

81,232.18

Legend

Page|112

W
Page: Lof 1

>

PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



Section 3: Menus

Generating a Weekly Food Component Report with a Multi-Line Analysis

The Weekly Food Component Report displays daily values and weekly totals for each required
food component along with a Pass / Fail weekly check for component requirements. Details of
component sub-categories appear below the component summary information, such as Dark
Green, Red/Orange, etc., for the Vegetables component.

Highlighted report values include

« Nutrient values that fall below the requirements for a food component are highlighted in
yellow.

= Nutrient values that fall above the maximum nutritional requirements are highlighted in

. message in the Milk-V column indicates that the requirement for providing at

least two choices (a “variety” of milks) in each meal service has not been met.
To view Standard Nutrient details for a Serving Group

1. Display the Standard Nutrients footer for a menu and select a serving group.

2. Click | Food Component Report

Standard Nutrients

_] Mutrition Report 8 Nutrition Summary Report | Food Component Report
——eee)

Veg v‘:(; vﬁ; ""é"; Veg-S Veg-O  Grains WG Meat/MA MILK-F Fruit-] Grain-D Vegetable-) MILK-V

Standard  [5s000. 0% N . sz sz [B000

=
%of »=23500 »=3730 - soono  B0%0- °- == 50.000
% of

Value 650.00] 0.500 0750 0. 0500  0.500 2.000] 10.000] 5.000 lo! A % of

Calories

[2.25{_) [0.000 [0.000 ]

Actual Value rXillED)] 9614.57 T 9750 5.500 1 § 14.000] 3.000 4,000

11.250]  32.000]
% of
Calories/Total E

p.

Standard Nutrients

Nutrition Report fl Nutrition Summary Regrt || Food Companent Report

K5 )\ K8 | 912 \ &8

Nutrient FE (Kcal)  Sfat (g) i _ - i Veg-O  Grains WG Meat/MA MILK-F Fruit-] Grain-D Vegetable-) MILK-V

<1000 _ _ 110000 »= <= N
Standard [750.00 - a= snoop  [10:000- 50000 <= «=30000

>=
% of -
Value 850.00] Calories . 2 . . 3 . 12,0001 % of 12.000) 5.000 % of 2,000 % of

Actual Val 128 552.14 EEEYR: &L ’ . L 1
ual Value 28 552. 602, i - il
. X 2 . 2.500] 1.000 . Fail

% of 8
Calories/Total
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4 4 ri @ 100% v Find [ Next B @) & A
=d on: 11/15/2013 03:55:35 FM
Weekly Food Component Report
COUNTY
Menu Cycle Name - Regular Line - Wesk 1, Sandwich Line - Wesk 1, Salad Line - Wesk 2
Site Group - Elementary School Mezl Pattern - [USDA]Mez| Pattern SY 2012-2014 I
Serving Group - K-5 Meal Type - Lunch
Fruit {cups) Day 1 | Day 2 | Day 3 | Day 5 Weekly Total pecy) ReueLing
Minirmurn Fruits (=ues) | 1 00 [0.000 - 2.500 [2.250 - 3;2?2;‘ [2.250 - 12.250] = 2.500 Fail
o Percent of Tokal
Weekly Fruit Juice qt | Total Weekly Fruit Weekly
T | Tokal Weekiy Fruit = meuy;n.::uut ‘ Requi Qs
12.350 4.000 32.653% Pa=x
Vegetables (cups) Day1 | Day 2 | Day 3 | Day 4 Day 5 Weekly Total ecKty) 2T
‘egetablzs (cupz) J— i
Duark Green 0.000 4.500 0.250 9.750 = 0.500 Pazz
Re=d/Orang= 2.000 0.000 0.250 5.500 = 0.750 Pass |
nz(Peas 2.000 0.000 0.000 5.500 = 0.500 Pz
2.000 0.000 0.500 £.500 = 0.500 Pass
Other 2.000 0.000 0.250 1.250 £.500 = 0.500 Pazz
""’;ﬂ'ne*m“* Total Weekly Total Weekly IR Weekly
Requi 5 Vegetables Vegetable Juice ”"‘Hﬂ - 'i""“]“"h Requirement Check
5 i 32.000 0.000 0.000% Pass
Meat / Mest Weelkly Wesekly
Alternste (or £q.) Day 1 | Day 2 | Day 3 " | _
Meat/Meat Alt=mates | o oo 5,000 - 10,000 -
{0z e3) [0.000 8. 0.000] =
Grains (oz eq.) Day 3 EEEG
Grains {0z eq.) [0.000 [0.004 - 2.003]
Weekly Whele Grain _ Weekly Whole Grain | Percent of Whole | At Least Half Whole
Rich Weekly Grains Total Rich Total Grain Rich Grain Rith
g=: 10f1
38.500 31.500
Milk (cups) Day 1 Day 2 Day 3 Day 4 Day S Weekly Total sy RN EE)
I\“::;:“”"“ Fluiat Milk 1.000 (Pas=) 1.000 (Pass) 1.000 {Pass) 3.000 = 5.000 ==il
*USDA is offering flexibility for S¥ 2012-2013 and SY 2013-2014 by allowing SFAs to excesd the maximum amount of grains and meat/meat meal altemates as
lang as the daily and weekly minimums for these components are met and the calories are within the required range. If you exceed the weekly maximum for
grain and/or meat/meat alternates, your report will say that you fail for those categories, but that coeptable at this time,
v
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Publish Menus

Publish Menus allows the Menu Planner to place one or more

Menus days of assigned menus on the Parent Online web site. This in
turn allows parents to view menus scheduled for their child’s

Menus school.

Menu Cycles Limited menu details are provided after menu retrieval and

before copying the menus to Parent Online.

Assign Menus Lo
By default, existing Menus for the selected date(s) are over

Multi-Line Analysis written.

‘ Publish Menus ‘

Publish Menus Page

I Publish Menus

Start Date: 7,18/2013 Number of Days: Override Existing Menus

By default on the Publish Menus page:
= Start Date is set to the current date.
=  Number of Days is set to “31” (thirty one).

= Override Existing Menus is selected and unavailable.

Page Functions

Click to display all recipe records in the Recipe List that match the set
search conditions.
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Publishing Menus to Parent Online

To publish Menus to Parent Online

—

Enter or select the first date of menus to publish in Start Date.

b

Enter the total Number of Days to publish.

3. Click .
Click Publizh Menus )

4,
Publish Menus 1. p. = |
EEEEEEENEENNNNNNEENE  EEEEEEEEEEEEEESE
] . .
m Start Date: 7,25/2013 [En aNumber of Days: |1 u/| Override Existing Menus
Leusssssssnssnssnssnnkannnunnunnnnnsn
e
| Publish Menus =
Start Date: | 7/25/2013 MNumber of Days: |1 Override Existing Menus
Menus from 7/25/2013 to 7/25/2013 with override j

Menus: 5
Menu Items: 10

Calendar Details: 7

B

<] |

Publish Menus
rs
‘ Menus published from ?_;’25_;'2#;’25;’2013 successfully! ‘

I Publish Menus

Start Date: | 7,/25/2013 Mumber of Days: |1 Override Existing Menus

< End of Section >
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In this chapter you will learn:

v Generate a report of menu items served for a selected month.

v Generate a report of menu item nutrients served for a selected
month.

v" Generate a report listing nutrient information for a selected set of
ingredients.

v" Generate a report listing nutrient information for a single serving
of a recipe.

v' Generate a report listing nutrient information for selected
nutrients for a Serving Group.

v' Generate a report listing current nutrient standards for each
serving group in a selected Meal Pattern.

v Generate a report of all planned counts for menu items.
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PrimeroEdge Menu Planning User Manual

Reports at a Glance

Menu Function

Description

Acceptability
Factor

Generates a report of all planned counts for menu items.

Allergen Chart

Displays a list of all allergens found in all Menu Items included on
Menus for a selected date range.

Ingredient List

Generates a report of nutrients for a selected set of ingredients identified
by tags, data source, and either “As Purchased” or “As Served”.

Menu Calendar

Generates one of two reports:

= Menu Calendar — report of menu items served for a selected
month

= Menu Calendar — report of nutrients of menu items served for a
selected month

Menu Item Generates a report of selected nutrients for a selected data source, Meal
Nutrients Pattern and Serving Group.

Nutrient Generates a report of all current nutrient standards or requirements for
Standards each Serving Group in a selected Meal Pattern.

Recipe Book Prints all recipes for a selected data source; recipes are ordered by recipe

code; each recipe starts on a new page and provides detailed nutrient
information.

Recipe Costing
Report

Generates a report of all recipes for the district and provides serving
size, number of servings, and cost per serving dollar number.

Recipe Nutrition

Generates a report of nutrient information for one (1) serving and 100
gm of a selected recipe.

Weekly Nutrient
Analysis

Generates the Standard Nutrient footer for a Menu or Menu Cycle;

nutrient values and food component counts can be viewed; Nutrient
Analysis Report can be generated for a Menu or Menu Cycle; Food
Component Report can be generated for a Menu Cycle.

& Note

Menus and functions to which you have access are those appropriate for your role with
PrimeroEdge. When you access the Reports menu, you may see a subset of the functions

listed above.
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Acceptability Factor

Acceptability Factor provides aggregate information on planned
counts for all menu items to assist the nutritionist in setting
weighted counts.

Acceptability Factor

This report lists all menu items served for a selected date range.

Allergen Chart Planned counts, Meal counts, Serving Size and Menu Item

Category are listed for each menu item.
Ingredient List

The report can be printed or exported to one of seven formats:
Menu Calendar XML, CVS, PDF, MHTL, TIFF, Excel or Word.

Menu tem Mutrients

,’—\

Acceptability Factor Page

Acceptability Factor

Start Date End Date
61872013 74182013

Generate Report

By default on the Acceptability Factor page
« Start Date is 30 days prior to the current date.

= End Date is the current date.
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Generating an Acceptability Factor Report
To generate an Acceptability Factor report

1. Select or enter a Start Date and an End Date.

2. Click l Generate Report ] i

Acceptability Factor =
oo coecee
o Start Date End Date

. 4/1/2013 B 4/30/2013 EH
:
(]

4 4 [ _Jeofz b ki Find | Next - @ &

Generated on: 7/19/2013 11:35:47 AM

Acceptability Factor From: 4/1/2013 To: 4/30/2013

Menu Item Category Menu Item # of Schools Total Served Count Total Meal Percent %
Served Count

Site Group: High School; Meal Service: Breakfast; Serving Date: 04,/30/2013; Line: Regular

Apple Honey Crisp C-024 15 (2 CN-Piecs)
Apple Honey Crisp C-024 1120 (1 CN-Piece)
Snack Mez2 15 (1 5ozslice)
Snack Mez2 1120 {1 CN-slics, )
Spaghetti 25 {2 oz.)
Non-Reimburszble Lunch Meal 25 {1 CN-portion)

Site Group: High School; Meal Service: Breakfast; Serving Date: 04,/01/2013; Line: Regular

Milk: 120 (1 CN-FL OZ)
Orange Juice-Shared menu item-w/cost 76 {1 )

Site Group: High School; Meal Service: Breakfast; Serving Date: 04,/07/2013; Line: Breakfast - In Class

Extra Orange Juice-Shared menu item-w/cost 1100 (1 c)

Site Group: Elementary School; Meal Service: Lunch; Serving Date: 04/19/2013; Line: Regular

- Fruit Applesauce, mixed berry, 72/4 oz cup; a5 110 (4 oz)
purchased

- Fruit Strawberries, raw 1495 (1 CN-CUP, ha)
- Milk: Milk, chocolate, fluid, commerdial, lowfat 11467

- Milk: SC-5kim Milk, Unflavored 1)313

- Salad SC-Chef Salad 11195 |

- Salad SC-Chef Salad 11199 (3 c)

- Salad SC-Chicken Salad 1502 (12 oz.)

Site Group: Elementary School; Meal Service: Lunch; Serving Date: 04/22/2013; Line: Regular

- Fruit Applesauce, mixed berry, 72/4 oz cup; as 1/12 (4 oz.)
purchased

- Fruit SC-Banana 1112 (1 CN-CUP, ma)

- Milk SC-5kim Milk, Unflavored 1112 {1 2]

- Salad SC-Chef Salad i1l0 (3 )

- Salad SC-Chef Salad 1112 (2 )

gal Service: Lunch; Serving Date: 04/30/2013; Line; Es
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Allergen Chart
[ The Allergen Chart report provides a list of all allergens found in
HETEIE the Menu Items for:

= All active Menu Items

Allergen Chart = All Menu Items on Active Menus

= All Menu Items on Menus for a selected date range.

Ingredient List
Menu Calendar
Menu Item Mutrients

’\

Allergen Chart Page

| Allergen Chart

- |
Select a Report
@ Al Active Menu [tems

() Menu Irerns on Active Menus

) Menu Items an Menus far a timeframe

Generate Report

By default on the Allergen Chart page

= All Active Menu Items report option is selected.
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Generating an Allergen Chart
To generate an Allergen Chart

1. Select one report option.

2. If the Menu Items on Menus for a timeframe option is selected, enter or select a
beginning and ending date.

3. Click [ Generate Report ] i

Allergen Chart m |

Select 3 Report
All Active Menu Items

Menu Items on Active Menus

@ Menu Items on Menus for a timeframe

From Date To Date

12/1/2013 B4 (12/31/2013 [2:8]

Generate Report

-
& httpi// s “"reportviewer.aspx - Internet Explorer E‘_pg

4 4 L Jofs b @ Find | Next [~ (@)

Generatad on: 11/13/20 12 :02:44 PM
Allergen Chart
Edge County Schools

From Date: 12/1/2013 - To Date: 12/31/2013

Entraes

Menu Item Crustacean Eag Fish Gluten Milk: Peanuts Soy Tree nuts Wheat
Shellfish

Chicken Patty, Gold Kist Farms Whole Grain, Fully - c c c
SR1014&67

Grilled Cheese Sandwich, K-8 - LR-1001 c c c

Hamburger, Hamburger On Bun, 2 oz MMA, 2 WG - c c c
SR100225

Hot Dog w/ bun & 2pcs - SR100033

Peanut Butter and Jally Sandwich, Elementary - LR-10032 c P c c
Sandwich, PBJ, WG, MMA - SR104685 MC c C c c c
C: Contains Page: Lof 5

P: Processad in a facility that also processes
MC: May contain
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Ingredient List

Ingredient List generates a report of nutrients for a selected set of
Reports Ingredients. Ingredients are specified with a tag, data source, and
form (“As Purchased”, “As Served”, or both).

Acceptability Factor

One page is generated for each Ingredient. The report can be
Allergen Chart printed or exported to one of seven formats: XML, CVS, PDF,
MHTL, TIFF, Excel or Word.

Ingredient List

Menu Calendar

Menu tem Mutrients

’_\

Ingredient List Page

Ingredien{]'l_ist
Tag(s) Farm Data Source
Enter the name of the tog or selfect from the list., E| - AL - E | Local - |

Generate Report

By default on the Ingredient List page

= Tags displays directions for selecting one tag to identify the group of recipes for which to
print nutrition information; no tags are selected.

=  Form is set to “ALL” which includes both “as Purchased” and “As Served” forms.

= Data Source is set to “Local”.
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Generating an Ingredient List Report

To generate an Ingredient List report

—

Select one or more tags, separating multiple tags with semicolons.
2. Select a Form, if needed.

3. Select a Data Source, if needed.

Click [ Generate Report ] i

4.

Tagls) o Form * Data Source

2 56-Milk EE AL [+ [Local ~|

4 4 E_Jof17 b Bl Find | Next 2 &

Genersted on: 7/19/2013 1:17:51 PM

Ingredient List

Copy of Milk Shakes, Thick Chocolate - (LI100004)

Tag(s): Milk Category, Butter-wetzel

Measure Weight In Grams

1 fluid sunce  (LV1) 28.40

1 container (10.6) oz (L V1) 300.00

Mutrients per 100 g

Itcalll "'l gllll(gltmgll{n:_:} tg)l "'l(g)rl"”'l "'gl "'gl | |(mg)| '“"l 9

[(

0.667 0.556 0.556 0.556 0.556 0.556 0.556 0.556 -M- 0.556 0.556 0.556 0.556 0.556 0.556 0.556 0.5586

Mutrients per 2 container {10.6) oz (L V1) ( 900.000
a)

FE |Fat{g)|5fattg}|TFﬂt(n)| Chaol | Na |carb |mF(g)|s-»gar PmtgilFe[mg)ll:a[mgll ARE | AU | Vitc |nnas{g)|nﬂu(g)
(Keal) (1) | (mg) | (mg) | (@) (a) (mag)

6,000 3.000 5.000 5.000 5.000 3.000 5.000 5.000 -M- 5.000 5.000 3.000 5.000 5.000 5.000 5.000 5.000

(1) Trans Fat is provided for informaticnal purposes, not for monitering purposes

Page: 3 of 17
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Menu Calendar
Menu Calendar displays either:
Reports
= Menu Calendar - report of Menu Items served on each date

Acceptability Factor for a selected month, site, Site Group, Meal Type and Menu
Line.
Allergen Chart . .
= Menu Calendar Nutrients — report of nutrients for each menu
Ingredient List item served on each day for a selected month, site, Site
Group, Meal Type and Menu Line.
I Menu Calendar I
Menu Item Nutrients
Menu Calendar Page
Menu Calendar = |
Meal Type Site Group Site
-- sFLECT-- = |-- SELECT-- x| | -
tenu Line Calendar Month
= | luly, 2013
@ Menu Calendar Report
Show Summary Items Only
) Menu Calendar Mutrients
Serving Group MNutrients Option
- | |l -

By default, on the Menu Calendar page:
» Meal Type and Site Group are set to “SELECT*.
= Site and Menu Line are blank [empty].
« Calendar Month is set to the current month and year.
= Menu Calendar Report option is selected.

»  Show Summary Item Only option is selected (display only the name for menu items that
have Show in Summary selected on the Menu Item tab on the Recipe page (see Chapter
1: Ingredients > Creating a Menu Item on page 40).
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Generating a Menu Calendar Report

To generate a Menu Calendar report

1.

needed.

Click [ Generate Report ] i

Clear Show Summary Items Only to include detailed Menu Item descriptions.

Menu Calendar

N .
0 Meal Type Site Group Site .
o | Lunch v| | Elementary School - | | - ALL -- S
: :
.

: Menu Line Calendar Month :
" | Regular v | |September, 2013 e

Menu C

) Menu C

Meal Type - Lunch

School - GEORGE WASHINTON ELEMENTARY

Find | Next

alendar Report

alendar Mutrients

Serving Group
-- SEL

ET=

- @

Show Summary Iters Only

Mutrients Option

Menu Calendar Report - December, 2013

Edge County Schools

Site Group - Elementary School

Menu Line - Lunch - Pizza Line

Generated on: 11/19/2013 10:52:07 AM

Sunday

Monday

Tuesday

Wednesday

Thursday.

Friday

2 Dec

Grilled Cheese Sandwich,
K-8

Sandwich, PBJ, WG, MMA
Carrots, Baby, Fresh,
Pezled, Vag-RO
Corn, Seasaned Corn With
Margaring, Veg-S

Apple, Raw, Wihole with
Skin, F

Oranges, Raw, Al
Commercial Varisties, F

Milk, 1% Lowifat Milk, Milk

Milk, Chocolate, Fat Free,
Turner Dairy, Milk

3 Dec

Grilled Cheese Sandwiich,
K-8

Sandwich, PB1, WG, MMA
Carrots, Baby, Frash,
Pesled, Veg-RO
Carn, Seasoned Corn With
Margarine, Vag-5

Apple, Ravi, Whale with
skin, F

Oranges, Raw, All
Commarcial Variaties, F
Milk, 1% Lovitat Milk, Milk
wilk, Chocolats, Fat Free,
Turner Dairy, Milk

4 Dec

Grilled Cheese Sandwich,
K-8

Sandwich, PEJ, WG, MMA
Carrots, Baby, Fresh,
Pesled, Veg-RO
Corn, Seasoned Corn With
Margaring, Veg-S
Apple, Raw, Whole with
skin, F

Oranges, Rav, All
Commercial Varieties, F
Milk, 1% Lowfat Milk, Milk
Mill, Chocolate, Fat Free,
Turner Dairy, Milk

5 Dec

Grilled Cheese Sandwich,
K-8

Sandviich, PBJ, WG, MMA
Carrots, Baby, Fresh,
Pesled, Vag-RO
Corn, Seasoned Corn With
Margarine, Vag-

Apple, Ravr, Whole vith
skin, F

Oranges, Raw, All
Commercial Varieties, F

Milk, 1% Lovrfat Milk, Milk

Milk, Chocolate, Fat Free,
Turner Dairy, Milk

6 Dec|

Grilled Cheese Sandwich,
K-2

Sandwich, PR], WG, MMA
Carrots, Baby, Fresh,
Pecled, Veg-RO
Corn, Seasoned Corn With
Margarine, Veg-
Apple, Raw, Whale
slin, F

Oranges, Raw, All
Commercial Varieties, F
Milk, 1% Lowfat Milk, Milk
Mill, Chacolate, Fat Free,
Turner Dairy, Milk

9 Dec
Pasta, Spaghetti and Meat
Sauce (Ground Turkay), W
Pasta, Spaghstti and

Meatballs, MMA, Non-WG,
Veg-R

10 Dec

Pasta, Spaghetti and Meat
Saucs (Ground Turkay), W
Pasts, Spaghetti and
Mestballs, MMA, Non-WG,
Veg-R.

11 Dec
Pasta, Spaghetti and Meat
Sauce (Ground Turkey), W
Pasta, Spaghatti and

Meatballs, MMA, Non-WG,
Veg-R

12 Dec
Pasta, Spaghetti and Meat
Sauce (Ground Turkey), W
Pasts, Spaghatti and

Mestballs, MMA, Non-WG,
Veg-R

13 Dec|
Pasta, Spaghetti and Meat
Sauce (Ground Turkey), W
Pasta, Spaghatti and

Meatballs, MMA, Non-WG,
Veg-R

15 Dec|

16 Dac

Grilled Cheese Sandwich,
K-8

Sandwich, PBJ, WG, MMA
Carrots, Baby, Fresh,
Peeled, Veg-RO

Corn, Seasoned Corn With
Margarine, Veg-S

Apple, Raw, Whels with
skin, F

Page | 126

-

Loanoes, Raw, All
M

L61/8 oz Servings, Milk

17 Dec
Chicken Patty, Gold Kist
Farms Whole Grain, Fully

Broceoli, Broceoli and
Ranch, Vag-DG

Apple Sauce, Single Serve
Cups Loose Pack Cases, K

Apple, Baked W/
Cinnamen, F

Beverage, Milk, Varity,
133/8 oz Servings, Milk

Beverage, Milk, Variety,

18 Dec

Hamburgsr, Hamburger
On Bun, 2 0z MMA, 2 WG

Hot Dog w/ bun & 2pcs

19 Dec
Chicken Patty, Gold Kist
Farms Whole Grain, Fully
Broceali, Broccoli and
Ranch, Vag-DG

Apple Sauce, Single Serve
Cips Loose Pack Cases, K
Apple, Baked W/
Cinnamon, F

Baverage, Milk, Varisty,
133/8 oz Servings, Milk

20 Dac|

Grilled Cheese Sandwich,
-2

Hamburger, Hamburger
On Bun, 2 oz MMA, 2 WG

Sandwich, PR], WG, MMA
Carrots, Baby, Frash,
Peeled, Veg-RO

Corn, Seasoned Corn With
Margarine, Veg-S
le, Raw, Whole

21 Dec

Select Meal Type, Site Group, and Menu Line; select Site and Calendar Month, if
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Generating a Menu Calendar Nutrients Report
To generate a Menu Calendar Nutrient report

1. Select Meal Type, Site Group, and Menu Line; select Site and Calendar Month, if
needed.

2. Select Menu Calendar Nutrients.

3. Select a Serving Group and change the Nutrient Option, if needed.

4. C(Click l Generate Report ] ]

Menu Calendar = m
5 Meal Type Site Group Site .

. | Lunch 'l | Elementary School '| | - ALL -- '| g

.

. .

. . :

:’\denu Line Calendar Manth .

;Regular > | |September, 2013 H 0

. .

! Menu Calendar Mutrients

Serving Group Nutrients Option o
k-5 ~| [simpiified x| e

4 Jor2 b M @

A =
Generated on: 11/13/2012 11:55:12 AM
Menu Calendar Nutrient Analysis Report - December, 2013

Edge County Schools
School - GEORGE WASHINTON ELEMENTARY
Meal Type - Lunch Site Group - Elementary School
Menu Line - Lunch - Pizza Line Serving Group - K-5 hl
Item Name Planned Qty FE Fat (g) |Sfat (g)| TFat Chol Na Carb TDF (g) | Sugar |Pro (g) Fe Ca ARE AU VItC Mois | Ash (g)
(Serving Size) (Keal) (9) (mg) [ (mg) (9) () (mg) | (mg) (mg) (9)

3039: Spaghetti with
Meatballs Lunch -
ServingDate:
12/09/2013

Pasta, Spaghetti and Meat 0 31843 643 138 000 5500 40400 4420 620 M- 2441 292 €0.01) 0.80 40400 1500 0.00 0.0
Sauce (Ground Turkey),

W - SR103500 (1 1/2 c.)

Pasta, Spaghetti and o 21475 655 202 000 17.72| 50156 2779  2.02] 403 1143 7.58 4025 1013 300.63| 811 M- M-
Meatballs, MMA, Non-WG,

Veg-R - SR100022 ( 1/2

serv.)

3039: Spaghetti with

Meatballs Lunch -

ServingDate:

12/10/2013

Pasta, Spaghetti and Meat 0 31843 643 133 0.00 5500 404.00 4420  6.20 M- 2441 292 60.01 080 40400 1500 000 000

Sauce (Ground Turkey).
W - SR103500 (1 1/2 c.)

Bavarage, Mi x . X . 100.00
161/2 oz Sarvings, Milk -
SR102642 (8 fi. 0z.)

Week 1 Day 1
Elementary -

ServingDate:

12/19/2013

Chicken Patty, Gold Kist of 21600 1200 200 000 6200 370.00 1300 200 100 1400 200 23.00
Farms Whole Grain, Fully

- SR101457 (1 patty (3.0)

Broceeli, Broccoli and 0 15547 1317 2.02 0.00 10.00 395.01 10.02 118 2.00 1.28 0.33 41.38
Ranch, Veg-DG -

ients Option

chopp]

Apple Sauce, Single Serve 100 5000 000 000 000 000 10.00| 2200 2.00 1500 000 000  0.00
Cups Loose Pack Cases, K

- SR100701 (1 Container)

Apple, Baked W/ o/ 5523 000 000 000 000 461 1435 056  0.00 000 132 10| 003 031  10s| 001 000
Cinnamen, F - SR102422

(172 cup (172 )

Beverage, Mik, y, o 12564 023 024] o000 589 1382 2233 000 2054 820 0.4 20000 10000 300.00|  2.40 M- M-
133/8 oz Servings, Mi
SR102643 (8 fl. 0z}
Page: 1of 2 v
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Menu Item Nutrients

Reports

Acceptability Factor
Allergen Chart
Ingredient List

Menu Calendar

Menu tem Mutrients

—

Menu Item Nutrients Page

Menu Item Nutrients

Menu Item Nutrients generates a report of nutrient information
for all menu items for a selected data source, Meal Pattern and
Serving Group. Allergen information is included with each Menu
Item name, when available.

The report can be printed or exported to one of seven formats:
XML, CVS, PDF, MHTL, TIFF, Excel or Word.

Data Source Meal Pattern Serving Group

[Local | |- sELECT -- | | -

‘ []5elect All ‘
[C] Food Energy [] Total Fat [ saturated Fat [ Trans Fat [| Cholesterel  [C] Sodium
[[] Carbohydrate [ Total Dietary Fiber  [7] Protein []Tren [ Calcium [T vitamin & (RE)
[Jvitamin & QU)  [C] Vitamin C [T] Maisture ] Ash

Generate Report

By default, on the Menu Item Nutrients page:
« Data Source is set to “Local”.
» Meal Pattern is set to “SELECT*.
= Serving Group is blank [empty].

= No nutrients are selected.

Page| 128
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Generating a Menu Item Nutrients Report

To generate a Menu Item Nutrients report
1. Select a Data Source, if needed.

. Select a Meal Pattern (required).

. Select Select All or one or more nutrients.

2
3. Select a Serving Group (required).
4
5

| Menu It
T s I S T T T s s AT RRTT Y - + TR
.
2| Lacal ~ B | [USDAIMeal Pattern Sv 2 ~§ ¢ K-5 vE

‘ [7] Select All
Seececccccccsccccccssscccccsscccccsssccccssssccccssscsccssssscccsssssons,
E Food Energy  [¥] Total Fat Saturated Fat  [| Trans Fat [ Cholesterol Sadium E
§ [[] Carbohydrate  [] Total Dietary Fiber  [] Protein [Iren [¥] Calcium [ Vitamin A (RE) §
§ [ vitamin & @) [ Vitamin € [ Muoisture [ Ash §

4 T_Jofr b kI < Find | Next b~ (%)

Generated on: 11/13/2013 11:45:14 AM

Menu Item Nutrient Report

Edge County Schools
Meal Pattern: [USDA]Meal Pattern SY 2012-2014 Serving Group: K-5

Data Source: Local

ca
mg) | (mg)

(Serving Size)

Item Name FE |Fat (g) |Sfat(g)| Na
(Keal) (

Beans, Black (Turtle], MMA - LR- | 109.00 B . 140,00 4200
1009 ( 1/2 c)

Blusherry Muffin, Super Bakery. | 160.00 3 . 130.00 0.00
5040 - LR-1000 (1 ea.)Contains
Milk, Egg. Wheat, Gluten.

Copy of Beans, Black, Canned;
black, seasoned, brine sauce,
6/#10 {108 oz); as purchased -
LR-1010 { 1/2 2.}

Strawberry-Mango,

(1 Container)

Grilled Cheese 9-12 - LR-1006 (1
sandwich)Contains Wheat, Soy,
Gluten.

Grilled Cheese K-8 - LR-1005 (1
sandwich)Contzins Wheat, Soy,
Gluten

Grilled Cheese Sandwich, K-8 -

LR-1001 (1 sandwich)Contains
Viheat, Soy, Gluten.

Hanay Bun, Super Bakery, 6012
- LR-1002 (1 ea.)Contains Milk,
Egg, Wheat, Soy.

Peanut Butter and Jally
Sanduich, Elementary - LR-1002
(1 sandwich)Contains Wheat,
Soy, Gluten.

Ultra Muffin - Banana, Super

Bakery, 3052 - LR-1004 (1 =a.)
Contains Milk, Egg, Wheat.

Legend
(M) - Missing Nutrient Values

Page: 1of 1
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Nutrient Standards

W The report can be printed or exported to one of seven formats:

Menu Iten. - XML, CVS, PDF, MHTL, TIFF, Excel or Word.

Nutrient Standards lists all current nutrient standards
(requirements) for each serving group in a selected Meal Pattern
as specified by the USDA.

I Mutrient Standards I

Recipe Book

Recipe Costing Report

Recipe Mutrition

Weekly Nutrient Analysis

Nutrient Standards Page

Nutrient Standards o I
Meal Pattern Meal Type
| [USDAIMeal Pattern S 20 ~ | | Lunch -

Generate Report

By default on the Nutrient Standards page:
= Meal Pattern is set to “[USDA] Meal Pattern SY 2012-2014".
= Meal Type is set to “Lunch”.
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Generating a Nutrient Standards Report

To generate a Nutrient Standards report
1. Select a Meal Pattern.
2. Select a Meal Type.

3. Click I Generate Report ] )

3
Meal Pattern § Meal Type

| LUSDAIMes Pattern 5¥ 2~ |3 Lunch -

-
+ Lunch
'

W—EEWI’
4 41 Jofz b kI @ Find | next b~ (%) ’

Generated on: 11/15/2013 11:45:27 A

Nutrient Standards

Edge County Schools

Meal Pattern: [USDA]Meal Pattern 3Y 2012-2014 Meal Service: Breakfast
Serving Group Nutrient Name USDA Standard
6-8
Saturated Fat < 10.000% calories
Food Energy [400.000 - 550.000]
0-12
Food Energy [450.000 - &00.000]
Saturated Fat < 10.000% calories
K-35
Saturated Fat < 10.000% calories
Food Energy [350.000 - 500.000]
K-8
Food Energy [400.000 - 500.000]
Saturated Fat < 10.000% calories

Page: 1 af 1
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Recipe Book

Recipe Book prints each recipe included in a selected Data
Reports Source on individual pages to allow compilation into a printed
book. Detailed nutrition information for all recipe ingredients is

W provided.
M .

enu Iten. &

Mutrient Standards

I Recipe Book I

Recipe Costing Report

Recipe Mutrition

Weekly Mutrient Analysis

Recipe Book Page

Recipe Book = |

Data Socurce

| Local - |

Generate Report

By default on the Recipe Book page:

= Data Source is set to “Local”.
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Generating a Recipe Book

Generating a recipe book includes all recipes in the selected database, and therefore can require a
lengthy time to generate the report, to print the report, as well require a large volume of paper for
printout. Use your resources carefully!

After generation, book can be printed or saved to a file, such as a PDF or MS Word document.

To generate a Recipe book

1. Select a Data Source, if needed.

2. Click | Generate Report |

Recipe Book

+ Data Source M
+| Local "E

TRIGEEZERNTE TP S

Marks Pecan Pies (LR100006)

Mumber of Servings: 1 Serving Siza! 1 Slice

Moisture gain/loss%a: 0.0000 Yield: & Ounce

Waste gain/loss¥:: 0.0000 Fat gain/loss% : 0.0000

Stock Item# Stock Item Stock Quantity Ingredient Name Quantity
| | Marks Pecan Pies LIL00005 1 Slice

Mutritienal Information

| Fat | SFat | Carb | Protein | Sugar

% of Calories ig%.00 &.00 26.67 5.33 (M}

Mutrients per 100 g

FE Fat (g) | Sfat (g) | TFat (g)| Chel |Ma(mg)| carb | TOF (g) | Sugar | Pre (g)|Fe (mg)|ca (mg)| A&RE A1 Vite | Mueis (g)| Ash (g)
(Keal) (1) (mg) 6] (9] (mg]
BB.1B3 1.754 0.586 0.176 2.352 0.000 5.879 0.588 Missing 1.176 0.386 0.234 0.176 0.B82 0.353 0.294 1.176
Mutrients per serving (170.1 g)
FE Fat (g) | 5fat (g) | TFat (y]l Chol Na (mg)| Carb | TDF (g) | Sugar | Pro (g) | Fe (mg)| Ca (mg}l A,RE | A,IU | VitC Mois (g}l Ash (g)
[Keal) (1) {mg) lgl ig) [mag)
150.000 3.000 1.000 0.300|  4.000 0.000| 10.000 1.000] Missing 2.000 1.000 0.500 0.300 1.500| ©.500( 0.500 2.000

Trans Fat iz provided for infarmational purpos=s, not for manitsring purposss

(1)
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Recipe Costing Report

Recipe Costing provides the cost to produce each recipe for the

Reports district. Recipe Material cost and Cost per Serving is listed for
each recipe.

Menu Iten. I

Mutrient Standards

Recipe Book

I Recipe Costing Report I

Recipe Mutrition

Weekly Nutrient Analysis

Recipe Costing Report Page

Recipe Costing Report = .
Generate report for School System

By default on the Recipe Costing Report page:

= No options or entries are available or required.
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Generating a Recipe Costing Report

To generate a Recipe Costing Report

1. Click | Generate Report |

| Recipe Costing Report

Generate report for Edge County Schools

Generate Report

ﬂ I:I Find | Next Ié' '4..

Generated on: 7/19/2013 4:55:53 PM

Recipe Costing Report

District - School System

Recipe Name Serving Size Recipe Material
Cost (in 5)
BBQ Sauce, IND PK 1 packst 0.09

Beef & Cheese Burrite, Frozen 1 ea. 0.43
Blusberry Muffin muffin 0.27
Chesse Cup, Jzlapenc ounces 0.29
Derites, Baked 0.22
Grawy, Whitz f3c 6.75
Egg & Cheese Biscuit . 16.07
Fich Strips . 11.29
Tartar Sauce, Ind e 0.04
Hushpuppizs-Baked . 10,30
Hamburger ea. 34.08
Chesssburger w/USDA patty ea. 56.38
Salad-Turkey [no croutons) zzlad 25.19

eter B Jzlly Sandwich zandwich

Hamburgerar

Roast Pork w/ Gravy

‘Whole Grain Pancakes : 0.00
Nachos w/ Cheese Szuce Douglas 5 .28
Machos w/Besf & Chesss Ssuce Douglas . 0T, .28
Chicken Parmesan w/ Sauce-Breaded Filet } .54
Macaroni and Cheese v/ homemade sauce .41

Sweet Potato Waffle Fries (McCain's) 0,40

Page: 8 of 8
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Recipe Nutrition

Recipe Nutrition produces a report that lists all nutrient
information per serving and per 100 gms for all recipes that share

Reports

NW a selected tag.
" Menu Iten = The report can be printed or exported to one of seven formats:
XML, CVS, PDF, MHTL, TIFF, Excel or Word.
Menu List
Mutrient Standards
Recipe Book

Recipe Costing Report

I Recipe Mutrition I

Weekly Mutrient Analysis

Recipe Nutrition Page

Recipe Nutrition I |
Tags Data Source
|Enterthe name of the tag or select from the list... - | Local |z|

Generate Report

By default on the Recipe Nutrition page:

= Tags displays directions for entering or selecting the tag to identify the group of recipes
for which to print nutrition information.

= Data Source is set to “Local”.
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Generating a Recipe Nutrition Report

To generate a Recipe Nutrition Report
1. Select one recipe tag (multiple tags cannot be selected).

2. Select a Data Source, if needed.

3. Click I Generate Report ] |

Recipe Nutrition

: Tags EData Source .
: [preakfast ~ | = Local [ =] :

100% v Find | hext b~

Generated on: 11/19/2013 12:52:53 |

Recipe
COUNTY

Bagel Half; Bake Crafters,Individually Wrapped; as served - (LR300043)

Tag(s): CH-Baked goods, CN-breads, CH-cakes, CN-cookies, CN-crackers, CM-pies, CN-rolls

Mumber of Servings: 1.000 Serving Size: 1 piece
Moisture gain/loss: 0.000 Fat gain/loss% : 0.000
Waste gain/loss: 0.000

Ingredient Name | Weight FE |Fat (g)| sfat | TFat | chal Na carb |TDF (g)| Sugar | Pro Fe Cca ARE (AIU(4)| VitC | Mois |Ash(g)
(g} (Keal) (a) {g) (mg) | (mg) ()] (g)(1) | (g} (mg) | (mg) (mg) (9)
(@) (3) (5)

Bagel Half; Bake 28.350| §3.000 0.300| 0.000 M| 0.000| 120.000| 18.000) 0.660 M| 2,900 95.400| 24,600 0.000) 0.000 0.000 M M

Craftars, Individually

‘Wrapped; as sarved

Sub Total 26.350| 83.000 0.300| 0,000 0.000 0.000 130.000 18,000 0.660| 0,000 2900 95.400 34,800 0.000| 0.000| 0.000| 0.000 0.000
(M) (M) (M} (M)

Fat/Waste/Maist 0.000

Change

Total 28.350| §3.000 0.300| 0.000 0.000 0.000 130.000 | 13.000 0.660| 0.000| 2.500 9$5.400 24,800 0.000| 0.000| 0.000| 0.000 0.000
(M) (M) Q] (M)

Per 100g 100.000 | 292.769  1.058 0.000 0.000 0.000| 458554 63.492  2.328| 0.000 10.225 336.508 122,751 0.000| 0.000 0.000) 0.000 0.000
(M) (M) (M) (M)

Per Serving 28.350| §3.000 0.300| 0,000 0.000 0.000 130,000 13,000 ©.660| 0,000 2500 $5.400 24,800 0.000| 0.000| 0.000| 0.000 ©.000
(M) ) () (M)

(1)  This nutrient was added by the developer and not required by USDA for NSMP

(2) Please enter sither "Actual Value" or "%DRV" for nutrient Iron

(3} Please enter sither "Actual Value" or "%DRY" for nutrient Calcium Page: 2 of 11
(4)  Please enter sither “Actual Value" or "%DRY" for nutrient Vitamin A{IU)

(5} Please enter sither "Actual Value" or "%DRY" for nutrient Vitamin C
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Weekly Nutrient Analysis

The Weekly Nutrient Analysis report provides:

Reports
= Nutrition Report

P \ I‘W »  Nutrition Summary Report

Menu Item:
=  Food Component Report

Menu List

The reports are generated from the Standard Nutrients footer for
MNutrient Standards a selected week. The week must include a minimum of 3 menus.
i - ‘

After clicking Analysis Report| )¢ Standard Nutrients footer
Recipe Costing Report appears.

Recipe Mutrition

I Weekly Mutrient Analysis I

Weekly Nutrient Analysis Page

| Weekly Nutrient Analysis = m |
Select Calendar
Meal Type Site Group Site
[-- SELECT-- =] |-- SELECT-- | | -
Menu Line Start Date End Date

| %

Analysis Report

By default on the Weekly Nutrient Analysis page:
» Meal Type and Site Group are set to “SELECT”.
= Site and Menu Line are blank.

= Start Date and End Date are blank.
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Generating a Weekly Nutrient Analysis Report

You only need to select a Start Date or End Date—the other date is automatically calculated for
you (seven days after or before the selected date, respectively).

To generate the Standard Nutrient footer for a selected Menu Line and week
1. Select a Meal Type, Site Group, and Menu Line, and Site, if needed.
2. Enter or select a Start Date and/or End Date.

3 Click Analysis Report

4. Expand the Standard Nutrients footer.

5. Select a Nutrient Option, if needed.

6. Click Mutrition Report

Weekly Nutrient Analysis = m
Select Calendar
E Meal Type Site Group Site E
. [Lunch '] [Elementary Schaool 'l [——ALL—— 'l 3
°I :. 00000000000 OCPOCPOIOIOIOIOIOIOIOIOIOIPOPIOIPOPIPOIPOIPODO .;.........................................................................:
s Menu Line ; Start Date End Date e

. 3
| Regular v ; 9/8/2013 9/14/2013

e Analysis Report

Weekly Nutrient Analysis

- Select Calendar
Menus
Meal Type Site Group _ Site o
Reports ‘ Lunch '| | Elementary School '| | - ALL - '|

Acceptability Factor

Menu Line Start Date End Date
Allergen Chart |Regular = | |e/8r2013 B |9/14/2013 =)
Ingredient List
Analysis Report
Menu Calendar
< | >
Menu Item Nutrients
Standard Nutrients 4 k |
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To generate a Nutrition Report from the Standard Nutrients footer

1. Select a Nutrients Option and a serving group, if needed.

2. Click [ Nulrition Report

Standard Nutrients 2

_ Mutrition Report (ll Mutrition Summary Report || Food Component Report

muucT 1 ynan

Standard  [E00.00- < 1000%
Value 650.00] of Calories

Actual Value  494.70 349

% of

Calories/Total 634 %

=T

4 4 L Jof2 b Pl & Find |Next Il @) R

Generated on: 11/19/2013 1:53:21 PM

Menu Weekly Nutrient Analysis Report

Edge County Schools

Menu Names - 3043: Week 1, Day 1 Menu K-8, Tuesday's Menu, Week 1 Day 1 Elementary "A"" N utrients option Page 1
Site Group - Elementary School Meal Pattern - [USDA]Meal Pattern S5Y 2012-2014
Serving Group - K-8 Calculation Methed - Weighted Analysis
Meal Type - Lunch Result - Fail
Cycle Week Nutrient Summary Cycle Week Food Component Summary
Nutrient Weekly Standard Value | Actual Value % of Calories | [Food Component Standard Value Actual Value % of Total
FE (Kcal) [600.00 - 650.00] 254,70 Fruit == 1.500 1875
Fat (g) 12.50 2274 | |veg ==2.250 [2.000 - 3.250]
Sfat (g) < 10.00 % of Calriss 3.49 6.34 | [veaDe == 0.500 1500
Trat (g)(1) 0.08 Veg-RO >=0.500 1.000
Chel (mg) 1169 Veg-BE == 0.500 0.000
Na [mg) 593.95 Vess == 0.500 a.500
Carb (g) 83.44 &7.27 | |veg-0 == 0.250 0.250 |
TOF (g) 10,42 Grains [5.000 - 5.500] [2.000 - 4.000]
Sugar (g) 26.43 Hon-WG 0.000
Pro (g} 18.81 15.28 | [we == 50.000 % of 7.000 100.00
Fe (mg) 3.29 WMeat/Ma [5.500 - £.000] [2.000 - 3.750]
Ca (mg) 42389 MILK-F == 3.000 2.000
&RE 918.10 Fruit-] <= 50.000 % of 0.000 0.00
AU TR T T— Grain-D
Sandwich) L] i —
VitC (mg) Category: Vagetables; Choosa: ‘ | ‘ ‘ ‘ ‘ ‘
2
Mois (g) Broccoli, Fresh, Boiled, 500 (32.50 [0.36 0.04 M- 0.00 3193|642 2.52 M- 273 0.71 4548 [149.02 |602.85 (8632 [B841  [0.84
Veg-DG - SR101574
&sh (g) (1/2Cup (Boz)
Cabbage, Chinese 500 9.0 (04 002 M- 0o (4550 |15z (070 -m- 105 0.5 7350 (21000 (312760 3150 (6672 (0.5
(Pak-Choi), Raw, Veg~
Legend DG - SR104008 (1
(M) - Missing Nutrient Values cup, shred)
evpmemmdonez | | | | ] | | | | ] ] | | [ | |
(1) Trans Fatis
Agricots, canned, 500 7841 006 000 000 0.00 488 2037 (185 M- 066 048 13.66 32630 (163231 3327 M- M-
halves, unpeeled,
fruit and juic -
SR102641 ( 1/2 cup
(/2 c)
Banana, Petice 150 500 11000 (008 000 (000  0.00 |0.00 3000 [3.00 1900 100 (@36 000 20,00 |100.00 |9.00 |-M- -
Count, Raw, Fresh,
Backer, F - SR100949
(1 ea.
emscionmt || ] ] ] | ] ] | | ] ] ]
wilk, 1% Lowfat Milk, 10 10000 |250 150 000 1200 |110.00 [1200 (000 1200 800 | 0.00  300.00 |100.00 |500.00 |0.00  |-M- -
wil'- SR100574 (1
0.00 500 20000 (2400 (000 2200 (800  0.35 30000 |80.00 |400.00 240  |-M- M-
u ” . .
All” Nutrients Option - Page 2
Page: 2 of 2
v
< >
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To generate a Nutrition Summary Report from the Standard Nutrients footer

1. Select a serving group, if needed.

2. Click [Nutritinn Summary Repnrt]

Standard Nutrients 2

Nutrient FE (Kcal) Sfat(g) Fruit K """’0 Grains WG Meat/MA MILK-F  Fruit) G“’i'; m""? "‘“'—'ﬁ;

[5.500 - = .= <=50.000

Standard (0000 - < 10003 of  »= -
5.000] P0000% 3000 % of

.
Value  650.00] Calories 1500 2, ‘ : : s00 0250 ssoo 000 %
Actual Val 494.70 349 . e — —
ual Value X
1875 ‘ / 0500 0250 oo 7000 e 0000 0.000 0.000
% of

Calories/Total 100.00 0.00 0.00

e hitp:/y ~ freportviewer.aspx - Internet Explorer
4 4 T _Jof2 b bl @ Find | Next b - %

Generated on: 11/19/2013 2:19:33 PM
Menu Weekly Nutrient Summary Report

Edge County Schools

Menu Names - 3043: Week 1, Day 1 Menu K-8, Tuesday's Menu, Week 1 Day 1 Elementary
Site Group - Elementary Schoal Meal Pattern - [USDA]Meal Pattern SY 2012-2014
Serving Group - K-8 Calculation Method - Weighted Analysis

Meal Type - Lunch

Nutrient Day 1 Day 2 Week Standard | Actual Value %, of Calories
Value

FE (Kcal) 233.53 €50.57 | [600.00 - 650.00] 434,70

Fat (g) 25.68 11.82 12.50
(27.72%) (16.35%)

sfat () < 10.00 % of 3.49

6.31 4.14
(6.82%) (5.73%) Caleries
TFat (g)(1) 0.25 0.00 0.08
Chol (mg) 8.35 26.18
Na (mg) 958.11 823.73
Carb (g) 133.02 117.30
(63.83%) (72.12%)
TOF (g} 16.44 14.80
Sugar (g) 35.49 43.80
Pro (g) 28.15 28,58
(13.51%) (17.57%)
Fe (ma) 422 5.65 3.29
Cz (mg) £71.61 £00.35 423.59
ARE 1910.43 843.88 918.10
AU 18289.23 6159.33 £.149.32

VitC {ma) 88.87 134.76 74.54

Mois (g) 269.35 136.87 142.08

Ash (g) 0.52 1.68 0.87

Legend
(M) - Missing Nutrient Values

(1) Trans Fatis provided for informational purposes, not for monitoring purposes

Page: 1 of 1
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To generate a Food Component report from the Standard Nutrients footer

1. Select a serving group, if needed.

2 Click Food Component Report

p.

Standard Nutrients

_ Mutrition Report || Mutrition Summary Report § Food Component Report

Mutrient FE (Kcal) Sfat(g) Fruit Veg Veg- Veg- Veg- Veg-s GuairE \regetahlc: |\|||L|:|—r

DG RO BP Grains WG Meat/MA MILK-F Fruit-J

¥= <=

Standard [B00.00 - < 10.00 % of = == == == »= »= == [5.000 - [5.500 - = <= <= 50.000
Value  650.00] Calories 1500 2,250 0,500 0500 0500 0500 0.250 5,50 5”"’””2‘; 6.000] 3.00 5”'”””2‘; 2,000 % of
: 000 - [3.000 -
Actual Value  494.70 349 13575 1500 1000 0.000 0500 0.250 7.000 2.000 0000 0.000 0000 Pass

3.750]

% of
Calories/Total

6.34 % 100.00 0.00

=T )
of1 b bl @ Find | Next - @) % R

Generated on: 06/11/2013 11:23:58 AM

Weekly Food Component Re#ft

Menu Names - Salad Lunch, Bar-B-Que Lunch, Salad Lunch, Fiesta Lunch, Salad Lunch

Site Group - Elementary School Meal Pattern - [USDAIMeal Pattern SY 2012-2014

Serving Group - K-5 Meal Type - Lunch
‘ Fruit (cups) | Day1 | Day 2 | Day3 | Day 4 | Day 5 Weekdy Total weeldy eskly |
Minimum Fruts (eupe)] (2,000 - 2.500] (pass) 2500 (Pass)] [2.000 - 2.500] (Pass)| L1500 - 2.000] (Pass) | [2.000 - 2.:500] (Pass)| [10000 - 12.000] = 2500 voss]

; Percent of Total

Weekly Fruit Juice eekdy Frane | Total Weekdy Fruit || Percent of Total Weekly

e | T e = R | [ s
T P T P =

Vegetables (cups) Day1 | Day 2 | Day3 | Day 4 | Day 5 Weekdy Total Weeldy Weskly
Vegetables (cups) 0000 - 2.000] (Fail), 0.000 (Fail) | [0.000 - 2.000] (Fail)| [1:250 - 2.500] (Pass)| [0.000 - 2.000] (Fail) [1.250 - &.500] = 3750 Fail
Dark Gre=n 1.000 0.000 1.000 0.250/ 1.000 2,250/ 2 0.500 Pasc|
Red/orange 0.250 0.000 0.250 0.250 0.250 +.000 + 0750, Pass| N
Seans/Pezs 0.000 0.000 0.000 0500 0.000 0500, = 0500, pass]
(Legumes)

Starchy 0.500 0.000 0.500 <000 0.500, 2500 » 0.500] Pass|
Othar 0.250 0.000 0.250, 1.250 0.250/ 2.000/ = 0.500 Pass|

Percent of Total
Weekly Vegetables
th ce

Traat / Meat
Weeldy Weekdy
Altarnate (oz Day1 pay2 Day3 Daya sy s Waekdy Total . .

e Requirement | Requirement Check
frsttest Altemates 2,000 (Pass)| [2.000 - 2.500] (Pass) 2,000 (Pass)| [0.500 - 2,000] (Fail) 2000 (Pas=)|  [8.500- 105001 [6.000 - 10.000] Fail
[[Somlr | ows | oz | owa | ema | ews [ weeewrem | et L owery
[ ez =) | 0.000 (Fai)| (1.000 - 2.000] (Pass), 0.000 (Fsit)|_[0.000 - 1.500] (Fail) 0.000 (Fail 12.000 - 2.500] (2.000 - 5.000) |

. . Crain Bazed Dessort] No Mare Than 20z
Weskdy Whole Grain | yoeidy rains Tota[ Weekly Whole Crain| Parcent of Whole |At Leact Half Whole | 10| for Al Weekly | Equivalents of Grain
Heals Based Desserte
|| | o] ] o= o] o
vk (cups) s | ewz | s | ewa [ mes | weswre | ot ot
iy Fluid tike 1,000 (pass) 2000 (pass) 2.000 (Pass) 1,000 (Pass) 1.000 (Pass) &.000) 2 3000 Pass
/ot
wofat Fail Fai Fai Fail rai

Lov-fat (1% or less),
flavared

Reduced fat (2% fat)
or whole, unflavored
and flavarec

=USDA is offering flexibility for SY 2012-2013 and SY 2013-2014 by allowing SFAs to exceed the maximum amount of grains and meat/meat meal alternates as long as the daily and
weekly minimums for these components are met and the calories are within the required range. If you exceed the weekly maximum for grain and/or meat/meat alternates, your report
will say that you fail for those categories, but that is acceptable at this time.

Page: 1 0f 1
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In this chapter you will learn how to:

v’ Create and manage categories of Menu Items.

v’ Create and manage templates for Menus.

v’ Add and remove items on the Standard Menu Item list.
v’ Create and manage Menu Lines for a meal service.

v’ Add, change and remove Site groups.

v Configure Meal Service types, Menu Lines, and effective Meal
Service start dates for a Site.

v Create and change Hazard Analysis Critical Control Points and
processes used in recipe production.

v’ Set up holidays or special occasion days on a calendar used as a
template for Menu Calendars.

v Create, display and manage Meal Patterns.

v Add a new data source and update version data.
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Configuration at a Glance

Menu Function Description

Menu Item Categories  Create and update categories for Menu Items.

Menu Templates Create and manage templates for Menus.

Standard Menu ltems Create and remove menu items from the Standard Menu Item list —
items that are frequently included on Menus.

Menu Lines Create and update Menu Lines for each Meal Service.

Site Groups Create and maintain groups of Sites which are used when creating
Menus and Menu Cycles, and assigning Menus.

Site Configuration Specify the Meal Service(s) and the Menu Item Categories included
for each Meal Service for a Site.

HACCP Configuration  Create Hazard Analysis processes and Critical Control Points used
in recipe production.

Holiday Schedule Set up calendar days as holidays or other special occasion days.

Meal Pattern Display standard Meal Pattern details, and create and manage
local Meal Patterns, Serving Groups and Meal Service nutrients.

Data Sources & Add a local data source and update data source version data.
Versions

3 Note
Menus and functions to which you have access are those appropriate for your role with
PrimeroEdge. When you access the Configuration menu, you may see a subset of the
functions listed above.
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Menu Item Categories

Menu Item Categories adds new categories to organize Menu
Items, and manages category descriptions. Grouping Menu Items
makes it easier and faster to find an item when searching, such as
when adding a Menu Item to a Menu or when reviewing Menu
Items when assigning a Menu or building a Menu.

Menu Item Categories

Menu Templates
Menu Item display order in drop-down lists in the [Production]
standard Menu [ftems module are also managed through this function.

Menu Lines

Site Groups

,\

Menu Item Categories Page

Menu Item Categories = ]
Add Mew Menu Itermn Category
Data Source Categaory Description Display Order
Local I Add
‘ Menu Item Cateqgories ‘
Description Display Crder Diata Source Edit
5C - Bkfst Entree Local &
5C - Fruit Local '
SC- Lunch Entree local /
5C - Meals 8 State Level '
SC- Milk Local &
SC - Mon Reimbursable 7 State Lewvel /
5C - Salad Local &
SC-%eq- Green ¥ Local /
5C-Yeg-O 6 Local &
SC-Whole Grains 9 State Lewvel /
|?| |T| 2z |T| |7| Page size: |1E|—v| 18 itemis in 2 pages

By default on the Menu Items Categories page:
= Data Source is set to “Local”.
= Category Description and Display Order are blank (empty).

= All existing menu item categories are shown in the Menu Item Categories list.
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Adding a Menu Item Category

To add a new Menu Item category
1. Select a Data Source, if needed.

2. Enter a brief name or description for the new category in Category Description.

3. Enter a number in Display Order to represent the placement of the new category in drop-
down lists on various [Production] module pages.

4. Click .

Menu Item Cateqgories

Add New benu Iterm Category

Data Source : Category Description Display Order
State Lewvel SC - Brkfst Meals 1 Add

R ooy k_

‘ Menu Item Cateqories

Description Display Crder [ata Source Edit

Fenu Itermn Category added successfully,

Menu Item Cateqories

Add Mew benu Iterm Category

Data Source Category Description Display Order
State Level | 7| Add

Menu Item Cateqgories

Description Display CQrder Data Source Edit
5C - Bkfst Entree Local 7
5C - Brefst Meals 1 State Lewel /"
SC . Ead 0cal rd

7
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Section 5: Configuration

Updating Category Details

To update Menu Item Category details

1. Click Edit ( 7 ) in a category listing,

2. In the editable category listing, change the Category Description text.

3. Enter a new Display Order value, if needed.

4. Click Update ( |E| ).

Menu Item Categories

Add Mew Menu Ikern Category

50

Data Source Category Description Display Order
State Lewel Add
‘ Menu Item Categories ‘
Description Display Crder Data Source Edit
5C - Bkfst Entree Lacal
S - Brkfst Meals 1 State Lewel
Si2 - Fruit Local

al

‘ Menu Item Cateqories

Cybersoft Technologies | PrimeroEdge - Menu Planning User Manual

Description Display Crder Data Source Edit
SC - Bkfst Entree Lacal P
SC - Brifst Meals 2 State Level v ]| x|
5 - Fruit \h

Local
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Menu Templates

Menu Templates support the creation of menus more quickly. A

Configuration Menu Template is a base of all Menu details shared by all or most
Menus, such as Serving Groups and Menu Items. Rather than
Menu Itemn Categories performing repetitive actions for each new Menu, a Menu

Menu Templates

Template allows you to perform the actions once and then make
a copy for new Menus.

Standard Menu Hems

Menu Lines

Site Groups

Menu Templates Page

Menu Templates

Add a new Template

Data Source Meal Pattern Meal Type Site Group

- ALL-- | |- AL | A | |- AL -~
Tags MName

Enter the tag names separated by a ; E|

[[]Include Discontinued Templates | Apply

Menu List ‘

MName Site Group Meal Type Meal Pattem Data Source

> Elementary B & L Menu Template Elementary Schoal Breakfast, Lunch  [USDA]Meal Pattern 5Y 2012-2014  State Level

> Elementary Breakfast Menu Template  Elementary Schools Site Group  Breakfast [USDA]Meal Pattern S5Y 2012-2014  State Level
> HS Breakfast Menu Template High Schocl Breakfast [USDA]Meal Pattemn 5¥ 2012-2014  Local

Middle School . . 4 State level2

By default on the Menu Templates page:
= Meal Pattern, Meal Type, and Site Group are set to “ALL”.
= Tags and Name are blank (empty).

= Include Discontinued Templates is cleared.
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Searching for a Menu Template

Six search conditions can be used in any combination to search for a Menu Template.
To search for a Menu Template

1. Enter one or more search conditions.

2. Click

Menu Templates

Data Source Meal Pattern Meal Type Site Group E
— ALL-- ~ | | [USDAIMeal Pattern SY 2 = | |Breakfast ~ *| - ALL-- ~| 1
.

Tags Name .
Enter the tag names separated by a; E| .

[[]Include Discontinued Templa

Menu List l

Name Site Group Meal Type Meal Pattemn Data Source
> Elementary B & L Menu Template Elementary School Breakfast, Lunch  [USDA]Meal Pattern SY 2012-2014  State Level
> Elementary Breakfast Menu Template  Elementary Schools Site Group  Breakfast [USDA]Meal Pattern SY 2012-2014  State Level
> HS Breakfast Menu Template High School Breakfast [USDA]Meal Pattern SY 2012-2014 Local
> MS Breakfast Menu Template Middle School Breakfast [USDA]Meal Pattern 5Y 2012-2014  State level2
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Adding a Menu Template

Adding a Menu Template follows the same basic steps as adding a Menu. However, you add
only items that are common to all Menus that will be created with this template.

To add a Menu Template
Click the Add a new Template link.

Select a Meal Type, and select one or more Meal Types and one or more Site Groups.

1

2

3. Enter a Menu Description and a Menu Short Description.

4. Select one or more Serving Groups and enter Projected Serving Counts for each group.
5

Select one or more Menu Item Categories and enter the number of choice(s) for each.

Click

7. Add one or more tags.

o

8. Add a set of Standard Menu Items and/or select individual Menu Items; add Projected
Serving Counts for each.

9. Click .

Menu Templates

Add a new Template

Data Source

Meal Pattern Meal Type
~ | | usDAIMeal Pattern S¥ 21 | | Breakfast

Site Group
v |-AL--

=

Menu Info

‘ Menu Template

.IIIIIIIlIIIIlIIIIIIlIIIIIIlIIIIlIIIIIIlIIIIIIIIIIIlIIIIIIlIIIIIIIIIIIIIIIIIIIIIIIIII
= Data Source Meal Pattern Meal Type Site Group

L]

u| |Local | |IUSDAIMeal Pattern SY 2 ~ | | Breakfast = | | igh school

L]

L) - e
» Menu Description: September Menu ~ :
= [
L] v "
= [
: Status []1s Active :
= [
: Menu Short Description: September Menu ;
NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEE S NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEY
Nutrition Analysis Method: Weighted Analysi u .
utrition Analysis Metho. eighted Analysis ® Serving Groups:| 312 E| :
Projected Servings Count as a = : L

Percentage: EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEY
R T NN N NN NN AN EEEEEEEEEEEEEEEEEEEEEEEEEEE
: Menu Item Categories: SC - Brkfst Meals, SC - Fruit, 5C - Milk E|:

EssssEEEEEEEEEEEEEEEEEEEEEEEEEEEEEsEEsEEEEEnet
=/ Include Standard Menultems
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Menu Template October Menus

Data Source Meal Pattern Meal Type Site Group
| Local v| | [USDA]Meal Pattern §¥ 2 ¥ |  Breakfast El | Middle School
000000000000 000000000000000000000000000,
: Tags :
. .
Menu Description: October Menu Template . Enter the name of the tag or select from the | - ]m :
.
H T
Status Is Active
Menu Short Description: October Menus
Nutrition Analysis Method: Weighted Analysis
Projected Servings Count as a —
Percentage:
Menu Item Categories: | 5C - Bricfst Meals, 5C - Fruit, S - Milly o 47 . SeMing Groups: 8-12 [~
Al ... ...000....
() L]
L] ° ° o
° e
- L]
Menu Costing: °
.-ool-ooo-o-
5 .
Menu Items : Add Menu ltems:
s .
eecccccccoe®

Menu Item Meal Contribution Delete

| Category | Menu ltem {Recipe Code} | Serving Size Meal Centribution Allergens

SC - Bkfst

° 3.6 0z Precooked Breaded
] o 5C - Bifst Ent 3580
M€ Fish Portions (LR300035) /8 Ounce

Bagel Half; Bake
Crafters Individually
Wrapped; as served
(LR300043)

SC - Bkfst Entree

Bagel, 100% Whl Wheat,
sliced, Fzn, Cooked
(LR300049)

Bagel, Blueberry Swirl,
SC - Bkfst Entree Sliced, Fzn, Cooked
(LR300047)

Bagel, Cinn Raisim, sliced,
fzn, cooked {LR300048)

Cereal Bar, Apple
Cinnamon; Bake
Crafters Individually
Wrapped: as served
(LR300044)

Cereal, Kashi Hot Cereal,
Heart to Heart Instant

‘Oatmeal, Raisin Spice, 1 Package

8 items in 1 pages

Menu Template October Menus

Data Source Meal Pattern Meal Type Site Group
| Local v | | [USDAIMeal Pattern S¥ 2 v |  Breakfast EI | Middle School =]
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Updating a Menu Template
Menu Template details can be changed except for Meal Pattern and Meal Type.
To update a Menu Template

Click the Menu Template Name link in the Menu List.

2. Make changes to Site Groups, Menu Description, Tags, Serving Groups and Projected
Serving Counts, Menu Item Categories and choice(s), and Menu Items and Menu Item
counts, as needed.

3. Click .

‘ Menu List

Name Site Group Meal Type Meal Pattern Data Source

T Sl High School Breakfast [USDAMeal Pattem SY 2012-2014 et
September Menus

Menu Template September Menus
RAARAEER R R AR R LR LR
Data Source Meal Pattern Meal Type o Site Group :
.
WQOD Loca *| |[USDA]Meal Pattern SY 2 = ~ |o| High School .
L
R R N I
0® ©©© 000000000000 000000000000000000000000000000000000000000000000000000
L]
: Tags :
: Menu Description: September Menus s Enter the name of the tag or select from the E‘ - L]
° v °
o L]
L]
: Status [@]1s Active Y
o o
o Menu Short Description: September Menus °
o
®
l@ Mutrition Analysis Methad: Weighted Analysis :
®
lo Projected Servings Count as a [l 04
l@ Percentage: bt
o o
o  Menu Ttem Categories: SC - Brkfst Meals, SC - FRUIT, SC - MILK E| Serving Groups:| 9-12 [~ .
. .
o Add Standard Menu Items °
L]
®
®
.
. .
o -
o Menu ltems Add Menu [tems :
. .
® Menu [tem Meal Contribution &1 Edit Delete ®
o (100) °
o
® v Category: SC - MILK; Choose: 1 o
e
o 200 |200% . - M
o MILK 1 MILK-F 7 g °
® 0 0000000000000 06000OCOCCDS 0000000000000 000000°
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Discontinuing a Menu Template

Menu Templates are never removed. However, a Menu Template can be discontinued or made
inactive using one of two procedures. The second method is to clear the Is Active option on the

Menu Template page and save.

To discontinue a Menu Template

1. Click in a Menu Template listing.
2. Click

Menu Templates

Add a new Termplate

> September Menu Elementary School, Middle School, High Schaal

Data Source Meal Pattern Meal Type Site Group
- ALL-- v| |- aw—- v| [—-aw— v| [-Aw-- >
Tags Mame
Enter the tag names separated by a | M
[[IInclude Discontinued Termplates Apply
Menu List ‘
Marne Site Group Meal Type Meal Pattern
Ereakfast, Lunch [USDA]Meal Pa

Message from webpage

| Areyou sure you want to deactivate menu?

Cancel

Menu saved as inactive.

Menu Templates

Add a new Template

Data Source Meal Pattern Meal Type Site Group
— ALL - = | |—aw— v | A v | [—an— -
Tags Name

Enter the tag names separated by a ;! El september menu

_— e T
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Activate a Discontinued Menu Template

A Menu Template can also be reactivated by selecting the Is Active option on the Menu Template
page and saving the change.

To activate a discontinued Menu Template
1. Select Include Discontinued Templates.

2. Click

3. Click in a Menu Template listing in the Menu List.

4. Click in the confirmation message.

I Menu Templates Em
Add a new Ternplate
Data Source Meal Pattern Meal Type Site Group
-~ ALL -- v |- A, 7| [~AL-- 7| [~aAw-- -
Tags Name
Enter the tag names separated by a ; El
i T I N EE NN EEEEE
.
: [¥]Include Discontinued Templates
rIIIIIIIIIIIIII
‘ Menu List ‘
Marne Site Group Meal Type Meal Pattern Status
> Septembet Menu Elementary Schoal, Middle Schoal, High Schoal Breakfast, Lunch [USDAIMeal Pattern SV 2012-2014
Mark Active I

Message from webpage

| Are you sure you want to activate menu?

O ‘l 0K \

S I{[ conce
D

Menu saved as active.

Add a new Template

Data Source Meal Pattern Meal Type Site Group
— ALL - 7| [-Aw - v |—AL-- x| [—-aw- -
Tags Name

o - D — /
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Standard Menu Iltems

Standard Menu Items are those items that are included on many
onfiguration or all Menus, such as milk, fruit, bread, etc. This menu function
maintains the list of menu items that are added to a Menu when

[ Add Standard Menultems | is clicked on the Menu Info page.
Adding Standard Menu Items eliminates adding each Menu Item
one at a time making the Menu Planner’s job quicker and easier.

standard Menu ftems | After adding Standard Menu Items, individual items may be
removed from the menu as needed.

Menu Item Categories

Menu Templates

Menu Lines

Site Groups

Standard Menu Items Page

Standard Menu ltems E|

Choose Menu items

|:| Menu tem Recipe Category Allergens Data Source

T T T T T
1 100 cal 5% sat fat LR300057 Meals Local
1 118603 with cost LR100372 Extra Local
Contains Milk, Tre
1 123Rolls LR100264 Meals o Tree Local
_ Contains Milk, Tree
E]  1234Rolls LR300050 Meals Local
nuts
160 Slice White
[E1  Ppasteurized Process LR124003 Meals Local
American Chees
[E 200 cal 9% sat fat LR300058 Meals Local
(M[«[L23456780910.[0|[n ragesizf6 ~| 223 items in 38 pages
Standard Menu ltems
Menu Item Projected Servings = Added By Added On Modified By Medified On Delete
d v d [r [r

Bottled Spring Water- ™
w/eost 687 Cybersoft Support 6/8/2012 3:04 PM Cybersoft Support 6/8/2012 3:24 PM |® |
Cheese 'n Crackers 2,000 Cybersoft Suppart 10/12/20111:24 PM  Cybersoft Support 6/8/2012 3:24 PM ()

By default on the Standard Menu Items page:
= All existing menu items are listed in the Choose Menu Items group.

= All current Standard Menu Items are listed in the Standard Menu Items group.
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Adding a Standard Menu ltem
To add a Standard Menu Item

1. Select one or more items in the Choose Menu Items list; use the filters in each column to
narrow the display of menu items.

2. Click .

3. Enter the Projected Serving Counts for each added Menu Item.

4. Click

Standard Menu Items

Choose Menu items

he =] Recipe

Category Allergens Data Source

SR10Z644 Entrees PDE Shared

Pasteu

Apple Juice,

[[] Bottled, Uns
wyith
EEEEER

-

] F
: Ap e Sauce,

[]

5R103762 Fruits PDE Shared

SR100701 Fruits PDE Shared

Cup® Loose

Standard Menu Items

Projected

Menu Tem .
Servings

Added By Added On Modified By Modified On

[v) (v) (7] (v)

Apple Sauce, Si u .
Loose Pack Casee 1 100 Cilersoft Suppart /2142013 10:59 &M

Standard Menu Item saved successfully.

Standard Menu Items

Choose Menu items
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Deleting a Standard Menu Item

To remove a Standard Menu Item

1. Click Delete ( £ )in a Standard Menu Item listing.

2 clikl %]

Standard Menu ltems

Menu Item Projected Servings | Added By Added On Madified By Modified On Delete
[¥] Y] 4 Y] [v)
Bottled Spring Water-
j et LSS 68Y Cybersoft Support 6/8/2012 3:04 PM Cybersoft Support 10/1/20 M
w/cos
Cheese 'n Crackers 2,000 Cybersoft Support 10/12/2011 1:24 PM Cybersoft Support 10/1/2 B
Corm chips 500 Cybersoft Support 10/1/2012 228 PM Cybersoft Support 10/1/2012 2:32 PM

2]

@ Are you sure you want to delete?

x|

Cancel

L

Standard Menu ltem deleted successfully

/

Standard Menu tems

Choose Menu items
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Menu Lines
| - ) Menu Lines adds menu lines and updates menu line descriptions.
SRR Menu Lines are created when different production records are

needed for the same meal type.

Menu Ikem Categories
Menu Lines are often created around a theme. For example, a

Menu Templates Regular Breakfast Menu Line could be one served in the cafeteria
and the Classroom Breakfast Menu Line could be served in a

standard Menu [tems classroom. Both menu lines are for the breakfast meal type but
serve different items.

Menu Lines
Menu Lines are used when creating and assigning Menus, Menu

Site Groups Cycles, Menu Templates and configuring sites.
Menu Lines cannot be removed; a Menu Line Description can
be changed as often as necessary.

Menu Lines Page
Menu Lines ﬁ

Add Mew Menu Line

henu Line Description

‘ Existing Menu Lines ‘

Haot Sandwich Bar

Description Ediit
.
Regular #
Breakfast - In Class ra
Salad Ear rd
Pizza Bar ry
OLE Taco Bar r
&d
#
.
#

Smoothie Bar

By default on the Menu Lines page:
=  Menu Line Description is blank.

« Existing Menu Lines are shown in the Existing Menu Lines list.
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Adding a Menu Line

To add a Menu Line

1. Enter a name for the new menu line in Menu Line Description.

2. Click .

Add Mew Menu Line

L]
o Menu Line Description
L]
a :MlIkBar e
’................. h

‘ Existing Menu Lines ‘

Description Ediit

‘ Menu Line has been added. ‘

Menu Lines

Add New Menu Line

henu Line Description

| Existing Menu Lines ‘

Description Edit
-
Regular #
Breakfast - In Clazs 4
-
Salad Bar Ed
-
Pizza Bar Ed
OLE Taco Bar v
Hot Sandwich Bar 4
-
Mill Ear I,
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Updating a Menu Line Description
To update a Menu Line description

1. Click Edit ( g ) in a menu listing.

2. Change the text in Menu Line Description as needed.

3. Click Update ( [+ ).

Existing Menu Lines
Diescription Edit
.
Regular &
Brealcfast - In Class #
.
Salad Bar r
Pizza Bar 'y
OLE Tzea Bar e
Het Sandwich Bar z
Milk: Bar o
Existing Menu Lines
Description Edit
hd
Regular &
Breakfast - In Class ra
-
Salad Bar i
Pizza Bar 'y
OLE Tzco Bar ra
Hot Sandwich Bar
0900000000000 000000,
o [
¢ Smoothie Bar ®
° L[]
‘..........0...0...’

Menu Line has been updated.

Menu Lines

Add Mew Menu Line
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Site Groups
[ Site Groups organizes feeding sites into groups to make creating
Configuration and assigning Menus easier and quicker. Creating a Site Group is

as simple as clicking one button to automatically place all sites

Menu Item Categories into a group according to the assigned Site Code. Or, you can
create local (custom) groups and individually add sites to the

Menu Templates groups.

Standard Menu ftems Site Groups are used when creating Menus and Menu Cycles,
and when Assigning Menus.

Menu Lines . . .. .
A Site Group can be removed until a site is assigned to the group.

I- Site Groups When a Site is assigned to a Site Group the Delete icon
(£ ) no longer appears in the Delete column in the Site Group
listing..
Site Groups Page
Site Groups E

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomomow or the effective date (whichever
is later.) Preduction plans may be lost where the menu is changed.

Site Code Site

[—-ALL- v|[-AL—- v
‘ Site Groups ‘
n Add new record Refresh
Description DataSource Added By Added On Maodified By Modified On Edit Delete
¥ Elementary School Local Cybersoft Support 07/17/2012 s i)
> High School Lol Cybersoft Support 07/17/2012 ./‘
¥  Middle Schoal Local Cybersoft Support 07/17/2012 ra i1

By default on the Site Groups page:
= All existing site groups are listed.

= Site group details are hidden.
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Adding Site Groups by Site Type
The quick way to create Site Groups and assign Sites to a group is to use “Add Site types as

groups.” One Site Group is automatically created for each Site Type listed on the Manage Site
Types page in [System] > Sites and Users > Site Types. An example is shown below.

Sites and Users Manage Site Types m |

Users |
Site Types Add Site Type

Rales
Site Type Description

SFRA,

: Elementary School
Regions Middle Schoal
. High School

Sites
WWarehouse

Site Types Kitchen

Each Site is then automatically assigned to a Site Group according to the Site Type selected for
the Site on the General tab of the Sites page in [System] > Sites and Users > Sites. An example
is shown below.

Sites and Lsers

Users « Back to Sites

SFAs General Info
Regions Site Marne GEOQORGE WeASHINGTOMN ELEMENTARY SCHOOL
Sites Site Description ELEMENTARY K-5

Site Code 1101
Site es
" Region LEWIS COUNTY SCHOOLS [ v |
Adrminiztration Site Type Elementary Schaal El
Site Status @ Active () Inactive
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To create Site Groups for all Site Types

1. Click | Add Site types as groups |

Site Groups

Please note that changing the site's group or effective and end dates will affect the site’s menus starting tomorrow or the effective date
{whichewver is later.) Production plans may be lost whera the menu is changed.

Site Code Site
~ALL-[+]| | -ALL-

=]

’ Add Site fypes as groups ]
L

site Groups

bl Add new Refresh

Description

Meodified By Medified On Delete

Mo records to display.

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
{whichewver is later.) Production plans may be lost where the menu is changed.

Site Code Site

|—ALL--E| |-—ALL—- E|

I Add Site types as groups I

Site Groups
Add new

Description Added By Added On Modified By Modified On Edit Delete
¥  Elementary School Cybersoft Suppart 06/06/2012 e =
%  Middle School Cybersoft Support 06/06/2012 v "
> High school Cybersoft Support 06/06/2012 7 )
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Adding a Site Group

Adding a custom Site Group allows you to create a group name of your choice. Individual Sites
are then added to the Site Group.

To add an individual Site Group

1. Click B* EEERETREINN |

2. Enter a name for the Site Group in Description.

3. Click Insert.

et &
I Site Groups

% Add new record Refresh

Add new record

Added By Added On Modified By Maodified On

Cybersoft Support 06/06/2012
Middle School Cybersoft Support 06/06/2012

High School Cybersoft Support 06/06/2012

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
(whichever is later.) Production plans may be lost where the menu is changed.

Site Code Site

|—ALL—-|Z|| |-—ALL - E|

[ Add Site types as groups ]

\ Description Added By Added On Modified By Maedified On Edit Delete
....................'

L]
o Description: Learning Centers °
000000000000 00°

ry School Cybersoft Support D6/06/2012 v =)
>  Middle School Cybersoft Support 06/06/2012 7 =
%  High Schoal Cybersoft Support 06/06/2012 7 I
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Adding a Site to a Site Group

After creating a custom Site Group, individual Sites are added one at a time. As many sites as
are needed can be added to the group.

To add a Site to a Site Group

1. Click Show ( |_? | ) in a Site Group listing.

Click Add new record |

Select a Site Code or Site.

Enter a service start date in Effective Date and a service end date in End Date.

ook b

Click Insert.

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
er.) Production here the menu_i

High Schow. Cybersoft Support wid P4

Learning Centers gersoft Support

0e/06/2012

Refresh

End Date Added By Added On Modified By Modified On Edit | Delete

o child Tecords 1o @splay.

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
, aris later.) Production plangg halost where the menu is chag

High Schow. — Cybersaft Support woll / .

Learning Centers Cybersoft Suppart 06/06/2012 r I

ﬂ Add new record Refresh
Site Name Effective Date End Date Added By Added On Maodified By Maodified On Edit | Delete

o Site Code  Site °
GStelName: [ op3[+] | 1960 ELEMENTARY SCHOOL E|

.ﬁf.n?vebﬁe ?f‘ﬂﬁ]'fz'"""ﬁ"""----.
.End Date: 6/30/2013 o
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Updating Site Group Details

To update Site Group details

1. Click Edit (|£ | ) in a Site Group listing.
2. Make changes in Description, as needed.

3. Click Update.

Site Groups

ffective and end dates wi e site's menus starting t the effective date
re the menys

that changing the site's

[ '7.> Elementa, ybersoft Suppon v My
%  Middle School Cybersoft Support 06,/06,/2012 ra i)
»  High School Cybersoft Support 06/06/2012 £ =
> Leaming Centers Cybersoft Support 06/06/2012 m j
—
Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
is later.) Production plan alost where the menu is ch

“» Middie - sypersoft Suppui. - T

High School Cybersoft Support 06/06/2012

b
......................

® Description: Alternative Learning Cent e
0000000000000 0°
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Updating Site Details
Changing Site information selects a new date when feeding begins or ends.

To change Site details

1. Click Expand ( 2 ) in a Site Group listing.

2. Click Edit ( ) in a Site listing.
3. Enter or select a new Effective Date (Start Date) or End Date.

4. Click Update.

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date
(whichever is later.) Production plans may be lost where the menu is changed.

Site Code Site

|—ALL-—E| |-—ALL - |Z||

[ Add Site types as groups ]

n Add new record Refresh
Description Added By Added On Medified By Maodified On Edit Delete

> Elementary School Cybersoft Support 06/06/2012 ./. '{;

»  Middle School Cybersoft Support 06/06/2012 s |5
High School Cybersoft Support 06/06/2012 P4 =
Learning Centers Cybersoft Support 06/06/2012 ./‘ E
Add new record Refresh
Site Name ET"E End Date | Added By Added On ;’;‘}diﬁe" Modified | £ | pelete

Cn
1960 ELEMENTARY Cybersoft - e
SCHOOL 7/172012 6/20/2013 Support 06/06/2012 /I 2]

Learning Centers

LY

Add new record ﬁ Refresh

7112012 6/30/2013

SCHOOL

.Q&QWWQoooooooooooooooo.
: Effective Date: 7/1/2012 =

End Date:

B
00 0000060600606 0C06OCOCOCS
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Deleting a Site in a Site Group
To delete a Site from a Site Group
1. Expand a Site Group.

2. Click Delete ( |5 ) in a site listing.

3. Click

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date

ig, later.) Production pl, where the menu is
Description _+Rdded By . Modified By <a'On Editg ™
w  Elementary Scheol Cybersoft Support 06/06/2012 ra -El,
Add new record
. Effective End Modified Modified .
Site M. Added B Added On Edit = Delet
sme Date Date Y By on .
STUEBNER HIGH SCHOOL  6/6/2012 Cybersoft 06/06/2012 s | =
Support
1960 ELEMENTARY Cybersoft
6/6/2012 06/06/2012
SCHOOL /6. Support /06/.
> Middle School Cybersoft Support 06/06/2012
> High Scheol Cybersoft Support 06/06/2012 7
> Leamning Centers Cybersoft Support 06/06/2012 7 E‘;
r
Message from webpage

@% Areyou sure you want to remove 1960 ELEMENTARY SCHOOL from its
Y site group?

ok |
L

Cancel

Deleted successfully

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site’s menus starting tomorrow or the effective date

{(whichever is later.) Production plans may be lost where the menu is changed.

Site Code Site

—ALL-[-]] AL =]
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Deleting a Site Group
A Site Group can be removed (deleted) only if no Sites are included in the group.

To delete a site group

1. Click Delete ( 15 ) in a Site Group listing.

2. Click

Site Groups

Please note that changing the site’s group or effective and end dates will affect the site's menus starting tomorrow or the effective date

er.) Production here the menu

Site Groups

Description Added By Added On Medified By Modified On Edit Delete
> Elementary School Cybersoft Support 06/06/2012
> Middle School Cybersoft Support 06/06/2012
> High School Cybersoft Support 06/06/2012
> Learning Centers Cybersoft Support 06/06/2012

i ™
Message from webpage u

@ Are you sure you want to delete Learning Centers site group?

Deleted successfully

Site Groups
that changing the site’s ffective and end dates wj e site's menus starting t the effective date
Producti
R cnn—— —eenn—— —nnl——
Description Added By —ucd On Modified By oudified On Edit -
> Elementary School Cybersoft Support 06/06/2012 rd -\’._-T_:'
»  Middle School Cybersoft Support 06/06/2012 7 5
% High School Cybersoft Support 06/06/2012 7’ =)
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Site Configuration
Site Configuration specifies for each feeding site:
= Maeal Service(s) provided

Site Groups

Menu Lines offered for each meal service

Site Group to which the feeding site belongs

« Feeding Effective Date (Start Date)
Site Configuration | . Feeding End Date (Stop Date)
HACCP Configuration A Site Configuration must be established for each feeding site to

allow assignment of Menus on a Menu Calendar to the site.

Holiday Schedule
heal Pattern

DataSources & Versions

Site Configuration Page

Site Configuration

Site Code Site Name

Status

Mot Configured |Z| Apply

Not Configured Sites

Site Group
|- ALL -

Site Name Site Code Site Group Meal Services
ELEMENTARY 201 Elementary Schoo
ELEMEMNTARY 204 Elementary School
" 00, Schoo
Elt.. Eles..
ELEMEMNTARY 203 Elementary School
HIGH 216 High Schoaol
MIDDLE 217 Middle School
L 1 2 e Page size: |T'| 18 items in 2 pages

By default on the Site Configuration page:

= Site Code and Site Name are blank (empty )

= Site Group is set to “ALL”

= Status is set to “Not Configured”

= All non-configured sites are displayed in the Not Configured Sites list.
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Displaying Site Configuration Details

To display configuration details for a site

1. Select configured in Status.

2. Click .

3. Click a Site Name link in a site listing.

4. Click to close the Site Configuration Details popup.

Site Code Site Name

Status
Configured ia Lpply
EEEEEEEEEEN %

Configured Sites

Site Group

—ALL —

Site Name Site Code Site Group Meal Services
HIGH SCHOOL High School Breakfast, Lunch, Snack
P ——— } Middle School Breakfast, Lunch, Snack
ELEMENTARY Elementary School Breakfast, Lunch
y 4
[=] Prim ge - Site Configuration Details o7
Site Name: IS S HIGH SCHOOL M
Meal Service Serves Is OVS Default Lines
Breakfast |:| Hamhurger& Hot Dog Regulal DTacu
Meal Services:
Lunch |:| Ha mburger & Hot Dog Reg ular DTacn
Snack |:| DHamburger& Hot Dog DRegulal Tacu
Site Group Name Effective Date End Date 1
Existing Site Gropus:
High Schoo 10/01/2012
Site Group: High School - Effective Date: 10/1/2012
Flease note that saving changes here will affect this site’s menus starting tomorrow or the effective date (whichever is later.)
Production plans may be lost where the menu is changed.

[ Save and Close | Cancel ]l ° L
| | = | |
| |
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Configuring a Site

To configure a site
1. Click a Site Name link in the Not Configured Sites list.
2. Select all Meal Services and Lines for each Meal Service.
3. Select Site Group and Effective Date.
4. (Click I Save and Close

‘ Not Configured Sites

Site Name Site Code Site Group Meal Services
ABRAHAM LINCOLN MIDDLE SCHOOL 1203
AMDREW JACKSOM HIGH SCHOOL 1305
CENTRAL OFFICE 0000

GTOM ELEMENTARY SCHOOL 1101

ERAERIT ADY Gl

SOM
Site Configuration Details }

=] site Coigurati

N - . W=

Site Nams& GEORGE WASHINGTON ELEMENTARY SCHOOL

Meal Servicem Serves M| Is OVS Default Blines
| |

u -
n ] u
[ ] L] : DQ La Carte DHamhurgel Line |:|F'izza Line
Breakfast W - |:| n
[ -
n u [ ] Regulal
n ] u
n L] =
n ] u
Meal Services: " M m [latacate [lHamburgertine [¥Ipizza Line
u ] :
: : n egulal
n [} u
n L] u
[ ]
: : n DA La Carte DHamhurgel Line |:|Pizza Line
s 0O =@ :
[ -
- - - DReguIal
n | | L]
EEEEER - EEEEEEEEEEEEEEN

st ContguratonDotie -

=

Site Name: GEORGE WASHINGTON ELEMENTARY SCHOOL

Meal Service Serves Is OVS Default Lines

D Hamburger Line D Pizza Line D Regular

_ 1o display.

llllllIIIIIIIIIIIIIIIIIIII{IIIIIIIIIIIIIIIIIIIII

-
I n
m  Site Group: |Elementar5,r School - [ ffective Date: 3/1/2013 -
S sssEEEEEEEESEEEEEEEEEEER IIIIIIIIIIIIIIIIIIIIII.

Please note that saving changes here will affect this site’s menus starting tomorrow or the effective date (whichever is later.)
Production plans may be lost where the menu is changed.

W
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Updating Site Details
To update details for a configured site:

1. Click a Site Name link.

2. Make changes in Meal Services, Menu Lines and Site Group as needed.

3. Click | Saveand Close |

Site Configuration
Site Code Site Name Site Group

[-ALL- -
Status

| Configured E” I Search I

Configured Sites

e Site Code Site Group Meal Services

EMITH‘.ELL% ELEMENTARY

Site Configuration Details i

207 Elementary School Lunch, Snack

Seccccccccccccececceccecccceccccecceccccscsscccssccccsccscssoccssosooe0e
Site Name: + SMITHVILLE ELEMENTARY 5

. .

: Meal Service Serves Is OVS Default Lines :

. :

. o

: Breakfast |:| DHarnburger & Hot Dog Regular DTaco :

. .
Meal Services: : .

E Lunch Hamburgel & Hot Dog Regular aco E

. .

. N

: Snack I:‘ I:‘ DHarnburger & Hot Dog DReguIar DTaco :

. .

o o |=

. . =

e ) ® | Site Group Name Effective Date End Date O

Existing Site Gropug .

e | Elementary 5chool 10/04/2012 :

. .

o o

o o
Site Group: + | Elementary School T] Effective Date: 10/1/2012 .

o o
Please note that saving changes here will affect this site's menus starting tomarrow or the effective date (whichever is later )
Production plans may be lost where the menu is changed.

Save al;nd Close § Cancel
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HACCP Configuration

Configuration

Site Configurat..

HACCEP Configuration lists all HACCP (Hazard Analysis
Critical Control Point) processes used by the district. HACCP is a
process that has been established for juice, meat, poultry and
seafood processing in order to prevent food-borne illness.

A hazard analysis develops a list of hazards which are reasonably

HACCP Configuration

| likely to cause injury or illness if not effectively controlled.

Holiday Schedule

Meal Pattern

DataSources & Versions

HACCP Page

A critical control point is a step at which control can be applied
and is essential to prevent or eliminate a food safety hazard or
reduce it to an acceptable level.

Data Source
[-ALL - v [Beey
‘ HACCP Processes

H Add new record Refresh

Process Description Short Name Added By Added On Modified By | Modified On | Detail | Delete
Process 1t Mo Cook Mo Cook Cybersoft Support T/22/2011 755 PM /
Process 2: Same day service Same day service Cybersoft Support T/22/2011 7259 PM /
Process 3: Complex food Complex food Cybersoft Support 742242011 8:02 PM /

|E| |I||I| |E| Page size: 3items in 1 pages

HACCP CCPs (Critical control points)
Add new record Refresh

ccP Short
- ° Critical Limit Default Corrective Action Modified By/On | Edit | Delete
Description Name
Added By:
Cybersoft
Support
Cold ol Discard the food If it cannot be determined how long A”p'w
Hold = the food tempey
g~
Cybersoft
Heatto <= 16500 *Ffor Continue cooking food until the intemal temperature PPt
Cooking Cook 15 seconds_ I reaches the re u?red temperature ’ Added on
4 P : 7/22/2011

|E| |I||I| |E| Page size! 7 items in 1 pages
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Adding a HACCP Process

To add a HACCP process

1. Click Add new record

2. Enter a name for the process in Process Description and a brief name in Short Name.

3. Click Insert.

HACCP Processes

Add new record Refresh
Process Dekcription Short Name Added By Added On Modified By | Medified On | Detail | Delete
LR R RN RENERNRERRRRRRRRRRERRRNHN]
Process Description: Cook and Freeze .
hort Mame: C&F| ® :
SN EEEEEEEEEEEEEEEEEESN
I frtC ncel
esf1: Mo Cook Mo Cook Cybersoft Support 7/22/2011 7:55 PM /
Process 2: Same day service Same day service Cybersoft Support 7/22/2011 7:59 PM /
Process 3: Complex food Complex food Cybersoft Support  7/22/2011 8:02 PM /
| H || 4 b M Page size: 3items in 1 pages
& F added successfully.
HACCP Configuration E
Data Source
[ ALL - v [Aeply
HACCP Processes ‘
Add new record Refresh
Process Description Short Mame Added By Added On Modified By Modified On Detail | Delete
Cook and Freeze C&F Cybersoft Support 7/22/2013 837 PM / -_ﬁ
Process 1: No Cook Mo Cook Cybersoft Support 7/22/2011 755 PM /
Process 2: Same day service Same day service Cybersoft Support  7/22/2011 7:5% PM f
Process 3: Complex food Complex food Cybersoft Support /2272011 802 PM /
| K || 4 || 3 || M | Page size: 4 items in 1 pages
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Updating a HACCP Process

To update a HACCP process

1. Click Edit ( e ) in a HACCP process listing.

2. Change Long Description or Short Description text or Display Order, as needed.
3. Select or clear Critical Control Processes (CCPs).

4. Click .

5. Click | Close

HACCP Processes

Add new record Refresh

Process Description Short Name Added By Added On Modified By | Modified On | Detail | Delete

Cook and Freeze C&F Cybersoft Support  7/22/2013 8:37 PM

Process 1: No Cook Mo Cook Cybersoft Support  7/22/2011 7:55 PM

Process 2: Same day service Same day service Cybersoft Support T/22/2011 7:55 PM

Process 3: Complex food Complex food Cybersoft Support  7/22/2011 8:02 PM
|?| |T|m|T| |7| Page size: | 10>
'2 [=] HACCP Process
Is Active Save
SN NN NS EEESEEEEESEESEEEEEEEEEEEEEEE k

Long Description : Process 3: Complex foodEEITE

n
n
Short Description : Complex food :
n
Display Order : 3 L]

L]

IIanqelIIIIIIIIIIIIIIIIIIIGCEIIIIIII.I

Hot hald
D Reheat
Cold hold

suonilh s Wy T

HACCP Process Updated Successfully.

CCPs =

v )
Is Active

Long Descripticn Process X: Cook and Freeze
Short Description : C&F
Display Order : 0
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Deleting a HACCP Process

A HACCP process can be deleted only if it is not assigned to a Recipe. When a HACCP process

is assigned to a Recipe, the Delete ( 15 ) icon does not appear in the process listing in the
HACCP Processes list.

To delete a HACCP process

1. Click Delete ( |5 ) in a process listing.

2. Click to confirm the removal,

HACCP Configuration

Data Source

HACCP Processes

Add new record Refresh
Process Description Shaort Mame Added By Added On Modified By Modified On Detail Delete
Process 1: Mo Cook Mo Cook Cybersoft Support 7/22/2011 7:55 PM /

Process 2: Same day service Same day service Cybersoft Support 7/22/2011 7:59 PM /

Process 3: Complex food Complex food Cybersoft Support 7/22/2011 5:02 PM /

Process X: Cook and Freeze C&F Cybersoft Support 7/22/2013 8:37 PM Cybersoft Support 7/22/2013 9:01 P /

|E| |I|‘I| |E| Page size: ‘ 1w - |

‘ C & F deleted successfully. K ‘

| HACCP Configuration

Data Source

-- ALL-- | | Apply

HACCP Processes

-— Refresh
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Adding a Critical Control Point

To add a Critical Control Point (CCP)

1. Click B* ESERETREINN |

2. Enter or select Critical Control Point information.

3. Click Insert.

HACCP CCPs (Critical control points)

Add new rece rd Refresh

CCP Sh

Critical Limit Default Comrective Action Modified By/On Edit | Delete
Lescription Name

R EEE
ritical control points Information
s Active: Is Active

WP Description: Freezing
hort Name: Freeze
ritical Limit Leading Text:  Reduce temperature to
(Critical Limit Opertor: = W
yoefault Critical Temperature: 20
ritical Limit Trailing Text:  or lower

Bring temperature of food to

20° F within 1 hour. ~

Default Corrective Action:

Display Order:

MVonitoring Procedure: Observe thermometer

e LW mm AU AV i s nnnnnnmmn s

el

Added By:
Cybersoft
Eoort

Freeze added successfully.

CCP Configuration

Data Source

vl &W-\ e e
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Updating a Critical Control Point

To update a Critical Control Point (CCP)

1. Click Edit ( e ) in a Critical Control Point listing.

2. Make changes to CCP information, as needed.

3. Click Update.

HACCP CCPs (Critical control points)

Add new record esh
CCP Short
e ° Critical Limit Default Corrective Action Modified By/On | Edit = Delete
D Mame
Red t ture t
Freezing Freeze R R Ering temperature of food to 20° F within 1 hour,

= 20,00 or lower

7/23/2013

|E| |z||z| |E‘ Page size: | 10 - | 8itemsinlg

ges

Reduce temperature ta
= 2000 or lower

Freezing Freeze Ering temperature of food to 207 F within 1 hour,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEDR
s Active: Is Active

CP Descripticn: Freezing

hort Narme: Freeze

ritical Limit Leading Text:  Reduce temperature to
ritical Limit Opertor: = IZ|

Default Critical Temperature: m

Critical Limit Trailing Text:  or lower

L}
| ]
| ]
| ]
| ]
| ]
| ]
| ]
| ]
| ]
| ]
| ]
| ]

Bring temperature of food to 20° F n
withinl hour. [ ]
| ]
| ]
| ]
| ]
| ]
IJefauIt Corrective Action: | ]
| ]
| ]
| ]
| ]
| ]
| ]
4 | ]
| ]
isplay Order: 1 "
onitoring Procedure: Observe thermometer :
I - u
lf"eri]ﬁlmlﬂuieilllllllllll-
Page size: |10 v| 8 items in1 pages
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Deleting a Critical Control Point

A Critical Control Point can be deleted only if it is not assigned to a Recipe. When a CCP is

assigned to a Recipe, the Delete ( |5 ) icon does not appear in the CCP listing in the HACCP
CCPs (Critical control points) list.

To delete a Critical Control Point

1. Click Delete ( = )ina CCP listing in the HACCP CCPs group.

2. Click .

HACCP CCPs (Critical control points)

Add new record Refresh
CCP Short
M Critical Limit Default Corrective Action Modified By/On | Edit | Delete

Added By:
Cybersoft
Support
Red t ture g —
Freezing Freeze e G Bring temperature of food to 20° F within 1 hour, Add 4 i
= 20.00 or lower B
772 i
|K||4||>||H| Page5|ze:|10 v| 8§ items in 1 paga

l

Freeze deleted successfully.

HACCP Configuration

Data Source
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Holiday Schedule
G Holiday Schedule adds and manages the description of days
designated as holidays, In-service, breaks, or other days on which

no meal service is provided and to which Menus are not usually

% assigned.

Site Groups Holiday dates and descriptions can be changed as needed.
Holidays can be removed from the Holiday Schedule only if the
Holiday date has not passed.

Site Configuration

HACCP Configuration Holidays are set up before Menu assignment begins.

| Holiday Schedule |

heal Pattern

DataSources & Versions

Holiday Schedule Page
| Holiday Schedule = | |

Holiday Schedule
n Add neve record
Date Description Added an Edit Delete
1172972013 Thanksgiving Break 72142013 6113 PM 7 i)
11/28/2013 Thanksgiving Break 772172013 §:13 PM &+ |5
3/6/2013 Teacher Inservice 742172013 6112 P e I
1202012 Happy Mew Year 11/18/2011 11:28 Prd
1272672011 bderry chiristmas 13/16/2011 11:25 PM
12/5/2011 Haliday 11/16/2011 11:28 PM
1171172011 Haliday 11/16/2011 11:28 PM

By default on the Holiday Schedule page:
«  All existing holidays are listed in the Holiday Schedule group.

Cybersoft Technologies | PrimeroEdge - Menu Planning User Manual
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Adding a Holiday
Holidays can be added for the current day or for any future day.

To add a holiday

1. Click W BEERERESIN i the Holiday Schedule group.

2. Enter or select the holiday date.
3. Enter the holiday name in Description.
4

Click Insert.

Add rew record

Date Description Added on Edit Delete
17272012 Happy Mew Year 11/46/2011 1126 PM
1272672011 kerry chiristmas 1171672011 11225 P
12/5/2011 Holiday 11/18/2011 11:26 PM
1171152011 Holiday 11/16/2011 11:26 PM

Holiday Schedule

recaord

Date Added an

Description

LIl
Date: 11/28/2013 =

Description: ivi -
BEnphen Trl]apkls%“:nﬁl semnmma”

Drelete

Happy Mews Year 117168/2011 11025 P

fAerry chiristmas 11/16/2011 11:25 PM
12/5/2011 Holiday 11/18/2011 11:28 PM
11412011 Holiday 11/18/2011 11:25 PM

Holiday has been added successfully., |

Holiday Schedule &= m
Holiday Schedule
Date Description Added an Edit Delete
11/28/2013 Tharksgiving 72172013 6:01 PM & T
172d2012 Happy Mew Year 1171872011 1125 PM
1272642011 Merry christmas 11716872011 1128 PM
124572011 Holiday 1171872011 1125 PM
117112011 Holiday 11716872011 1128 PM
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Updating Holiday Details

To change a Holiday description

1. Click ¢+ ina listing in the Holiday Schedule group.

2. Enter or select a date and enter a new Description, as needed

3. Click Update.

Holiday Schedule ‘I
Date Description Added on % Delete
11428/2013 Thanksgiving 742172013 6:01 PM p =)

17272012 Happy Mew Year 11/18/2011 11:28 P

1272672011 herry christmas 1171672011 1128 PR

12/5/2011 Holiday 11/18/2011 11:28 PM

117112011 Holiday 11416/2011 1126 PM

Holiday Schedule

Description Added on Delete

anksgiving
EEEEEEEEEEEEEEERER

|
Date: 114282013 .

Happy Mew Year 11/168/2011 11:25 P
1272642011 Merry christrmas 1171872011 11525 P
127572011 Holiday 11/15/2011 11:25 PA

1171172011 Haliday 111672011 11:28 Prd

‘ Haliday has been updated successfully,

Haoliday Schedule

Holiday Schedule

[rate Description Added on Edit Delete
1172872013 Thanksgiving Break 742172013 6:01 PM I =
17272012 Happy Mew Year 11/18/2011 11:25 Ph

12/26/2011 Merry christmas 11/18/2011 11:25 PR

12452011 Holiday 11/18/2011 11:25 PA

1171172011 Haliday 11/18/2011 112256 PR
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Deleting a Holiday

Only future Holidays can be removed. The Delete ( = ) icon is not available for Holidays on

past dates.

To delete a Holiday

1. Click Delete ( |5 ) in a Holiday listing in the Holiday Schedule group.

2. Click .

Holiday Schedule ‘

Al newns

Date Description Added on Edit Delete
1172642015 Thank:giving Break Ti212015 6:01 PM

1i2/2012 Happy Mews Year 1141642011 1128 PM

1272642011 Merry christrmas 13171642011 1125 PM

12/5¢2011 Holiday 1171672011 1125 PM

1112011 Holiday 114162011 11:28 PM

Message frorm webpage

| Areyou sure you want to delete Thanksgiving Break?

[] concel

| oK
Lz

‘ Holiday deleted successfully, Z ‘

Holiday Schedule Em

Holiday Schedule

Date Description Added on Edit Delete
1272012 Happuw Mewr Year 11/16/2011 1125 PM
12/26/2011 Merry christrmas 11/16/2011 11:25 PM
12/5/2011 Haoliday 11/18/2011 11:25 PM
1171172011 Holiday 11/18/2011 11:28 P
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Meal Pattern

Meal Pattern allows you to create and manage standard and
local meal patterns for serving groups of patrons.

Site Groups

Site Configuration
HACCP Configuration

Holiday Schedule

Meal Pattemn |

DataSources & Versions

Meal Pattern Page

I Meal Pattern

Standard meal pattern requirements are viewed by serving group
and meal service. Local meal patterns are created and changed as
needed by establishing local serving groups and meal services.

Meal Pattern List
%
Meal Pattemn Type 1;;3‘1 Added By Added On ;:ft Klodifi=d s:t Blodiledy o e
. Cybersoft 5/25/2011 11:53
> [USDA] Modified RDA Age Based  False Support M
Cybersoft 5/25/2011 11:53
> [USDA] Standard RDA Age Based  False Sz AM
> Adults 51+ Age Based  False Eﬂx’:;ﬁ iﬁlsrzou 153
> [USDA] Traditional Meal Grade T Cybersaft 5/25/2011 11:53
Pattern Eased e Support Al
N [USDA]Meal Pattern SY Grade T Cybersaoft 5/4/2012 3:15
2012-2014 Based e Support PM
By default on the Meal Pattern page:
= Five standard meal patterns are listed in the Meal Pattern List.
» Local meal patterns are listed after standard meal patterns.
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Displaying Meal Pattern Details

To view Meal Pattern details

1. Expand a Meal Pattern listing in the Meal Pattern List.

2. Click a Serving Group Name link.

3. Click the Meal Service tab to view nutrient and food component requirements.

Meal Pattern List

Refresh
Is Food Last Modified Last Madified
Meal Patt: T Added B Added O Edit = Delet:
eal Pattern ype — ed By ed On By e i elete
- Cybersoft 5/25/2011 11:53
> [USDA] Madified RDA Age Based False Support aM
Cybersoft 5/25/2011 11:53
> [UsSDA] Standard RDA Age Based False Support AM
Cybersoft 5/25/2011 11:53
> Adults 51+ Age Based False Support an
Grade True Cybersoft 5/25/2011 11:53
Based Support AN
Grade Cybersoft
T 5/4/20123:15 PM
Eased rue Support =
Meal Service
Breakfast,Lunch
Breakfast,Lunch
Breakfast,Lunch
Breakfast,Lunch
Ala Carte Breakfast,Lunch
K-8 Breakfast,Lunch

Edit Serving Group

‘Whole Grain-Rich [WG)
Grain Based Dessert (Grain-D)

Meat/Meat Alternates [oz eq) (Meat/MA]}

<« Back To Meal Pattern : n 3

Serving Group: | K-5 E| : Breakfast \ Lunch '\.:

MMeal Pattern:  [USDA]Meal Pattern SY 2012-2014 ReppApEEEEEEEEnR . UsDA Standard

Services: ELiac'ifast FE (Kcal) [350.000 - 500.000]

Group Mame:  K-5 Sfat [g] <10.000 % calories
Food Component Daily Standard = Weekly Standard
Fruits [cups) (Fruit) =0,500 =2,500
Fruit Juice only [Fruit-J} =50.000 %
Fluid Milk [cups) [MILK-F} =1.000 25,000
Warieties of Milk [MILK-V] =2.000
Grains [0z eq) (Grains) =1.000 [7.000 - 10.000]

=50.000 % Grains [0z eq)
=2.000

=0.000
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Updating Meal Pattern Basis

To change Meal Pattern basis

1. Click Edit(  )in a Meal Pattern listing.

2. Change the Meal Pattern name, Type, or food basis, as needed.
3. Click Update.

Meal Pattern

Meal Pattern List
Refresh
Is Food Last Madified Last Madified )
Meal Pattern Type Based Added By Added On By on Edit | Delete
) H Modified RDA Aigﬂe £ f-:.y.l:ir.s.ift 2o il A I
-

5 [USDAIMeal Favewe ot Grade True eyaciSOTL 5/4/2012 3:15

2012-2014 EBased Support P m—

T GGrade Cybersoft 7/23/2013 Cybersoft 7/23/2013 =

5 tiviti T o

v SETEE Based rue Suppart 11:16 AM Suppart M =
AT AT
2012-2014 o P
L Grade Cybersoft T/23/2013 Cybersoft 7/23/2013 £ ey

Sensitivit Ti o
2 Sensitivities Based e Support 11:16 AM Support 11:32 AM =
.IIIIIIIIIIIIIIIIIIIIIIII'
a Meal Pattern: Sensitivities :
a Type: [Grade Based 7
| |
® s Food Based :

|}
Ug{lateC ce

‘ Meal Pattern has been updated successfully. ‘

Meal Pattern m

‘ Meal Pattern List ‘

Refresh
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Deleting a Serving Group from a Meal Pattern

Serving Groups can be removed only from a custom Meal Pattern.

To delete a Serving Group
1. Expand a Meal Pattern listing.

2. Click Delete ( |5 ) in a Serving Group listing in the Meal Pattern.

3. Click to confirm the removal.

Meal Pattern List

Refresh
Is Food

Last Medified Last Medified ,
Meal Pattern Type . Added By Added On By - Edit = Delete
Modified RDA Age Cybersoft 5/25/2011 11:33
B Support
s [WSDA v g e S/ 2012 315
2012-2014 Basad Suppert Pi
e Grade Cybersoft 7/23/2013 11:16 Cybersoft 7/23/2013 11:46 / ™
sitivit T E g
@ e Based e Support Al Suppert AM

Serving Group Name Meal Service

Sensitivities Summer Lunch, Breakfast Lunch,Snack

Meal Pattern

Meal Pattern List

Refresh

Is Food Last Maodified Last Modified "
Meal Pattern Type B Added By Added On By on Edit | Delete
. Age Cybersoft 5/25/201111:53
> [USDA] Modified RDA Based False Support "
Standard RDA Age Cybersoft 5, 11 11:53

Support
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Deleting a Meal Pattern
Only custom Meal Patterns can be removed.

To delete a Meal Pattern

1. Click Delete ( 15 ) in a Meal Pattern listing.

2. Click to confirm the removal.

I‘ Meal Pattern List ‘

Refrezh
Is Food Last Modified Last Medified N
Meal Pattern Type Based Added By Added On By on Edit | Delete
. Age Cybersoft 5/25/2011 11:33
> [USDA] Modified RDA Based False Support "
Age Cybersoft 5/25/2011 11:53
> [USDA] Standard RDA Based False Firer AM
Age Cybersoft 5/25/2011 11:53
»  Adults 51+ Baced False Support A
3 [USDA] Traditional Meal Grade True Cybersoft 5/25/2011 11:53
Pattern Based Support A
3 [USDA]Meal Pattern 5Y Grade True Cybersoft 5/4/2012 315
2012-2014 Based Support P
e Grade Cybersoft 7/23/2013 11:16  Cybersoft
> Sensitivities — True e o Y—

i T
Message from webpage u

.

Are you sure you want to delete the Meal Pattern?

- -

Meal Pattern has been deleted successfully.

Meal Pattern

Meal Pattern List
Refresh

Is Food Last Modified Last Modified .
Meal Pattern Type Basad Added By Added On By an Edit | Delete

Cybersof
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Data Sources & Versions

Data Sources & Versions displays all sources for Ingredients and
Recipes that are:

% »  Owned can be updated.
= Accessible can be copied into the Local data source.

Site Groups

onfiguration

Site Configuration

HACCP Configuration

Holiday Schedule

heal Patiemn

DataSources B Versions

Data Sources & Versions Page

| DataSources & Versions

‘ Data Sources Owned ‘
Data Source Abbreviation IngredientCodePrefix RecipeCodePrefix Data Source Type AddedBy AddedOn
Lacal L LT LR Local Cybersoft Suppart §/19/2011 10:45:03 AM

Accessible Data Sources ‘

Data Source Version COwned By Data Source Type Upgrade
State Level Version1 West Virginia Shared /
Child Mutrition Database 15 West Virginia Global /
Cybersoft Version1 West Virginia Global /

By default on the Data Sources & Versions page:

= All available data sources are listed.
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Upgrading a Data Source

All accessible data sources can be upgraded to the most current version.

To upgrade a Data Source

1. Click Edit ( d ) in a Data Source listing.

2. Select a Version.

3. Click Update.

| DataSources & Versions m |

‘ Data Sources Owned

Data Source Abbreviation

IngredientCodePrefix

RecipeCodePrefix

Data Source Type

AddedBy AddedOn

Local L LT LR Lacal Cybersoft Support §/19/2011 10:45:03 AM
Accessible Data Sources ‘
Data Source Version Owned By Data Source Type Upgrade
State Level Version1 West Virginia Shared /

Child Mutrition Database 15 West Virginia Global
Cybersoft Version1 West Virginia Global

DataSources & Versions

‘u‘ersion:[ ersion 1 -

Update Cancel

‘ Data Sources Owned

Data Source Abbreviation IngredientCodePrefix RecipeCodePrefix Data Source Type AddedBy AddedOn

Local L LI LR Local Cybersoft Support 5/19/2011 10:45:03 AM
Accessible Data Sources ‘
Data Source Version Owned By Data Source Type Upgrade
State Level Version1l West Virginia Shared /
Child Mutrition Database 15 West Virginia Global /

Version1 West Virginia Global

Version updated successfully.

DataSources 8 Versions

Data Sources Owned

Data Source Abbreviation

IngredientCodePrefix

RecipeCodePrefix

Data Source Type
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< End of Section >

Page | 192 PrimeroEdge - Menu Planning User Manual | Cybersoft Technologies



PrimeroEdge Menu Planning User Manual Section 5: Configuration

Working with

PrimeroEdge

In this section you will learn:

v How to log into and out of PrimeroEdge.

v" How to use the Dashboard groups.

v How to navigate to the Menu Planning module.
v" How to use PrimeroEdge control features.

v Commonly used acronyms
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Open PrimeroEdge

Primero

To open PrimeroEdge

1. Find the PrimeroEdge shortcut icon on your desktop

2. Double-click the icon.

The web login page appears.

Log In To PrimeroEdge

To log in to PrimeroEdge

1. In Username, enter your Username.

2. In Password, enter the password associated with your username.

3. Click .

Primero

IIIIIIIIIIIIIIIIIIIIIIIIIII.
EEEEEEEEEEEEEEEEEEEEEEEEEERF

Password 0

- .
. n
. n
- -
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Tour the PrimeroEdge Dashboard

The Dashboard page appears after a successful login. This page is accessed at any time by clicking
Dashboard on the top navigation menu.

Dashboard selection

Announcements group My Messages group

Primero Jashboard v My Profile | Training | Logout

Point of Service  Free & Red iced Financials Inventory Menu Planning Production Temperature 1racker System

Dashboard
My Hessages

Date Title Date Title

8/9/2010 Updated FRE Manual 2/14/2011 Order# 10278 approved
2/14/2011 Order# 10239 approved
2/8/2011 Order# 10213 approved
1/11/2011 Order# 10007 approved

Announcement link Message link

Dashboard Groups

The Dashboard offers two groups:
= Announcements — general messages for all users of Primero

= My Messages — specific messages to you about items in Primero

Clicking a link in the Title column in either group displays the View Message popup.

Primero - View Message CxT] Primero - View Message CxT]
Date:  12/30/2010 Date:  8/9/2010
From: System Message From:  Cybersoft Support
Subject: Temporary Approval Expiration Title: Updated FRE Manual
The followi ber of T A | iri the next 7 days.
& 1070WINg NUITLer 91 [eMporary /ADprovals are expinng in e ne avs Click Here to download the Updated PrimeroEdge Free & Reduced Eligibility

You may extend benefits or print expiration notices from the Temporary

Approvals screen. Manual. This guide offers detailed instructions and screen shots for daily

functions performed in the PrimeroEdge website. Some functions described
in the manual may only be available to Central Office users. The screen
shots are generic representations—your screens may look slightly differnt
based on user permissions and computer settings. As manuals are updated
we will post new messages and remove out of date copies so check back
frequently!

Date - Total Applications
01/02/2011 -1
01/03/2011 -2
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Navigate to Menu Planning

When you login to Primero you see one or more food services modules from Cybersoft
Technologies that your district has chosen to use and that your role has permission to access.
You will see one tab for each module.

To access the Menu Planning module
e (lick the Menu Planning tab.

The Menu Planning home page lists up to four (4) menus in the vertical menu navigation bar on
the left.

Primero Dashboard | Me s | MyProfle | Training | Logout

Point of Service  Free & Reduced Financials Inventory [EIELZINYENLINGE Production Temperature Tracker  System

Menu Planning

2 Menus

2 Nutrient Analysis

The Menu Planning module offers four (4) menus.

> Note
The menus and menu functions to which you have access are those appropriate for your role
with PrimeroEdge. Therefore, when you log on to PrimeroEdge, you may see a subset of the
menus shown above, or you may not see all of the functions that are reviewed in this
manual.
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Log Out of PrimeroEdge

Logging out of PrimeroEdge can be performed from any page.

To log out of PrimeroEdge

e C(lick Logout.

Primero Dashboard s | MyF 1 Training Logout I

Point of Service  Free & Reduced Financials Inventory [IELZITNGELLINGE Production

TR
Menu Planning

Q ingredients
° RECipes
0 Menus

6 Nutrient Analysis

Temperature Tracker  System

’
 —
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How to Use This Manual

This manual uses style conventions to help you relate what you see in this book to what you see
on the PrimeroEdge web site.

PrimeroEdge Menu Planning User Manual

Item

Convention

Example

Button

Graphic as seen on page

Get ltems
Click |

Clickable icon

Icon name in bold followed by
graphic

Click Calendar ( © ).

Clickable link Blue, bold, italics, underlined Click the OrderNumber in the
Order # column.

Field name Bold, underlined, capitalization as In Vendor, select a vendor.

seen on page In Comments, enter comment

text.

Group name Bold, capitalization as seen on page In the Delivery Information
group...
In the Vendor Information
group...

Key name Small caps TAB key
ENTER key

Menu name Bold, title caps The Ordering menu is...

Menu selection

Bold, capitalization as seen on page

Select Modify Orders on the...

Message

Italics, enclosed in quotes,
capitalization as seen on page

“This is a new unsaved order.”

Module Name

Bold, title caps, enclosed with square
brackets

[Menu Planning]

Page name Italics, title caps On the Create Orders page. ..
Selection Bold, capitalization as seen on page, [Menu Planning] > Ordering
sequence separated with “>” >Create Order

Window name

Italics, title caps

In the Report Viewer window,
click...
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Menu and Page Conventions

Menus

Ingredients ”~

Ingredient Search

Menu

Recipe Search
Selection s
Ingredients
Recipes

Purchase ltems

Menu ltems

Pages

Page Name Button Selectable field

Menu Items
Name Category: Ingredient Code
|- SELECT - -] [C] Smart search
Recipe Code |Ent1rthe name of the tag or select from the list... -

LR100145 Smart search

Menu Item Category Recipe Code Ingredient Code Data Source Allergens
= 23
Listiny Megg Loaf Extra LR100145 L1100118 Local Contains Milk
| |L||L| M Page size: |10 A | 1 itemsfin 1 pages
Clickable link Entry field Clickable icon
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Icon Conventions

Several icons are used in this manual to alert you to particular information that is critical or
helpful to your use of PrimeroEdge [Menu Planning].

o Note Additional information on the use or function of the command or
topic.

& Careful! Information that is critical to the use of the function.

v Tip Information that may help you use the function more effectively.

Special Functions
8/30/2010 Place the cursor in a date section, such as Month, and click the 4

key to increase the number or click the ¥ key to decrease the
number.
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Working with Column Data

Column data can be sorted when the pointing finger icon appears when the mouse cursor hovers
over a column header.

= Click once on the header to sort the column data in ascending order.

= Click the header again to sort the column data in descending order.

ist
CraLtegmy I Menu Item Recipe Code Ingredient Code Serving Size Meal Contribution Allergens Data Source Verified
¥ @ =
Condiments W SR102567 S[102344 3/4 teaspoon PDE Shared Yes
Entress Base Chicken Flavor No SR103517 51102939 1 portion G =D LTS | ey Yes

MSG Soup, 12/1 Ib. Nestle Soy, Wheat.

- Base, Chicken Flavor Soup - I .
Condiments Base. Harvest Value, 301 SR104295 81102680 1 teaspoon PDE Shared Yes

1serving (13

Condiments BBQ Ssuce Condiment SR100073 a5 PDE Shared Yes
11/2WG
Entrees Bean Burrito SR100060 1 burrito 2 Meat/MA Centains Gluten. 5% prg Sared Yes
- - Wheat.
1/4Veg-O
Bean Salad, Fancy Three
Vegetables Bean Salad, Canned, SR103145 S[102676 1/2 cup serving 1/2Veg-0 PDE Shared Yes
Monarc
Bean, Butter, in Sauce, .
SR102660 SI100478 p— PDE Shared Yes
A small triangle next to the header indicates the sort order:
™ .
. (Ascending)
- .
. (Descending)
Menu Item List
[ Category » I Menu Item Recipe Code Ingredient Code Serving Size Meal Contribution Allergens Data Source Verified
i i R4
. Dressing, Dijon, Fat Free S 00a 5
‘Condiments Honey Diion Ker's 4133 SR100964 S[101150 2 tablespoon PDE Shared Yes
- i 1
Condiments Dressing FetFreeltallan. — gp1191g SI101324 2 tablespoon PDE Shared Yes
Cains Foods
Dressing, Fat Free
Condiments Raspberry Vinaigrette SR104045 51102259 1 1/2 ounces PDE Shared Yes
Natural
. q Ty .
Condime; Dressing french Counlry o 15 SIL01603 1 pouch PDE Shared Ves
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Working with List Display Controls

Several pages display listings on multiple pages. Display controls are provided below the listings
to move between the pages.

Menu Item List ‘I
Category Menu Item Recipe Code Ingredient Code Serving Size Meal Contribution Allergens Data Source Venfied
4 d 4
- Base Beef Base AP 6xllb
Condiments NAMSG, Minar's, Nestle SR102567 51102344 3/4 teaspoon PDE Shared Yes
Base, Chicken Flavor No - Contains Gluten, Milk,
Entrees MSG Soup, 12/1 Ib., Nestle SR103517 51102939 1 portion Say, Wheat. PDE Shared Yes
N Base, Chicken Flavor Soup -
Condiments Base. Harvest Value, 301 SR104275 51102680 1 teaspoon PDE Shared Yes
Condiments BBO Sauce Condiment SR100073 iu‘;""”g (ete PDE Shared Yes
1172 WG Contains Gluten, §
Entrees Bean Burrito SR100060 1 burrito 2 Meat/MA ontans WIS, pDE Shared Yes
- - Wheat.
1/4 Veg-O
Bean Salad, Fancy Three
Vegetables Bean Salad, Canned SR103145 51102676 1/2 cup serving 1/2 Veg-OQ PDE Shared Yes
Monarc
Bean, Butter. in Sauce. w2 a2
Vegetables Canned_Monarch-D SR102660 1100478 . d‘:)“" cup PDE Shared Yes
170283
Bean. Canned: Beans, 172 Cup (B oz
Vegetables Refried, Vegetarian, 6/112 SR100255 51100590 adle) B 1/2 Veg-BP PDE Shared Yes
R
Bean, Fancy Black Beans 174 Cup Cooked,
Vegetables W'— SR100537 51100476 Drained 1/4 Veg-BP PDE Shared Yes
veats Vegetable
Vegetables Bean. Garbanzo [chickpeal. gy 7595 S1100118 14 eupserving  1/4Veg-BP PDE Shared Yes
g Fancy, Canned, Monarch- - 1# 2 T
‘ E||T| 123 4&6 7889 | » Hi| Page size: ‘ 10 _'| 3345 items in 335 pages

)

The total number of items (listings) and the
total number of pages of listings is shown

Select a number from the Page size: list to change the
number of listings displayed on a page

Click to display the last page of listings

Click to display the next page of listings

Click to display a specific page of listings

Click to displav the previous paae of listinas

Click to display the first page of listings
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Working with Tags

Tags were developed to help organize data and find information more quickly. Several functions
include tags, such as Recipes, Ingredients, Menus, and Menu Items.

To choose tags

1. Place the cursor in Tags and begin entering characters; a drop-down list of tags that
match the entered characters is shown.

2. Continue to enter characters to narrow or filter the list of tags until you see the desired
tag.

3. Click the tag name.

“.”n

Use as many tags as needed to find the ingredient or recipe; separate tags with a semicolon “;”.

Recipe Search

Add Recipe

Recipe Search Criteria
Recipe Code Recipe Name
el ladude discanlipuadyrocives

Tags Data Source

= J=) [ AL [~
CN-Baby Food CN-Baked goods CN-Beef
CN-Beverages CN-breads CN-Breakfast Cereals
CN-butter CN-cakes CN-cheese
'CN-cookies

Recipe Search

Add Recipe

Recipe List
Recipe Search Criteria

Recipe Code Recipe Name
Recipe Code [ Include discontinued recipes
| T Tags Data Source
[cneg +] AL [=]
LR100342 CN-sauces CN-Snacks

¥ Total 3 Items, Load next 10...

Recipe Search E‘

Calculate miss

Recipe List Add Recipe

Recipe Search Criteria

Recipe Code Recipe Code Recipe Name
[Z] Include discontinued recipes
i Tags Data Source
| |CN-Sweets;CN-Desserts -] [-ALL- [+
Ingredient
Smadseacch
Matching Criteria | )
(D Exact Match @Smart Searc| —‘ R SEéamh '}

Recipe List Calculate missing Purchase Items | (Re)calculate S| Recipes | (Rejcalculate Weights | (Re)calculate Nutrients

(Re)calculate all Purchase ltems.

Number of

Recipe Code Name Serving Size Type Source
L 4 L Servings

[ [r [r [r
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Managing Tags for an Ingredient

Ingredient tags can be managed through the Tags group on the General tab on the Ingredients
page or Recipe page. Tags can be added or removed.

To manage Tags
1. Click Edit( ).
2. Click Remove Tag ( =i ) next to a tag to remove.

3. Enter or select a tag and click Add Tag (E ) ) to add.

4. Click Update ( |¥]).

5. Click .

Tags
Enter the name of the tag or select from the list.. o | -
»
@DESSE rts (5
CMN-Snacks ao Tags
4
Enter the name of the tag or select from the list... E| -
— =
o) (%]
CM-Desserts ) &
CN-Snacks (10) £ h
Tags
Enter the name of the tag or select from the list... E| %
e
7] A a
CM-Desserts () 2= 3
CN-Snacks 10 &
Tags
Enter the name of the tag or select from the list... E| -
] (%] A
- - ~
'h -Desserts (m L& Message from webpage M
Update 1 =
1 I.-"'_"‘-.I Are you sure you want to save the Tag? (Cther objects may be
b = 4 affected.)
[ 0K l l Cancel ]
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Terms Used with Ingredients

Term

Description

Allergen

One of nine (9) substances that most commonly produce a
hypersensitive reaction.

Allergen Indicator

One of three situations in which allergens may be present in
Ingredients or Recipes: Contains, May contain, Processed in a
facility that also processes [allergen]

Commodity/Recipe Code

USDA code.

Data Source

Method or process in which the Recipe is used; can be either:
Local — database that includes Ingredients added by the user.
Child Nutrition — database that includes USDA Ingredients.

Cybersoft — database that includes USDA Recipes that use
government commodity ingredients.

Ingredient Name

Full and complete Ingredient descriptive name.

Ingredient Short Name

Brief, shortened form of the full Ingredient name.

Ingredient Code

Unique ingredient identifier; automatically assigned by the system
when the ingredient is added to the [Menu Planning] module.

Ingredient Form

The method by which the Ingredient is used:

As purchased — the food is used in exactly the same form as it was
purchased, meaning that no further preparation has been made to
the food, such as unbaked prepared pizza or pre-fried egg roll.

As served — the food is used after it has been further prepared, such
as a cake mix that has eggs, oil and water added and then cooked.

Is Active Indicates if the Ingredient is actively used in Recipes.
‘When selected (check mark added), Ingredient is active.
When cleared (check mark removed), Ingredient is not active.

Labels Nutrition Fact labels provided by the vendor for an item that
describes nutrient information.

Manufacturer Ingredient maker or producer.
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Term Description

Prep Method Methods used to prepare Ingredients, such as “bake”, “fry”,
“broil”, etc.

Product Code Code given to product by manufacturer.

Purchase Item Name used when purchasing an item from a vendor.

Serving Size Amount or count of a single serving.

Stock Item Name used when purchasing an item from a school district
warehouse.

Tags Identifiers to help find the Recipe through a search function.

Weight Weight or volume of a single serving.

Yield The number of servings that can be produced from a set amount,
typically one pound.
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Terms Used with Recipes

Term

Description

Cook Time

(Cooking Time) Amount of time required to bake, broil, sauté, boil,
cook the prepared Recipe Ingredients.

DOR Display on Record (Ingredients tab of Recipe page) — when selected
(check mark added), the image of the Ingredient is displayed on the
Production Record in the [Production] module.

Fat The percentage of increase or decrease in fat content after preparation,

such as, the percentage of fat decrease that resulted from draining fat
after cooking ground beef.

HACCP Process

(Hazard Analysis Critical Control Point Process) Includes all Critical
Control Points used in the recipe production.

HACCP Processes are created and changed through the Configuration
> HACCP Configuration function.

Is Active Indicates if the Ingredient is actively used in Recipes.

When selected (check mark added), Ingredient is active.

When cleared (check mark removed), Ingredient is not active.
Moisture The percentage of increase or decrease in moisture content after

preparation, such as occurs when dry noodles are boiled in the
preparation of a casserole (moisture gain) or when apples are peeled
and cored (moisture loss).

Number of Servings

Total number of servings produced by one Recipe production.

PIWIG

Purchase Item Weight in Grams

Prep Time

(Preparation Time) Amount of time required to prepare, assemble or
combine the Recipe Ingredients up to the time that it is to be cooked
or is ready to serve.
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Term Description

Pre-Preparation Activities to complete before Recipe preparation begins, such as
Instructions bringing Ingredients to a specific temperature before use.

Recipe Generation Method or process in which the recipe is used; can be either:

Type = Nutrition Analysis Recipe — analyzed with the Yield Factor

Method to provide a nutrient analysis that accounts for
changes in nutrients caused by preparation and cooking. The
Yield Factor Method requires that each raw Recipelingredient
be converted and entered in the Recipe as a “as consumed” or
ready-to-serve (often cooked) Ingredient.

When building this type of recipe, user selects ingredients on the
Ingredients tab.

« Production Recipe — includes raw Ingredients and amounts in
the uncooked state, directions for producing the Recipe, and
the yield and serving size as prepared. These Recipes are
generally used by cooks to prepare the Recipe or to calculate
how much/many raw ingredients to order.

When building this type of Recipe, user selects purchase items on
the Ingredients tab.

= Dual Entry Recipe — recipe is used for both Nutritional
Analysis and Production.

When building this type of recipe, user selects either ingredients or
purchase items on the Ingredients tab.

= Single Ingredient Recipe — recipe is created from a single
ingredient, such as using the “As Purchased” “Bagel”
Ingredient to create the “Bagel” Recipe which in turn allows
for creating a Menu Item to be offered for a meal service.

The “default” Recipe type is set through the system setting:
([System] > Management > System
Settings > Menu Planning > Category:Ingredients).

Recipe Name Full and complete Recipe description.

Recipe Short Name Brief, shortened form of the full Recipe name.
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Term Description
Serving Size Physical size or weight of a single serving.
Serving Instructions Specific directions for serving the prepared Recipe item, such as

“Place cake slice in bowl and spoon 1 TBSP sauce over top.”

Tags Identifiers to help find the Recipe through a search function.

Waste Factor The percentage of waste material that results from the preparation of
the Recipe, such as after preparing cookies, the percentage of unused
icing that must be discarded.

WIG Weight in Grams

< End of Appendix >
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